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HOPAJOK
NMPoBe/IeHNsI HTOTOBOI0 COUYMHEHHUS (M3/10KeHHUs1) B 00pa30BaTeJIbHbIX
OPraHu3aNusX, ABJISIONIUXCH MeCTAMHU MPOBEAEHUS UTOTOBOT0 COYMHEHM S
(13J102x€eHUA)

1. Tlopsinok mNpoBedeHWs] MTOTOBOI0 COYMHEHMS (U3JI0KEHHS) B
MecTax NMPoBeleHNsI HTOTOBOr0 COUYMHEHUS (M3/107KeHUs)

1.1. MecTa npoBeaeHUsI HUTOTOBOI0 COUMHEHMSI (M3J105KEHMS)

HtoroBoe counHeHue (M3JI0KEHHE) MPOBOJUTCA B MECTAaX IPOBEICHUS
UTOTOBOTO  COYMHEHMs  (M3JI0KEHUs1), oOmpeleleHHbx JlemaprameHToM
oOpazoBanusi VBaHoBckoi oOnactu (manee — JlemaprameHT oOpa3oBaHus),
OpraHU30BaHHBIX Ha 0a3ze 00pa3oBaTEIbHBIX OpraHU3alN, pPEeATU3YIOIINX
oOpazoBarenbHbIe IPOrpaMMbl cpefHero odiiero oopazoBanus (nanee — 00),
n3 ynciia OO mpencTaBleHHBIX Ha corjlacoBanue B JlemapramMeHT oOpa3oBaHuUs
MYHULIMTIATBHBIMU OpTaHaMH YIIPaBJICHUSI 00pa30BaHUEM.

KonmuuectBo, oOmass mom@iab M COCTOSHHE  IMTOMEIICHHIA,
MPEOCTaBISAEMbIX JJISI MPOBEACHUS HTOTOBOTO COUYMHEHUS (U3JIOKEHUS),
JOJDKHBI 00€CTeurBaTh MPOBEICHUE WUTOTOBOTO COUYMHEHUS (U3JIOKEHUS) B
YCIIOBHSIX, COOTBETCTBYIOIIMX TPEeOOBAaHUSAM CAaHUTAPHOTO 3aKOHOAATENIbCTBA
Poccuiickon ®@enepanum.

B xaxmoit aymutopun (y4eOHOM KaOHWHETE) MPOBEJIEHUS HUTOTOBOTO
COUYMHEHUS (M3JI0KEHHS) C KOJIMYECTBOM YYACTHUKOB 10 M MEHee 4ellOBEeK
opranusyercs Off-line BuneonatmoneHwue.

1.2. JIluna, npuBjeKkaemMble K NMPOBEAEHUI) M NMPOBEPKEe UTOr0BOIO
COUYMHEeHUs (U3J10KEeHUA)

1.2.1. PykoBogutenr OO oOecrneunBaer OTOOP W TOATOTOBKY
CHEUHUATUCTOB [JIsl BKJIOYEHUS HUX B COCTaB KOMHUCCHUU IO MPOBEACHHIO
UTOTOBOTO COUMHEHMs (U3n0xkeHus1) B OO 1 KOMUCCHHU 110 TPOBEPKE UTOTOBOTO
COUMHEHUS (M3JI0KEHHUS).

1.2.2. He mo3gHee 4eM 3a ABE€ HEAENA A0 MPOBEACHUS HTOTOBOTO
counHenus (u3noxenus) OO HampasisieT UHGOPMAIMIO O KaHAUAATYpaxX st
dbopmupoBaHus kKomuccuii B JlemapramMmeHT 00pa3oBaHuUs.

1.2.3. CoctaB KOMHUCCHMU MO TPOBEICHUI0 HUTOTOBOTO COYMHEHUS
(w3noxxenus) (Qpopmupyercs U3  IMIKOJBHBIX  YYUTENICH-NIPEIMETHUKOB,
agmuauctparmn OO. B mensax monydeHuss OOBEKTHBHBIX PE3YJIHTATOB He
PEKOMEHAYeTCH BKJIIOYAaTh B COCTaB YKa3aHHOM KOMHMCCUU YYUTEIIEH,
00y4JaronMx y9aCTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KECHHS ).

VYkazaHHasi KOMUCCHUS JOJKHA COCTOSITh HE MEHEE UeM U3 TPEX YEJIOBEK
B 3aBHCUMOCTHM OT KOJMYECTBA YYaCTHHUKOB MTOTOBOTO COYMHEHHS



(m3noxenus) B OO.

B cocraB komuccuu 1O TPOBEICHUIO HUTOTOBOTO  COUYMHEHHS
(M3710KEHUA) TOJDKHBI BXOAUTH:

YJIeHbl KOMUCCHUH, YYACTBYIOIIME B OpTraHU3allii IPOBEICHUSI UTOTOBOTO
courMHeHUs (M3JI0kKeHMs) (MO JBa WiIeHa KOMHCCHM B KaXIOW ayAuTOpUU
(yueOHOM KabuHETE));

YJIeH KOMHCCHM, OTBETCTBEHHBIH 3a TMOJydeHHE OJAHKOB HTOTrOBOIO
COUMHEHUs (M3JIOKEHHUSA), a TaKXkKe 3a IMepeladyy MaTephalioB HTOrOBOTO
counHeHus (u3noxeHus) B PermonanpHbI 1EeHTp 00paboTKu uHGMOpMAaLUU
(manee — PLION);

WIEH KOMHUCCHM — TEXHMYECKMI  CHEUHUATUCT, OKa3bIBAIOUIUI
MH(POPMALIMOHHO-TEXHOJIOTUYECKYIO TTOMOIIIb;

YJIeHbl KOMUCCHUH — AEKYPHBIE, YUaCTBYIOIIHNE B OPraHU3aLMH UTOTOBOTO
COUMHEHUS (M3JI0KEHUS) BHE ayTUTOPH (y4eOHBIX KAOMHETOB).

1.2.4. ITocne YTBEPKICHUSA JemaprameHnTom oOpa3oBaHuUs
npennoxkeHHbix OO xannunatyp OO u3gaeT JOKaJbHbII HOPMATUBHBIA aKT O
COCTaBe KOMHUCCHH T10 IPOBEACHUIO UTOTOBOT0 courHEeHUs (u3noxenus1) B OO.

1.2.5. Jlng mpoBeAeHUST UTOTOBOTO COYMHEHHUS (M3JI0KEHHS) TaKxKe
PUBJICKAIOTCS MEIUIIMHCKUE PAOOTHUKU M MPU HEOOXOJUMOCTH aCCUCTEHTHI
JUTSl yYACTHUKOB C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbs (1asiee — OB3),
JeTCH-NHBAINIO0B U WHBAJIIOB.

1.2.6. Komuccusi mo mpoBEACHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHUS)
OCYUIECTBJISIET cienyromue (yHKIMM B paMKax IMOATOTOBKH W TPOBEACHUS
WUTOTOBOT'O COUMHEHHUS (U3JI0KEHUS):

OpraHuU3yeT TIPOBEIACHUE WTOTOBOTO COYMHEHHS (U3JIOKEHUS) B
COOTBETCTBUM ¢ TpeboBaHusiMu Ilopsaka npoBeneHUs TOCYAAPCTBEHHOM
UTOTOBOM aTTECTAIlMU IO 00pa30BaTENIbHBIM MPOTPAMMaM CPEIHETO OOIIero
obOpazoBanus (manee — I[lopsimox mposenenust [MA), nmopsakoM mpoBeneHuUs
UTOTOBOTO COYMHEHHUs (M3JIOKEHHUsA), OIpeAesieHHbIM JlemapTaMeHToM
oOpa3oBaHus;

o0ecrieunBaeT TEXHUYECKYIO TMOAJEPKKY TMPOBEACHUS HTOTOBOTO
COUMHEHHUS (M3JI0KEHUS) B COOTBETCTBHH C TPEOOBAHHSIMHU K TEXHHUYECKOMY
OCHAIICHUID MECT TMPOBEICHUS HWTOrOBOTO COYMHEHHUS  (M3JI0KEHUS)
(npunoxenue 2);

MOJIy4yaeT TEMbl COYMHEHHMM (TEKCThI JJIi MUTOTOBOTO H3JIOKEHUS) B
COOTBETCTBUM C MHCTPYKLIMEH IJIsI TEXHUYECKOTO ClienuanucTa (MpUIokKeHue
6) 1 obecrieunBaeT HHGHOPMAIIMOHHYIO 0€30TTaCHOCTb.

1.2.7. B nenp npoBeaeHUs UTOTOBOIO COUMHEHUS (M3JI0KEHUS) B MECTE
IIPOBEICHUSI HTOTOBOT'O COYMHEHUS (M3JI0KEHHST) MOTYT IIPHCYTCTBOBATH:

— aKKpeJIWTOBAaHHBIC OOIECTBEHHBIEC HAOIIOIATEIN;

— AKKpeJMTOBAHHbIE MIPEICTABUTENINM CPEAICTB MAacCOBOM MH(OpMaInu;

— JoibkHOCTHbIe Jnna denepaibHON ciy:kObl 1O HAA30py B cdepe
oOpazoBanusi U Hayku (manee — PocoOpHaa3op), MHbIE JULA, ONpEEICHHbIE
Poco6pnHaazopowm;

— JIOJDKHOCTHBIE JHIa JlermapramenTa oOpa3oBaHus.



JlonycK MEepeyYrcClICHHbIX BBIIIE JIMI B MECTa MPOBEACHUS HUTOTOBOTO
COUMHEHHUS (M3JIOKEHHS) OCYILECTBISIETCS TOJBKO MPU HAIMYUM Y HHUX
JIOKYMEHTOB, YJIOCTOBEPSIONINX JIMYHOCTh, U JJOKYMEHTOB, MOJITBEPKAAIOLTIX
UX MMOJTHOMOYHS.

OOmiecTBeHHbIE HaOMIOAaTENM CBOOOJHO TEPEMEIIAIOTCS 0 MECTY
IPOBEJICHUS] UTOTOBOTO CouMHEHUs (u3noxkenus). Ilpu sTomM B ayautopuu
(yueOHOM KaOMHETE) MOKET HAXOIUTHCS OJMH OOIIECTBEHHBIN HAOIIOaTEb.

[IpencraBuTenu cpencTB MaccoBOM MH(OPMALIUU TPUCYTCTBYIOT B MECTE
IIPOBE/ICHMS] UTOTOBOIO COYMHEHUS (M3JI0KEHHSI) TOIBKO O MOMEHTA BbLIAauu
YYaCTHUKAaM MaTE€pUAJIOB.

1.3. IIpoBeieHne HTOrOBOro COYMHEHUSA (U3JI0KCHUA)

1.3.1. PykoBomutenr OO wu3gaeT NOKaIbHBI HOPMATHUBHBIM aKT O
MPOBEJICHUA UTOTOBOTO COYMHEHUSI (U3JI0KECHHUS).

1.3.2. Jlo Hayaia WTOTrOBOTO COYMHEHHS (U3JIOKEHUS) PYKOBOIUTEIND
OO, B KOTOPO# MPOBOAUTCSI UTOTOBOE COUMHEHUE (U3TI0KEHUE), pacipeiesieT
YYaCTHUKOB IO ayJUTOpUsM (yueOHbIM KaOMHETaM) B IPOU3BOJILHOM TOPSIKE
(popma MC-04 «Crnmucok y4acTHUKOB HUTOTOBOTO COYMHEHHS (U3JIOKECHHS) B
OO (mecTe TpOoBEICHUS )» ).

1.3.3. VYyacTHMKM UTOTOBOTO H3JIOKEHUS, KOTOPBIM TEKCT JJIs
U3JI0XKEHUSI BBIACTCS J1s1 uTeHust Ha 40 MUHYT, TOJDKHBI OBITh paclpeesieHbl
B OTHENbHYIO ayauToOpuio (y4yeOHbI KaOMHET) aJisi MPOBEAECHUS HUTOTOBOTO
u3noxkeHus. Kareropuueckn He peKOMEHAYeTCsl PacHpelessTh YYaCTHUKOB
UTOTOBOTO U3JIOKEHHSI, KOTOPBIM TEKCT JJISl U3JI0KEHUS BbIIAECTCS JJISl YTEHUS
Ha 40 MUHYT, B OHY ayAUTOPUIO (Y4eOHBIN KaOMHET) BMECTE C YYaCTHUKAMHU
UTOTOBOTO  M3JI0KEHHUSA, KOTOPHIM TEKCT JJIi WTOTOBOTO  M3JIOXKEHUS
3QUUTHIBAECTCA YJIEHOM KOMHCCHUU TIO MPOBEACHUID HMTOTOBOTO COYMHEHUS
(M370KEHU).

1.3.4. BxoJ y4aCTHHMKOB MTOTOBOTO COUYMHEHHUS (M3JI0KEHHS) B MeECTa
NPOBENICHUS] HMTOTOBOTO COYMHEHHUs (u3nokeHus)) HaumHaeTcs ¢ 9.00.
YYacTHUKHA UTOTOBOTO COYMHEHHS (M3JI0KEHHUS) PACCAKHUBAIOTCA 3a paboune
cToNIbl B ayauTopuu (yueOHOM KaOWHETe) B MPOM3BOJIHLHOM TOpSAIKE (O
OJTHOMY 4YeJIOBEeKYy 3a paboumii cToi). Bo Bpems mpoBeaeHHs HUTOTOBOTO
courHeHUs (M3JIOKEHUs1)) B ayauropur (y4eOHOM KaOWHETE) JOJIKHBI
MPUCYTCTBOBATh HE MEHEE JABYX YJIEHOB KOMHUCCHH IO POBEIECHUIO UTOTOBOTO
COUMHEHUS (M3JI0KEHHUS).

1.3.5. UtoroBoe counHenue (n3noxxenue) Haunnaetcst B 10.00.

1.3.6. Ecii y4acTHUK UTOTOBOTO COYMHEHUS (M3JI0KEHUS) OMo3/al, OH
JOIYCKAeTCs] K HalMMCAHWI0 WTOTOBOTO COYMHEHMS (M3JI0KEHHUA), TIPU 3TOM
BpeMsi OKOHYAHUS HANHMCAHMS UTOTOBOTO  COYMHEHHS  (M3JIOKEHHUS),
3apUKCUPOBAHHOE Ha JTOCKE (MH(OPMALMOHHOM CTEHJE) YJICHaMU KOMHUCCHH
[0 TPOBEACHUIO HWTOTOBOTO COYMHEHUS (M3JI0KEHUs), HE IPOJJIEBACTCA.
[ToBTOpHBIN OOIIMIT HHCTPYKTAX JJIS1 OTO3/]aBUINX YYaCTHUKOB HE MPOBOIUTCS
(32 HWCKIIOYEHHEM, KOorja B ydeOHOM KaOWHETe HEeT JPYruX YYaCTHUKOB
UTOTOBOTO COYMHEHHUS (U3J0KeHUs)). UJEeHbl KOMHCCHH TI0 TPOBEIACHUIO
UTOTOBOTO  COYMHEHHUS  (M3JIOKEHHS) MPEJOCTaBISIOT  HEOOXOAUMYIO



nH(DOpMAIUIO IS 3allOJTHCHHS] PETUCTPAIMOHHBIX TOJIH OJIAHKOB UTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS).

1.3.7. Jlo Hayajlia WMTOrOBOTO COYMHEHHUS (M3JIOXKEHUS) B Y4eOHOM
KaOuWHeTe WIeHbl KOMHMCCHM TIO TMPOBEJACHUI0O HTOrOBOIO COYMHEHUS
(M37105K€HUS ) TPOBOJIAT MHCTPYKTAXK YHACTHUKOB.

HNuctpykTaxk coctouT u3 AByX dvacTeil. IlepBas udacTb HMHCTpyKTaxka
npoBoauTcs 10 10.00 u BximodaeT B ceOs1 MHOOPMUPOBAHHE YYACTHHUKOB O
MOPSIIKE TPOBEACHUS WTOTOBOIO COYMHEHUS (M3JI0XKEHUS), B TOM YHUCIE O
CIy4dasx YAAJCHUS c WUTOTOBOTO COYMHEHMUS (M3nmoKEeHU),
MPOJOJIKUTEILHOCTA HAIMKUCAHUSI HUTOTOBOIO COYMHEHHS (MU3JI0KEHUS), O
BPEMEHU M MECTE O3HAKOMJICHHUSI C pPE3yJbTaTaMH HTOTOBOTO COUYMHEHUS
(M3710K€EHNA), a TAKKE O TOM, YTO 3aKMCH HA YEPHOBUKAX HE 00pabaThIBAOTCS
Y HE MPOBEPSIOTCA.

1.3.8. UneHbl KOMHCCHMU IO TPOBEICHHUID HTOTOBOTO COYMHEHHS
(M370’KE€HUS) BBIJAIOT YYaCTHUKAM HMTOTOBOTO COYMHEHUS (M3JI0KEHUS)
OJIaHKU perucTpalu, 6JJaHKK 3alliCy, YePHOBUKH, opdorpaduyueckue cioBapu
(opdorpaduueckue U TOJKOBBIE CJIOBApU JJII YYACTHUKOB HTOTOBOIO
U3NIOKEHMSI), HMHCTPYKIMU  JUJII  YYaCTHUKOB  WTOTOBOTO  COYMHEHUS
(u3nmosxenus ) (mpunokenus 8-9).

1.3.9. Haunnass ¢ 9.45 wieH KOMHCCHM MO MPOBEICHHUID HTOrOBOTO
COUYMHEHUs (M3JI0KEHMS) MPUHUMACT y PYKOBOJMUTENSI TEMbl COUYMHEHUS
(TEKCTBI JJIsI WUTOTOBOTO M3JIOXKEHUs). TemMbl COYMHEHUS] MOTYT OBITh
pacriedyataHbl Ha KaXJIOro y4YaCTHHKAa WM pa3MelieHbl Ha  JOCKe
(maDOpMaIMOHHOM CTeHIE). TEeKCT /ISl M3JI0KEHUS BhIIACTCS WICHY KOMUCCUU
[0 TPOBEJCHUIO WTOrOBOTO COYMHEHUSI (M3JIOXKEHUSA) [JIs MPOYTEHUs
y4yacTHUKaM. HWHCTpyKnMM  JJii  YYaCTHUKOB  WTOTOBOTO  COYMHEHUS
(M3710KeHHSI)  pacleyaThbiBAlOTCS HA  KaXJAOr0  yY4aCTHMKA  OTICIIBHO
(mpuitosxenus 8-9).

1.3.10. Ilpm mnpoBeaeHWH BTOPOM YACTHM MHCTPYKTaxa, KOTOpas
HaunHaercss He pa”ee 10.00, yjgeHbl KOMHCCHM MO TMPOBEICHUID WTOrOBOTO
COUMHEHUS (M3JIOKEHUS]) JIODKHBI O3HAKOMHUTh YYaCTHHUKOB HWTOTOBOTO
COUYMHEHUs (M3JIOKEHUS])) C TEeMaMU HWTOTOBOIO COYMHEHUS (Ha3BAaHUSIMU
TEKCTOB JIJI1 UTOTOBOTO M3NoxkeHus). CoaepikaTesibHOe KOMMEHTHPOBAHHE
Te€M HUTOrOBOT0 COYHMHEHUS] U TEKCTOB /JISi MTOrOBOI0 M3JI0KEHUSI He
JAOMYCKAaeTCsl.

1.3.11. Ilo yxa3aHuIO YIEHOB KOMHCCHUU MO NPOBEAECHUIO HUTOTOBOTO
COUYMHEHUs (M3JIOKEHUs]) YYACTHUKHU 3alOJHSIOT PETUCTPALMOHHBIC TTOJIS
0JIaHKOB, yKa3bIBalOT KoJ BHJa paboThl (20 — counHeHue, 21 — U3JI0XKEHHE),
HAaMMEHOBaHHWE BHJIa PAOOTHI (COYMHEHHE WM M3JIOKEHUE), HOMEpP TEMBbl
UTOTOBOTO COYMHEHMS (TEKCTa JUIsl UTOTOBOTO M3JIOKEeHHs ). B OGnanke 3amucu
VYaCTHHKM TICPETHCHIBAIOT HAa3BaHWE BBIOPAHHOWM HWMHU TEMbl COYMHCHUS
(TexcTa 11 UTOTOBOTO MU3JIOXKEHHUS ).

HoMepa TeM WUTOroBOro COYMHEHHSI M TEKCTOB JJISI HUTOTOBOTO
M3II0KEeHUS YHUKaIbHBI. Kaxapiii Homep coctout u3 Tpex mudp. 100-e u 200-¢
HOMeEpa MPUCBAUBAIOTCS TEMaM UTOTOBOTO COUMHEHUS U3 pazaena I 3akpeiToro
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O6anka Tem utoroBoro counHenus; 300-e¢ u 400-e HoOMepa — TemaMm U3 paszena
II 3akpbITOrO OaHkKa TeM UTOroBoro counHeHus; 500-¢ u 600-e HomMepa — TemaM
u3 pazzaena III 3akpsiToro 6anka Tem uroroBoro couunHeHus; 900-e Homepa
IPUCBAUBAIOTCS TEKCTaM JUIsl UTOIOBOTO M3JI0XKeHUsl. Bropas u TpeThs uudpa
HOMEpAa WTOrOBOTO COYMHEHUSI MU MTOTOBOTO M3JIOKEHUS COOTBETCTBYET
NOPSAJIKOBOMY HOMEpY, KOTOPBIM IMPUCBAMBAETCS B paMKax ONpeeIeHHBIX
CPOKOB IMPOBEJICHUSI UTOTOBOTO COUMHEHHUS (U3JI0KEHUS).

1.3.12. YneHol KOMHCCHH 1O TPOBEACHUIO HMTOTOBOTO COYMHEHHS
(M370KE€HUSA)  TPOBEPSIOT  MNPABWIBHOCTH  3alOJHEHUS  yYaCTHUKaMU
PETUCTPALIMOHHBIX TMOJe OiaHKoB. YneHaM KOMHUCCHUH 1O TMPOBEACHUIO
WUTOTOBOTO COYMHEHHS (M3JIOKEHUS) TakKe HEOOXOJWMO MPOBEPUTH OJIaHK
perucTpalui © ONaHKH 3amUCH  KaXJO0ro Yy4YyacTHHKAa HA KOPPEKTHOCTH
BIMCAHHOTO YYaCTHUKOM HMTOTOBOTO COYMHEHHMS (M3JI0KEHUsI) Kojia padoThl
(xox pabOTHI JIOJDKEH COBIAJATh C KOJOM paOOThl Ha OJIAaHKE PETHUCTPAIINH),
HAaUMEHOBaHUA BUAa pabOThl, HOMEpa TEMbl HTOTOBOT'O COYMHEHUS (TEKCTa st
UTOTOBOTO U3JIOKEHHUS).

1.3.13. Tlocne mnpoBeneHWs BTOPOMl YACTH HWHCTPYKTA)Ka YJICHBI
KOMHUCCHH IO IPOBEJECHUI0 HUTOIOBOIO COYMHEHMS (M3JI0KEHUS) OOBSABISAIOT
HA4yaJlo, MPOJODKUTEIIBHOCTh M BpEMs OKOHYAHUS HAIMCAaHUS HUTOTOBOTO
COUMHEHHUS (M3TOXKEHUs) M (QUKCUPYIOT UX Ha JIOCKEe (MH(POPMAIMOHHOM
CTEHJIE), TIOCJAE 4Yero Y4YaCTHUKU MTOTOBOIO COYMHEHHUS (M3JI0XKCHUS)
MPUCTYMAIOT K HATMCAHUIO UTOTOBOI'O COYMHEHUS (M3JI0KEHNU).

[Ipyn mpoBeneHUM H3J0KEHUS TOciie OOBSABICHUS Hayaua MPOBEIACHHS
MUTOTOBOT'O M3JI0KEHUS YJIEH KOMUCCHH IO MPOBEJICHUIO UTOTOBOI'O COYMHEHUS
(u3n0k€HUs) pa300PUMBO YUTAET TEKCT JUIsl M3JOKEHHsI TpWxKIbl. MHTEepBa
MEXK]ly YTEHUEM COCTaBJISIET 2 MUHYTHI.

[TpoIOKUTETFHOCTh HAMKMCAHUSI UTOTOBOTO COYMHEHUS (M3IIOKECHHS)
coctaBisieT 3 yaca 55 MuHyT (235 MunyT). B npoaomKkuTebHOCTh HANTMCAHUS
UTOTOBOTO COYMHEHMsI (M3JI0’KEHNsI) He BKJIIOYAETCsl BpeMsl, BBIJICICHHOE Ha
MOJITOTOBUTEIILHBIE MEPONIPHUATHS (MHCTPYKTaXX YYaCTHUKOB, 3aIIOJIHEHUE UMU
PETHCTPAlMOHHBIX MOJIEH OJAaHKOB U Jp.), a TAK)KE Ha MEPEHOC ACCUCTEHTOM B
CTaHAapTHbIE OJAaHKA 3alUCH  WTOTOBOTO  COYMHEHUS  (M3JIOXKEHHS),
BBITIOJIHEHHOTO  CIIEMIBIMHU W CIA0OBUASIIIIUMHM ~ yYACTHUKAMH  HTOTOBOTO
COUYMHEHHS (MBJIOKEHUS])) B CHEHHAIBHO TMPEIYCMOTPEHHBIX TETPaasX,
BBITIOJIHEHHOTO B OJaHKaX UTOTOBOTO COUYMHEHHUS (M3JI0KEHUS) YBEIIMYEHHOTO
pa3Mepa, UTOrOBOTO COUMHEHHUS (M3JI05KEHHUSI ), BHIOJIHEHHOTO Ha KOMIIBIOTEPE,
YCTHBIX UTOTOBBIX COUMHEHUH (M3JI0KEHUIN) U3 ayIH03aIHICEH.

JInsi y4acTHHKOB HMTOTOBOTO couMHEHMs (u3ioxkenus) ¢ OB3, B Tom
YuCIIe JUL, 00YYaIOIUXCs MO COCTOSHUIO 3/I0POBbS Ha JI0MY, B MEIUIIMHCKHUX
OpraHu3alusIX, YYaCTHUKOB HMTOTOBOTO COYMHCHHS (U3JIOKEHHS) — JCTei-
WHBAIMJOB W WHBAINAOB MPOJODKUTEILHOCT HAMUCAHUST UTOTOBOTO
COUYMHEHUS (M3JI0KEHHUSI) YBeIMUuBaeTcsa Ha 1,5 Jaca.

1.3.14. B ciayyae HexBaTKM MecTa B OJIaHKax 3allMCH, BBIJAHHBIX paHee,
[0 3amIpocy YYacTHUKA YIEHbl KOMHCCHHM II0 TPOBEIECHUIO HTOTOBOIO
courHeHUs (M3JIOKEHMsI) BBIIAIOT €Ie OJWH OJIAaHK 3alHuCH JOTOTHUTEIHHO



(mamee — MOMIOTHUTENBHBIN OJIaHK 3anucu). YneHaM KOMUCCHH 110 TTPOBEICHHUIO
UTOTOBOTO COYMHEHHS (M3JIOKEHMs) HEOOXOJIMMO BHHCaTh KOJ pPabOThl B
pPErUCTpallMOHHBIE TIOJIA JOIMOJHUTENIbHOrO OJlaHka 3amucu (Koj padoThl
JOJDKEH COBMNAAaTh C KOJOM paboThl Ha OnaHke peructpauuu). [1o mepe
HEOOXOIUMOCTH YYaCTHHUKAM HUTOTOBOI'O COYMHEHHUs (M3JI0KEHHS) BBIIAIOTCS
JIOTIOJTHUTEJIbHBIE YEPHOBUKH.

1.3.15. Bo BpeMs mpoBeJieHUSI UTOTOBOIO COYMHEHUS (M3JI0KEHUsI) Ha
paboyeM cTosie YYaCTHUKOB MOMHUMO OJIaHKa perucTpanuy U OJaHKOB 3aIHUCH
(IOMOTHUTENBHBIX OJIAHKOB 3aITUCH ), HAXOISITCS:

— pyuka (rejeBas WM KallUIIpHas ¢ YePHUJIAMHU YE€PHOTro 1BeTA);

— JIOKYMEHT, YAOCTOBEPSIOIINIA TUYHOCTD;

- JUISl Y4aCTHUKOB MTOTOBOTO COYMHEHUS — opdorpaduyeckuii cioBapb,
BBIJIAaHHBIA IO MECTY IPOBEJAEHUS HUTOTOBOTO COYMHEHMS; JUIsl YYACTHUKOB
UTOTOBOTO U3JIOXKEHUS — opdorpaduyecKkuii ¥ TOJIKOBBIM CIIOBApH, BbIJIAHHBIC
10 MECTY MTPOBEACHUS UTOTOBOT'O U3JI0KEHHUS,;

= JexapcTBa (Ipu HEOOXOUMOCTH);

— OPOJAYKTHl TMHUTAHUS JJIs  JOMOJHUTEIBHOTO TMpUEMa IHUIIU
(mepexyc), OyTwiIMpOBaHHAs NHUThEBas BOJA TMPU YCIOBUH, YTO YIAKOBKa
YKa3aHHBIX MPOJYKTOB MUTAHUSI U BOJBI, a TAKXKE UX MOTpeOJsiCHUE HEe OyayT
OTBJIEKATh JIPYTMX YYAaCTHUKOB MTOTOBOIO COYMHEHHUSI (M3JIOKEHHS) OT
HaMuCcaHusi UMH UTOTOBOTO COYMHEHHUS (M3I0KeHUs) (TIpU HEOOXOAUMOCTH);

— WHCTPYKITUS JJI1 Y4aCTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KECHHUS);

— YEpPHOBUKH, BBIJJAHHBIE 1O MECTy TMPOBEJCHUS HUTOTOBOTO
COUYMHEHUS (U3JI0KEHUS);

— crenuanbHble TEXHUYECKHE CpelcTBa (AJi1 YYaCTHUKOB UTOTOBOTO
counHeHus (u3noxkenus) c¢ OB3, nerel-uHBAIUIOB, WHBAIUIOB) (MpU
HEOOXOIUMOCTH).

1.3.16. Bo Bpemsi mpoBeIAeHUSI UTOTOBOTO COYMHEHUS (U3JI0KEHHS)
YUYACTHMKAM HUTOrOBOIr0 COYMHEeHHs (U3JI0:KeHMs) 3anpelieH0 UMeTh NpHu
cebde cpeacrtBa cBs3H, (GOTO-, ayAuMO- M BHJAEOAIApaTypy, CIPaBOYHbIE
MaTepHalibl, TMCHbMEHHBIC 3aMETKU M WHBIE CPEICTBAa XPAaHECHUS W Tepeaaydu
uHpopmaIiuu, coocTBeHHbIe opdorpadudeckue U (WIU) TOJKOBBIE CIOBapH,
MOJIb30BAThCS TEKCTAaMU JIMTEPATypHOTO MaTepuaia (XyJI0KECTBEHHBIMHU
NPOU3BEACHUSIMU, JHEBHUKAMH, MeMyapaMu, MyOJUIMCTUKONU, JPYTUMU
JTUTEPATYPHBIMA UCTOYHUKAMH).

Y4yacTHUKM  WTOTOBOTO  COYMHEHHS  (M3JIOKEHHS), HapYIIUBIINE
YCTaHOBJICHHbIE TPEOOBaHUS, YIAISIOTCS C UTOTOBOTO COYMHEHUS (M3JI0KEHNS)
YJICHOM KOMUCCHH T10 TPOBEJICHUIO UTOTOBOTO COYMHEHUS (M3I0KEHUS ).

UJjieH KOMHUCCHUU TI0 MPOBEACHUI0O UTOTOBOTO COUYMHEHUS (M3JI0KCHUS)
coctaBisieT «AKT 00 yJnajJeHuu Yy4YacTHHUKA HWTOTOBOTO  COYMHEHUS
(u3noxenus)» (popma NC-09), BHOCUT COOTBETCTBYIOLIYIO OTMETKY B (OpMy
NC-05 «BegomocTh mpOBEJAEHUS HMTOTOBOIO COUYMHEHHUS (M3JIOKEHHS) B
yaeOHoM kabuHere OO (MecTe MNpOBEACHUS)». YYACTHUK MTOTOBOTO
COUYMHEHUs (MU3J0KEHUS) JOJDKEH IMOCTAaBUTh CBOIO MOJINWCH B YyKa3aHHOU



dopme. B Gnanke perucrpanuu yKa3aHHOTO yYaCTHUKA UTOTOBOTO COYMHEHUS
(13710k€HUS) HEOOXOIMMO BHECTU OTMETKY «X» B moJie «Y nanen». BHecenue
OTMETKHU B ToJie «YJaieH» MOATBEPKIACTCS MOJMUCHIO YleHa KOMHCCHH IO
IIPOBEJICHUIO UTOTOBOTO COYMHEHUS (M3TI0KEHHUS ).

1.3.17. Bo Bpems mnOpoBeJCHUS HWTOIOBOTO COYMHEHHUS (W3JIOKEHMUS)
YjieHaM KOMHCCHHU 10 NMPOBeJIeHUI0 MTOTOBOI0 COYMHEHMsS (M3JI0KEHUsI)
3anpemieH0 UMeTh npu cebde cpeacTBa CBs3u, (OTO-, ayAuo- H
BHJICOANNApaTypy, CIOpPaBOYHbIE MaTepuasbl, TUCbMEHHBIE 3aMETKU U HHbIC
CpencTBa XpaHEHHS | TMepeaayn HMHQPOpPMAIlMU, OKa3bIBaTh COJCHCTBHUE
Y4aCTHHUKAM UTOTOBOTO COUMHEHUS (M3JI0KEHUS ).

[IpuBriekaeMbIM I IPOBEJCHUSI UTOTOBOIO COYMHEHHS (M3JI0KEHUSA)
MEIUIMHCKUM pPaOOTHHUKaM M TP HEOOXOJUMOCTH ACCUCTEHTaM s
yyacTHUKOB ¢ OB3, nmereii-uHBanuI0B M WHBAJIUIOB BO BpEMs MPOBEACHUS
UTOTOBOTO COYMHEHMS (M3JIOKEHMsI) 3allpelieH0 UMETh Npu cebe cpeacTBa
cBs3u, (HoTo-, ayauo- © BUJCOANNApaTypy, CIPABOYHBIC MaTEepUAIbI,
MUCbMEHHBIE 3aMETKU U MHBIE CPEACTBA XPaHEHUs M Tepenadd huH(opMmaluu,
OKa3bIBaTh COJICHCTBHUE YYAaCTHUKAM HMTOTOBOTO COYMHEHUS (M3JIOKEHUS), B
TOM YHCIIE TIepeIaBaTh UM CPEJICTBA CBSI3H, (POTO-, ay/IMo- U BUIEOANIApaTypy,
CIIPaBOYHBIC MaTepualbl, MUCbMEHHbIE 3aMETKH U UHBIE CPEJCTBA XPAHEHUS U
nepenauyd MH(OpMAIMU, BBHIHOCUTH M3 ayAUTOpUHN (Y4yeOHBIX KaOMHETOB) U
MecTa TPOBEACHUS  UYEPHOBUKH, MaTepualibl HUTOTOBOIO  COUYMHEHUS
(m3nmoxkeHus) Ha OymMaxHOM ¢ (WIM) DJIEKTPOHHOM HOCHUTENSIX (32
HCKJIIOYEHUEM CIIy4aeB, YCTAHOBJIEHHBbIX IyHKTamu 77 u 78 llopsnaka
npoBenenust ['MMA), dotorpadupoBarh Marepuajibl UTOTOBOTO COUYMHEHUS
(u3noxenus ), yepHoBukw (.72 Tlopsiaka nposeaenus I NA).

UieHy KOMUCCHH TIO TTPOBEJCHUIO UTOIMOBOTO COYMHEHUS (M3JI0KEHUS) —
TEXHUYECKOMY CIICLIMAJIUCTY, OKa3bIBAIOIIEMY nH()OPMAITMOHHO-
TEXHOJIOTUYECKYIO TIOMOIlb, PAa3pElIacTCs HCHOJb30BAHUE CPENICTB CBSI3U,
¢doTO-, aynuo- W BUIEOANNAPATYPHI, CIIPABOYHBIX MATEPHAIOB, MHCbMEHHBIX
3aMETOK U WHBIX CPEJICTB XpaHECHMsI U Tiepenauyu HHPOPMAIIUKA TOJIBKO B CBSI3U
CO CIIy>)keOHOM HEOOXOAMMOCTHIO B MoMeleHuu st pykoogutens OO (11.72
[Topsinka nposenenust [ 1A).

1.3.18. B ciy4ae eciau y4acTHUK UTOTOBOTO COYMHEHUS (M3JI0KEHUS) 110
COCTOSIHUIO 3J0POBBSl WJIH JAPYTMM OOBCKTUBHBIM TPHUYMHAM HE MOXKET
3aBEPIINTh HAMKUCAHUE WTOTOBOIO COYMHEHMS (M3JI0KEHUSI), OH MOXKET
MOKUHYTh MECTO MPOBEJACHUS UTOMOBOTO COUMHEHUS (M3JI0KEHHUS ).

UJieHbl KOMHUCCHUH T10 MPOBEJACHUI0 UTOTOBOIO COYMHEHUS (M3JI0KEHUS)
COCTaBIIAIOT «AKT O JOCPOYHOM 3aBEpPIICHUM HAMUCAHUS UTOTOBOTO
COYMHCHHS (M3JI0KCHHSI) IO YBaKHUTEIbHBIM mpuunHam» (popma MC-08),
BHOCSIT COOTBETCTBYIOIIYIO OTMETKY B hopmy UC-05 «Bemomocts mpoBeneHus
WUTOTOBOTO COYMHEHHWs (W37okeHus) B ydebHom kabunere OO (Mecte
MPOBEJCHUS)». YYaCTHUK MTOTOBOIO COYMHEHHS (M3JI0KEHUsSI) JOJIKEH
MOCTaBUTh CBOIO TOJINMUCh B YyKa3zaHHOW ¢opme. B OmaHke perucrtpanuu
YKa3aHHOTO YYaCTHHMKAa HWTOTOBOTO COYMHEHHUS (M3JIOKEHUS) HEOOXOIUMO
BHECTU OTMETKY «X» B mosie «He 3akoHUMm» mJis ydera Mmpu OpTraHU3aIuu
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MPOBEPKH, a TAKkKE JJIA MOCIEAYIOMIEro JOMYyCKa YKa3aHHBIX YYACTHHKOB K
NOBTOPHOM cllaye HMTOrOBOTO COYMHEHUS (M3J0KEHHUs) B JOIMOJHHUTEIIbHbBIE
natel. BHecenne otMeTku B moiie «He 3akoHYMIDY TOATBEPKAAECTCS MOAMUCKHIO
YJIeHa KOMHCCHH 10 TTPOBEICHUIO UTOTOBOTO COUYMHEHHUS (M3JI0KECHHUS).

4.3.19. 3a 30 MuUHYT ¥ 32 5 MUHYT JO OKOHYaHHSI UTOTOBOTO COUYMHEHUS
(M37I0’)KEHUS) YJIEHBl KOMHCCHUU MO TMPOBEJIECHUI0O HUTOTOBOTO COYMHEHUS
(M31m0KEeHUs) COOOIMIAOT YYaCTHUKAM HTOTOBOTO COYHMHEHHMS (U3JI0KECHHS) O
CKOpOM 3aBEpUICHUU HANUCAHWUS UTOTOBOTO COYMHEHHUS (M3JI0XKEHUSI) U O
HEOOXOJIUMOCTH TIEPEHECTH HANUCAHHBICE COYMHEHHS (UBJIOKEHUS) U3
YEpPHOBUKOB B OJIAaHKM 3amucy (B TOM YHCJE B JIONOJIHUTEIbHBIE OJIAHKU
3aIliCH).

4.3.20. Y4YacTHUKM HWTOTOBOTO COYMHEHHUS (U3JI0KEHHUs), JTOCPOUYHO
3aBEPIIUBIINE HAMKCAHUE UTOTOBOTO COUYMHEHMS (M3JI0KEHUS), CIAI0T OJIaHKU
peructpanuu, OJIaHKW 3amuch (JOTIOJHUTEIbHBIE OJIAHKU 3aIlUCH), JUCTHI
OymMaru Juisi 4YEPHOBUKOB M TOKHAAIOT MECTO TMPOBEJACHUS HTOTOBOTO
COUMHEHUS  (M3JIOKEHUS), HE JIOKHUAASICh YCTAaHOBJIEHHOTO BpPEMEHHU
3aBEPILICHUS UTOTOBOT'O COUMHEHUS (M3JI0KEHU).

4.3.21. ITo ucTe4eHNN yCTAaHOBIEHHOTO BPEMEHHU 3aBEPUIEHUS UTOTOBOTO
COUMHEHUS (M3JIOKEHUS) UJE€Hbl KOMUCCUU TIO TIPOBEJIEHHUIO HTOTOBOTO
COUMHEHUS (M3JI0OKEHUS) OOBSABISAIOT 00 OKOHYAHWM BBIMOJIHEHUS UTOTOBOTO
COUMHEHHUs (M3JI0KEHUSI) U COOMpAIOT y YYaCTHUKOB OJaHKW PErucTpaluu,
OJ1aHKU 3anucy (JOTIOJIHUTENIbHBIC OJTAHKH 3aMKCH), YEPHOBUKHU.

4.3.22. YyneH KOMHMCCMM TIO IIPOBEACHUIO HTOrOBOTO COYMHEHUS
(M3MOKEHUs) CTaBUT 3HaK «Z» B obOnactu Onanka 3anucu (WU
JOTOJTHUTENBHOrO OJIaHKa 3alMCH), OCTABUIEHCS HE3aMOJTHEHHOM.

Kak mnpaBuno, naHHBIA 3HAaK «Z» CBUACTENBCTBYET O 3aBEPIICHUU
HAMMCaHUs MTOTOBOTO COYMHEHHS (M3JI0KEHHs), KOTopoe odopmisieTcsl Ha
OnaHkax 3anvdcd  (JOTIONHUTENBHBIX  OJaHKax 3amucu — TpU UX
UCIIOJIb30BAHUU), a TAKXKE CBUICTEIBCTBYET O TOM, UTO JAHHBIA YYACTHHK
UTOTOBOTO COUYMHEHUS (M3JI0KEHUS) 3aBEPIINI HAMKMCAHUE CBOETO UTOTOBOTO
courHeHus (M3JI0KEeHHUs1) W Ooyiee He OyJeT BO3BpallaThCid K O(DOPMIICHHIO
CBOEr0 WTOTOBOTO COYMHEHHS (M3JIOKEHUS) Ha COOTBETCTBYIONIUX OJlaHKaX
(mpomosmxeHuto 0hOPMIICHHUS ).

YkazaHHbIN 3HaK IIPOCTABIISETCS Ha IIOCJIETHEM JIICTE
COOTBETCTBYIOIIETO OnaHka 3amucu. Hampumep, y4YacTHUK HTOTOBOTO
COUYMHEHUs (M3JIOKEHHUsI) 3aBEpIIMSI HANKMCAaHHE WTOTOBOTO COYHMHEHHS
(u3n0xeHus), opOpMUII CBOE MTOIOBOE COUYMHEHHE (M3JI0KEHHE) Ha OJaHke
3alUCH U JIONIOJHUTEILHOM OJIaHKE 3alucy, TaKuM o00pa3oM, 3HaK «Z»
CTaBUTCA Ha JononHumenbHoM OJaHKe 3alKMCH B 00JIACTH yKa3aHHOro OJlaHKa,
OCTAaBILIEKCS] HE3AMOJHEHHOW YYACTHUKOM UTOTOBOTO COYMHEHUS (M3JI0KECHUS).
3HaK «Z» B JTaHHOM Cjly4yae Ha OJaHKe 3aliCh He CTaBUTCS, JaXKE€ €CIIM Ha
OJlaHKe 3aMrcy UMeeTCs HeOOoIbIasl He3arnoJHEeHHAs 001acTh.

4.3.23. B Omankax perucrpanuyd y4aCTHUKOB HTOTOBOTO COYHMHEHHS
(M3MOKEHUSA) UWICHbl KOMHUCCHM 10 TPOBEACHUIO HWTOrOBOTO COYMHEHUS
(u3no>xeHus) 3anoyHsIoT nosie «KommuecTBo OjaHKOB 3amuch». B ykazaHHoe
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MoJIe  BIWCHIBA€TCSA TO  KOJMYECTBO  OJAHKOB  3allMCH,  BKIIOYas
JOTIOJTHUTENbHBIE OJaHKU 3amucu (B CiIy4ae €CId TaKhe BbIAABAIUCh IO
3aMpocy y4acTHHUKA), KOTOPOE ObLIO BBIIAHO YYACTHUKY.

4.3.24. YneHpl KOMHUCCHHM MO TNPOBEACHUIO HUTOTOBOIO COUYUHEHUS
(M37I0’KEHUS) 3AMONHSIOT OTYETHbIE (POPMBI, HCIOJIL30BAaHHBIE BO BpeMs
POBE/ICHUs] COYMHEHMs (M310XkeHus1), a Takxke (popmy UC-05 «Bemomoctb
IPOBEJICHUS] UTOTOBOTO COYMHEHUsl (M3NoKeHus) B yuyeOHoM kabuHete OO
(mMecte mpoBeneHus)». B cBOW oyepenb, Y4YaCTHUK TPOBEPSET JaHHbIE,
BHECEHHBIE B BEIOMOCTb, MMOJATBEPKIAsA UX JTUYHOU MOJIUCHIO.

4.3.25. CoOpanHple OmaHKM  perUCTpanuu, OJAaHKH  3aIUCH
(momostHUTENBHBIE OJJAHKH 3aIIMCH), YEPHOBUKH, a TAKKE OTUYETHBIE (POPMBI 115
MPOBEJICHUSI MTOTOBOIO COUYMHEHHUSI (M3JIOKEHHUS) UJIEHBl KOMHCCHUU IO
MPOBEJICHUI0 UTOTOBOTO COUYMHEHUS (M3JIOKEHHUSI) MEPENaroT PYKOBOIUTEIIO
0O0.

PykoBogutens OO obGecrnieunBaeT mnepenady OJIAaHKOB YYaCTHUKOB, a
TaK)K€ OTYETHBIX (POPM JIJIsl IPOBEACHUS UTOTOBOTO COUYMHEHUS (M3JI0KEHUS) B
PIIOU nnst ocymiecTBieHUs NMPOBEPKM U OOpabOTKU OJIAHKOB HMTOTOBOTO
COUMHEHUS (M3JI0KECHHUS).

4.3.26. B cnyyae cjauv H”TOTOBOTO COYMHEHUS (M3TI0KEHUSI) YHaCTHUKOM
B yCTHOU ¢dopMe HEOOXOAMMO OOpaTUTh BHHMAaHHME Ha TO, YTO B mosie «B
ycTHOM (hopMe» AOoJKHA OBITh MPOCTaBIEHA OTMETKa «X», MOATBEPKIAEHHAS
MOANUCHI0 YJI€HA KOMHUCCHUM 1O TMPOBEICHUI0 HWTOTOBOTO COUYMHEHUS
(M310K€HUA ), 1UI OCIEAYIOIENH KOPPEKTHOM NPOBEPKHU U 00pabOTKU OIAHKOB
WTOTOBOTO COUMHEHUS (M3JI0KEHUS) TAKOTO YYaCTHHUKA.
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[Ipunoxenue 2 Kk npuKazy
JenaprameHTa 0Opa3zoBaHus

oT

HMBanoBCcKkoO# 0o01acT
No -0

TPEBOBAHMNKI
K TEXHUYECKOMY OCHAIIIEHHIO MECT NPOBEJICHUS UTOrOBOI0 COYMHECHUS
(13J102KeHUA)
KommnonenT Kondurypauus
Kowmmblotep, — OC: Windows 7 1 BBILIE;
TO/UKITIOYEHHBIH K1 — TIO: Microsoft NET Framework 3.5

cetu HTEpHET

— Hanuuue
HuTepner;

— MHutepHer Opaysep — 1000l U3 TIEPEUNCIICHHBIX HUXKE:
—  Sunexc.bpaysep, akTyanbHas Bepcus
— Mozilla Firefox, Bepcus He HIKE 3,
— Google Chrome, Bepcus e Huxe 18,

—  Opera, Bepcust He HIDKE 12,

— Microsoft Internet Explorer, Bepcus He Hike 8.
— Hanuuue ycTpoiicTBa pe3epBHOrO KOMUPOBAHUS; BHEIIHUI

untepdeiic: USB 2.0.

CTAaOWJIBbHOIO KaHaja CBA3U C

W BBIIIC
BBIXOJOM B

KomneroTep,

MIOJIKJIFOUYEHHBIN K

3aIUIICHHON cetu

(TOuka 3aIIMIIEHHOTO
B3aMMOJEHCTBHS)

ITpunTep ®opmart: A4.

CkopocTe uepHO-Oesoif medatu (OObUHBIN pexum, A4): 30

CTp./MUH.

KadectBo yepHo-Oenoi mevyatn (pekrM HAWIIY4IIEr0 KauyecTBa):

He MeHee 600 x 600 Touek Ha OTIOUM
TexHonorus nevyaTu: jJazepHas
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[Ipunoxenue 3 Kk npuKazy
JlemapTtameHTa oOpa3oBaHus
MBaHOBCKOM 001aCTH

OT No -0

OCOBEHHOCTH
OpraHms3alvu U MPOBEACHUA UTOTOBOT0 COUYNMHCHUSA (I/I3JIO)KeHl/IH)
AJIs1 JIMI € OrPAHUYECHHBIMUA BO3MOKHOCTSIMHU 3/10POBbi,
HeTeﬁ-HHBaHHI{OB U HHBAJIUA0B

1. Jlna  yd4yacTHUKOB  MTOTOBOIO  COYMHEHHS]  (M3JIOXKEHHS) C
OTPaHUYCHHBIMH BO3MOKHOCTAMM 3710pOBbs (nanee — OB3), nereli-uHBaIMA0B U
MHBAJIMJOB, a TaKXKe JIML, OOyYaroMIMXCAd MO COCTOSIHUIO 3[I0pPOBbSl Ha JIOMY B
oOpa3zoBaTenbHbIX opranm3anusx (aaiee — OO), B TOM YHCIEe CaHATOPHO-
KYPOPTHBIX, = B  KOTOpPBIX  MPOBOJATCS  HEOOXOAUMBIE  JieueOHbIE,
peabUIUTAIMOHHBIE W 03I0POBUTEILHBIE MEPONPUITHUS I HYKIAIOUIUXCS B
JUTUTEIBLHOM JieueHuu, JlemaprameHnT oOpa3zoBanusi MiBaHoBcko# o6iacTu (nanee
— JlemapTamMeHT 0Opa30BaHHUs) OpPraHU3yeT MPOBEIACHUE MTOTOBOTO COYMHCHHS
(M37105KEHHUS) B YCIOBUSIX, YUUTHIBAIOIIUX COCTOSIHUE UX 37]0POBbsI, 0COOCHHOCTHU
NCUXO(PU3NYECKOTO Pa3BUTHSL.

2. MarepuanbHO-TEXHUYECKHE  YCIOBUS  IPOBEICHUS  HUTOTOBOTO
COUMHEHHUS (M3JI0KEHHUS) O00EeCreYrBalOT BO3MOKHOCTh OECHpPENSITCTBEHHOTO
JIOCTyIa TaKUX YYaCTHUKOB COUMHEHHUS (M3JIOKEHUS) B ayauTopun (ydeOHbIC
KaOWHETHI), TyaJeTHbIE M WHBIC IOMEILICHHS, a TaKXe HUX MpPeObIBaHUS B
YKa3aHHBIX TMOMEIICHUSIX (HaJIUM4Me TaHIyCOB, MOPYYHEHM, paCHIMPEHHBIX
JIBEPHBIX MPOEMOB, JU(PTOB (IpU OTCYTCTBUM JU(PTOB ayauTopus (y4ueOHbIN
KaOWHET) pacrojiaraeTcs Ha MEPBOM ITa)ke), HAIMYKE CICIHAIBHBIX Kpecesl U
JAPYTUX MPUCTIOCOOTIEHUN ).

3. B wMecrax mpoBeJeHHUS UTOTOBOTO COYMHEHHUS (U3JI0KECHHUS)
BBIJICJISIIOTCSL  TOMEILECHUS JJIs OpPraHu3allMi TUTAHUST U TEPEPHIBOB IS
IIPOBENICHUS] HEOOXOUMBIX MEIUKO-TIPO(PHUIAKTUIECKUX MPOIIEAY].

4. Tlpu mnpoBeAECHUH MTOTOBOTO COYMHEHUS (MBJIOKEHUS) TIpU
HEOOXOUMOCTH TPUCYTCTBYIOT ACCUCTEHThl. B  KadyecTBe acCCHUCTEHTOB
MPUBIICKAIOTCS  JIMIA,  [POIICANINE  COOTBETCTBYIOIIYIO  MOATOTOBKY.
AccucTeHTOM MOXeET OBITh omnpesiesieH padboTHUK OO, colraibHbIi pabOTHUK, a
TAaK)K€ B HCKIIOUUTEIBHBIX CIy4dasx - POJUTENh (3aKOHHBINM TIPEICTaBUTEID)
y4acTHUKA UTOTOBOTO COUYMHEHHUS (M3TT0KECHUS).

AccUCTeHTaMl He MOTYT ObITh CIEIHUAIUCTHI MO PYCCKOMY SI3BIKY U
auTeparype. B KkauecTBe AacCHCTEHTOB HE JOIMYCKaeTcsl MpHUBJIEKaTh
NeJarornuyeckux pabOTHUKOB, SIBIISIFOUIUXCS YYUTEISIMU YYaCTHUKA UTOTOBOTO
COUMHEHHUS (M3JI0KEHHMS1), YYaCTBYIOIIETO B UTOTOBOM COYMHEHUH (U3JI0KEHUN)
B 00pa3oBaTeNbHON OpraHu3alud, B KOTOpPOM OOy4YaroIIMiicsi OCBaumBaeT
oOpa3oBaTelbHbIE  MPOTPaMMbl  CpeAHEero  obmiero  oOpa3zoBaHusi  (3a
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uckioueHneM OO, pacrnoiaoKEeHHbIX B TPYAHOJOCTYIHBIX W OTJAJIEHHBIX
MECTHOCTSIX, & TAKXKE B YUPEKACHUSIX YTOJIOBHO-UCTIOTHUTEIBHOU CUCTEMBI).

AccucTteHTbl OKa3bBalOT ydacTHUKaM c¢ OB3, gersm-uHBamuaam u
UHBANUJaM HEOOXOJMMYI0 TEXHUYECKYI0 IOMOIIb C YYE€TOM COCTOSIHUS HX
3I0POBbs, OCOOEHHOCTEW NCUXO(DU3UYECKOTO PaA3BUTHS W HHIUBHUIYAIbHBIX
oco0eHHOoCTel. B 4acTHOCTH acCUCTEHTHI:

—  OKa3bIBaIOT TEXHUYECKYIO MOMOIb B YaCTH MEPEABHKEHUS 110 MECTY
MPOBEJICHUSI UTOTOBOTO COYMHEHUS (M3JI0KEHMS), OpUEHTAlMU (B TOM YHUCIE
MOMOTAalOT UM 3aHATh pabodyee MECTO B y4eOHOM KaOWHETE) M MOJIy4YEeHUHU
uHpopMalMu (HE OTHOCSIIEWCS K COJAEP)KaHUI0O U BBITOJHEHUIO HTOTOBOTO
COUYMHEHUS (U3JI0KEHUS ),

—  OKa3bIBaIOT TEXHUYECKYIO TTOMOIIb B 00€CTIEUeHUH KOMMYHUKALIUU (C
pykoBoaureneM OO, wineHaMM KOMHMCCHUM II0 TPOBEAEHUIO HTOTOBOTO
COYMHEHMS (U3JI0KEHUS), B TOM YHCIIE C MCIOJIb30BAHUEM KOMMYHHKATUBHBIX
YCTPOMCTB, CpPEIACTB QJBTEPHATUBHOM KOMMYHHMKAlUH (32 HCKIHOYEHUEM
CPEICTB CBs3HU, (DOTO-, ayIUO- U BUAEOAIIAPATYPHI);

— OKas3blBAalOT TIOMOIIb B HCIOJb30BAHUM TEXHUYECKUX CPEJNCTB,
HEOOXOJAMMBIX I BBIIIOJHEHHS 3aJaHUM, TEXHUYECKHX CPEACTB (MU3AeNnid)
peadmMTanuy U 00y4eHus;

— OKa3blBalOT IIOMOIIb B BEICHUU 3alMcel, YTEHUH (OKa3bIBAIOT
NOMOIIb B (PUKCAlIMM TOJIOKEHHUS TeJla, pyYKH B KHCTU PYKH; [TOMOTalT IpU
OQOpPMIIEHUH PETUCTPALMOHHBIX TOJel OJaHKOB HWTOrOBOIO COYMHEHUS
(u3n0XKeHus1), NPUBEACHUM B TMOPAJOK pabodyero Mecra M TMOJATOTOBKE
HEOOXOJMMBIX  TPUHAUICKHOCTEW;  ¢ukcanuu  cTpoku/ab3ama (s
oOy4JaronIMxcs ¢ HapyIEeHUEM ONOPHO-ABUTATENILHOTO anmnapara);

— TIEPEHOCAT UTOTOBOE COUYMHEHME (M3JIOKEHHE) B OJJAHKU HUTOTOBOTO
COUMHEHHUS (U3JI0KEHUS);

— OKa3bpIBAalOT TEXHUYECKYIO IIOMOIIb IPHU BBINOJHEHUUM HTOrOBOIO
COUYMHEHUS (M3JI0)KEHUsI) Ha KOMIBIOTEpE (HACTPOWKM Ha SKpPAHE; W3MEHEHHE
(yBenuuenue) mpudra u ap.);

—  BBI3BIBAIOT MEIINEPCOHAN (IIPU HEOOXOAUMOCTH).

5. VYuactHuku counHeHus (u3noxenusi) ¢ OB3, neru-uHBaNUIbBl U
MHBAJIIMJBl C YYETOM UX HWHAUBUAYAIBHBIX BO3MOXHOCTEW TMOJB3YIOTCA B
Mpollecce  HAmUCaHUsl COYMHEHUS  (M3JIOKEHUS)) HEOOXOJAMMBIMH UM
CHeuaIbHbIMU TEXHUYECKUMHU CPEACTBAMMU.

5.1. s caadocablamx YYaCTHHUKOB HTOrOBOI0 COYMHEHUS
(M3J10:KeHus):

— aynuropun (y4eOHble KaOMHETHI) JUIi MPOBEIEHUS HTOrOBOTO
COYMHEHMS (M3JI0KEHUs1) 000PYAYIOTCS 3BYKOYCHIIMBAIOIIECH ammapaTypoil Kak
KOJUIEKTUBHOTO, TaK U MHAUBUAYAJIHLHOTO MOJIb30BaHUS;

—  MpU HEOOXOAMMOCTHU MPUBJIEKAECTCS ACCUCTEHT-CYPAONEPEBOIUHK.

5.2. Il riyXuX y4aCTHUKOB HTOIOBOI0 COYMHEHUSA (M3J10/KEHUS):

—  [IpU HEOOXOJUMOCTH MPHUBJIEKAETCS ACCUCTEHT-CYPA0NEPEBOAUNK;

— TMOATOTaBIMBAIOTCA B HEOOXOAMMOM KOJIMYECTBE HWHCTPYKLHHU,
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3a4UTHIBAEMbIE YIEHAMU KOMHUCCHHM 1O MPOBEACHUI0O HTOTOBOIO COYMHEHHS
(u3nokeHus), Ui BBIIAYM MX  YKAa3aHHbIM  y4YaCTHUKaM C  II€JIbIO
CaMOCTOSITEJIbHOTO ~ MPOYTEHUS]  YYaCTHHUKAMHU  WTOTOBOTO  COYMHEHUS
(M3MMOKEHUA).

5.3. [as yYacTHHKOB C HAapylleHHWeM OINOPHO-IABUIATEJIbLHOIO
annapara:

— TOpU HEOOXOJUMOCTH HTOTOBOE COYMHEHHE (M3JI0KEHUE) MOXKET
BBINIOJHATHCST HA KOMIIBIOTEPE CO CHEHHAIM3UPOBAHHBIM MPOTPAMMHBIM
obOecnieueHueM (mpenocrasisiercsi [lemaprameHToM 00pa3zoBanusi). B yueOHBIX
KaOMHETaX YCTAHABJIMBAIOTCS KOMIIBIOTEPHI, HE HWMEIONIME BBIXOJA B
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHYIO ceTh « HTEpHETY.

HToroBoe counmHeHue (MU3JI0KEHUE), BHIIIOJHEHHOE Ha KOMIIBIOTEpE, B
npucyrctBur  pykoBoautens OO NEepeHOCUTCS aCCUCTEHTOM B OJIAHKU
counHeHus (u3noxkeHus). IlepeHOC HTOTOBOrO COYMHEHHUSA (M3J0KEHHUS) B
OJIaHKM 3alKMCH TIPOU3BOJUTCS ACCUCTEHTOM WJIM YJECHOM KOMHCCHUU TI0
IPOBEJICHUIO UTOTOBOI'O COYMHEHHMS (M3JI0KEHHS) MOCIE TOro, KaK YYacTHHK
UTOTOBOTO COUYMHEHHsI (M3JIOKEHHUS) 3aBEpIIWJI  HAMKHCAaHHUE HMTOTOBOTO
COUYMHEHUS (U3JI0KEHHUS).

[Ipu mepeHoce OTBETOB Ha OJAHKKM UTOTOBOTO COYMHEHUS (MU3JI0KECHHUS)
ACCUCTEHT WJIM 4YJIEH KOMHUCCUM TIO TPOBEJAEHUIO HTOTOBOTO COYMHEHMUS
(m3noxxenus) B none «Iloamuce yuactHukay mumeT «Komus BepHa» W CTaBUT
CBOIO MOAMUCH.

Ba:xxno: B cinydae mpoBeneHUsI UTOTOBOTO COYMHEHHUs (M3JIOKEHUS) Ha
JIOMy TIEPEHOC HWTOTOBOTO COYMHEHHUsSI (M3JI0KEHUs) BBIMOJHEHHOIO Ha
KOMITBIOTEPE B OJIAHKU MOKET OCYIIECTBIATHCS B OO acCHCTEHTOM WM WICHOM
KOMHCCHHU TI0 MPOBEJACHUI0 UTOTOBOTO COYMHEHHS (M3JIOKEHUS) B ayIUTOPHH
(yuebHOM KkabuHeTe) B mnpucyTcTBUU pykoBogutTenss OO c obecnieyeHreM
pOLIETypbl BUICOHAOTIOICHNS.

5.4. [l cienbiX y4aCTHUKOB:

— TeMbl UTOTOBOTO COYMHEHMS (TEKCTHI JII WTOTOBOTO W3JIOKEHUS)
opopMIsitOTCST  penbeHO-TOYeuHbIM  mpupToM bpaiing wumu B Buae
ANIEKTPOHHOIO JJOKYMEHTA, IOCTYIMHOT'O ¢ TOMOILBIO KOMIIBIOTEPA;

- NpeaycMaTpUBAETCsl  JOCTATOYHOE  KOJMYECTBO  CIELHAIBHBIX
NPUHAICKHOCTEH 111 oopMIIEHUs] COYMHEHMS (M3JIOKEHHs) pebedHO-
TodyeuHbIM mipupToM bpaitns (OpaitneBckuii mpubdop u rpudens, OpaineBckas
nevyaTHasi MalllMHKa, CIIeIUaIbHbIC YePTEKHBIE MHCTPYMEHTHI ), KOMITbIOTED (TIpU
HEOOXOJIUMOCTH);

— UTOTOBOE€  COYMHEHUE (M3JI0)KEHHE) BBINOJHSACTCS  penbedHO-
TOYECYHBIM MIpUGTOM bpaiisis B crenuasbHO MPEAYCMOTPEHHBIX TETPAIAX HITH
Ha KOMITBIOTEpE.

Jnst crenblXx YYaCTHUKOB H3JIOKEHHSI pa3pabaThIBalOTCS TEKCThI, B
KOTOPBIX HET CChUIOK Ha BU3YyaJIbHbIE CBOMCTBA pPa3IUUHBIX OOBEKTOB, HE
BKJIFOYAIOTCSl DMH30/IbI, B KOTOPBIX TE€POU HA UYTO-TO CMOTPAT, (parMeHTshl,
CTpOSIIUECS Ha BU3YAJIbHOM OMHCAHWU JIOJIEH, KMBOTHBIX, TPUPOABI U T.1.;
OTCYTCTBYET U3JIUIIHIS ACTAIU3AIMS, UCTIONB3YIOTCS eMKHe (DOPMYITUPOBKH JIJIs
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00JIeTYEeHUS YTCHHUS.

HUtoroBoe coumHeHue (M3JI0KEHUE), BBIMOJHEHHOE B CICIHAIBLHO
NPEAYCMOTPEHHBIX  TETpaAsX WIM Ha KOMIIbIOTEpE, B  IPUCYTCTBUHU
pykoBoautenss OO NEepeHOCUTCSs AaCCUCTEHTOM B  OJIAHKM  COYMHEHUS
(M3MMOKEHUA).

[Ipu mepeHoce OTBETOB Ha OJAHKHM UTOTOBOTO COYMHEHHUS (M3JI0KCHHS)
ACCHUCTCHT WM 4YJIEH KOMHCCHU TIO TIPOBEACHHIO HTOTOBOTO COYMHEHHUS
(m3noxxenus) B nosie «Iloanmucek yuactHuka» mumer «Komus BepHa» U CTaBUT
CBOIO MO/JIMHKCH.

5.5. JIas cJ1a00BUASIIIIAX

— TEMbl HUTOTOBOI'O COYMHEHHUS (TEKCTBI JIJII MTOTOBOIO H3JIOKCHUSA),
OJIJaHKU MTOTOBOT'O COYMHEHHS (M3JI0KECHHS) KOIMUPYIOTCS B YBEIMYCHHOM
pasmepe (bopmar A4 ¢ pazmepom mpudta He MmeHee 18 Bold (momyxupHsiif);

— OCBEIIEHHOCTh KakJ0ro pabouyero Mecra B ydyeOHOM KaOuHeETe
J0JKHA ObITh paBHOMEepHOM U He MeHee 300 mtokc. Bo3MOXXHO MCIOJIb30BaHUE
WHIUBUTYTBHBIX CBETOIUOIAHBIX CPEICTB OCBEIICHUS (HACTOJIBHBIX JIAMIT) C
PEryJINPOBKOM OCBELIECHHsI B JTHHAMUYECKOM auana3zoHe no 600 yrokc, HO HE
MeHee 300 JIFOKC pH OTCYTCTBUHM AUHAMHAYECKOUN PETYIUPOBKHU.

HtoroBoe counHeHne (M3105KEHUE), BHIIIOJIHEHHOE B OJJaHKaX COYMHEHUS
(M3MOKEHUsA) YBEJIMYEHHOTO pa3mepa B NpUCYTCTBUM pykoBoauTens OO
MEPEHOCUTCS] ACCUCTEHTOM HWJIM YJIE€HOM KOMHCCHHU MO MPOBEACHUIO UTOTOBOTO
COUMHEHUS (M3JI0KEHUsI) B CTAHJAPTHBIC OJAHKU COYMHEHUS (U3JIOKEHHS) C
obecrieueHrueM IMpoleTypbl BUICOHAOIIOICHUS.

[Ipu mepeHoce OTBETOB Ha OJIAHKKM WTOTOBOTO COYMHEHHS (M3JI0KEHUS)
ACCUCTEHT WJIM WIEH KOMHCCHM TIO TIPOBEICHHUIO HWTOTOBOTO COYMHEHHS
(u3noxxenus) B nose «llognmuce yuactHuka» numer «Komus BepHa» U CTaBUT
CBOIO MO/JIMKCH.

Baskno: B cnyuae mpoBeneHUss UTOTOBOTO COUYMHEHHUS (M3JI0KEHHWS) Ha
JIOMY MEPEHOC UTOrOBOIO0 COUYMHEHHUS (M310KEHHUs) U3 OJAHKOB YBEJIMYEHHOTO
pasmepa B CTaHAapTHbIC OJIAHKW MOKET ocyllecTBISAThCA B OO acCHCTEHTOM
WJIM YWICHOM KOMHCCHH TIO0 TIPOBEICHHUIO UTOTOBOTO COYMHECHMS (M3JI0KCHHS) B
aynutopun (yueOHOM KaOuHeTe) B MNpUCYTCTBUU pykoBoautens OO c
obecrieyeHueM MpoNEaypbl BUICOHAOIIOICHUSI.

5.6. Tlocme oOBsBICHUS HaYajaa MPOBEICHUS UTOTOBOTO M3JIOKCHUS IJIsI
YYACTHUKOB HMTOTOBOI0 M3JIO:KEHUSI C PacCcTPoiicTBAMH AyTHCTHYECKOI0
CINEKTPa, C HAPYLUIEHUSIMM OIOPHO-ABUIaTEIbLHOI0 Aanmapara, CcJjenbix,
CJI200BUISIIIIUX, TJIYXHX, MO3THOOTJIOXIIUX H ¢JIA00CTBIIIAIUX YYACTHUKOB
TEKCT JUIsi WTOTOBOTO W3JIOKEHUS BBIAACTCS [MJIi YTCHHS W TPOBEACHUS
MOATOTOBUTENbHONU paboThl Ha 40 MuHYT. B 3TO BpeMsi y4aCTHUKHA MOTYT
paboTaTh C YEPHOBUKAMH, BBINIMCHIBAS KIFOUEBHIC CJIOBA, COCTABIISIS TUIaH
M3JI0KEeHUS (MTePENUChIBATh TEKCT JUIsl UTOTOBOTO M3JI0KEHUS B YEPHOBUKH HE
nomyckaercs). [lo wmcredennn 40 MUHYT WICH KOMHCCHUHU II0 TIPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUSI) 3a0UPaeT TEKCT JJIsi UTOTOBOTO M3JI0KECHUS,
Y YYACTHUKH MEPEXOJIAT K HAIMMCAHUIO UTOTOBOTO M3JI0KCHHUS.

JIst  TJIyXHMX, TO3HOOTJIOXIIMX M CJa00CABIMANIAX YYACTHHKOB
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UTOTOBOT0 M3JI03KEHUS NMPU HEOOXOIMMOCTH (BMECTO BbIA4YH TeKCTa sl
UTOrOBOT0 M3J0keHUsi Ha 40 MHHYT) MOXeET OBbITh OCYIIECTBIECH
CypIONepeBo]] TEKCTa JJii HWTOTOBOTO M3JOXKEHHS (0 HEOOXOJUMOCTH
oOecrieueHus CypaonepeBoia TEKCTa sl UTOTOBOTO U3JI0KEHUSI COOOIIAETCS BO
BpeMsI [TO/Ia4UM 3asIBJICHUS HA YYaCTUE B UTOTOBOM U3JIOKEHHH ).

YYacCTHUKM HTOTOBOTO H3JIOKEHUS, KOTOPBIM TEKCT JUIsl H3JI0KEHUS
BbIIaeTcs A ureHus Ha 40 MUHYT, TOJDKHBI OBITh pacIpe/iesieHbl B OTACIbHYIO
aynmutopuio (y4eOHBIH KaOWHET) JUIsl TMPOBEACHHS HMTOTOBOTO HW3JIOKCHHUS.
Kareropuuecku He peKOMEHIYeTCsl PACIPENENSITh YYaCTHUKOB HTOTOBOIO
W3JI0KEHUSI, KOTOPBIM TEKCT JJIsl U3JI0KEHUS BbIaeTCsl I yTeHus Ha 40 MUHYT,
B OJIHYy ayauTopuio (y4eOHBIi KaOWHET) BMECTE C YYaCTHUKAMH HTOTOBOTO
W3JI0KEHHUSI, KOTOPBIM TEKCT JJISI UTOTOBOTO U3JIOKEHHUS 3aYUTHIBACTCS YJICHOM
KOMMCCHUH T10 TTPOBEACHUIO UTOTOBOT'O COUYMHEHHUS (M3TT0KEHHUS ).

6. OcHOBaHMEM JJIsl OpTaHU3AIMKU UTOTOBOTO COYMHEHUS (M3JI0KECHHS) Ha
AOMY, B MEAUIMHCKOW OPraHM3alUM SBISECTCS 3aKIIOYCHUE MEIUIIMHCKOU
OpraHu3alid U PEKOMEHAAIMHU MCUXO0JIOT0-MEINKO-TIEAATOTHYECKON KOMUCCHHU
(manee — [IMIIK).

HtoroBoe counHeHue (M3JI0KEHUE) OPraHU3YETCs MO MECTY KUTEIbCTBA
yY4aCTHUKA WTOTOBOTO COYMHEHHUS (MU3JIOKEHUS), MO MECTy HaXOXKICHUS
MEJUIMHCKON OpraHU3alli, B KOTOPOM YYACTHUK COYMHEHMS (U3JI0KECHUS)
HaXOJUTCS Ha JJIUTCIHHOM JICUCHHUHM, C BBINOJHEHUEM MHUHUMAJIbHBIX
TpeOOBAHMI K MPOLEAYPE TPOBEICHHUS.

7. Jlns y4aCTHUKOB MTOTOBOro counHeHus (uznoxenus) ¢ OB3, nereii-
WHBAJIWJOB U WHBAJIUIOB HMTOTOBOE COUYMHEHHUE (M3JI0KEHUE) MOXKET IO UX
KEJTAHWIO Y NMPH HAJUYUM COOTBETCTBYIOIIMX MEIUIMHCKHX NOKA3AHUIA
MIPOBOAUTHLCA B YCTHOM hopme.

Y CcTHOE UTOrOBOE COUMHEHNE (M3JI0KEHUE) YYACTHUKOB 3alIMChIBAECTCS HA
¢em-HocuTeNb. AyU03aTUCH YYaCTHUKOB TMEPEAl0TCsS aCCUCTEHTY WJTH YJICHY
KOMHCCUU [0 MPOBEICHUID HUTOTOBOTO COYMHEHHMS (U3JI0KEHHS), KOTOPBIA B
npucyrctBun pykoBogutenss OO NEepeHOCUT YCTHBIE WUTOTOBBIE COYMHEHHS
(M370KEHU) U3 ayArOo3anucel B OJIaHKKU UTOTOBOTO COUMHEHUS (U3II0KECHHS).

[Ipu mepeHoce OTBETOB Ha OJIAHKKM WTOTOBOTO COYMHEHHS (M3JI0KEHUS)
ACCUCTEHT WM 4YIEH KOMHUCCHU TIO MPOBEACHUIO HUTOrOBOTO COYMHEHUS
(m3noxenus) B nose «llognucek yyactHukay nuiietr «Komusi BepHa» U CTaBUT
CBOIO MOAMUCH.

Baskno: B cinyuyae mpoBeneHUsT UTOIOBOTO COUYMHEHHUS (M3J10KEHHUs) Ha
JIOMY TIEPEHOC UTOTOBOTO COYMHEHMUsI (M3JI0KEHUS) U3 ayauo3anuceid B OJJaHKU
UTOTOBOT'O COUMHEHUS (M3JI0KEHUS) MOKET OCyliecTBIATHCS B OO accUCTEHTOM
WJIM YJI€HOM KOMHCCHHU MO MPOBEACHUIO UTOTOBOIO COYMHEHUS (M3JI0KCHUS) B
aynurtopun (ydeOHOM KaOuHeTe) B mpucyTcTBUU pykoBoautenss OO c
oOecrnieueHreM IpoLeaypbl BUACOHAOIIOICHUS.

B cnydae cpaum UTOrOBOTO COUYMHEHUS (M3JI0KEHUS) YYACTHHUKOM B
yCTHOW (opMe HWIE€H KOMHCCHH TIO TIPOBEICHUIO HWTOTOBOTO COYMHEHUS
(M370KEHUSI) BHOCUT B OJIaHK PETHCTPAlMM YKAa3aHHOTO YYaCTHUKA OTMETKY
«X» B mone «B ycrtHoi Qopme» u 3aBepseT CBOEH MOAMHCHIO BHECEHUE
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YKa3aHHOW OTMETKH B CHEIUAIbHO OTBEJAECHHOM TIOJie I MOCIEAyIomen
KOPPEKTHOM TpoOBEepKHU © 00pabOTKH OJIAHKOB HWTOTOBOTO  COYMHEHHS
(u3noxxkenus) takoro ydactHuka. B dopmy HNC-05 «BemomocTs mnpoBeaeHUs
UTOTOBOTO COYMHEHMs (M3JI0KEeHMs) B ydeOHOM KaOwHeTe oOpa3oBaTeIbHOM
opraHu3aiuu (MecTe MPOBECHHUs)» HEOOX0AUMO TaK)K€ BHECTH OTMETKY B T0JIE
«Cpasan B yctHol (hopme (OB3)».

8. Oco0eHHOCTH NIPOBEAEeHNS UTOTOBOI0 COYMHEHM (M3JI07KeHH) HA
AOMY

8.1. Jlns nui, UMEromuX MEIMUMHCKUE OKa3aHUs 111 0OOy4eHUs Ha IOMY
n cootrBercTBytomue pexomeHpauuu I[IMIIK, B cooTBeTCTBHMM € NIpHKa30M
JlemapramentTa oOpa3zoBaHus UTOTr0BOE COYHMHEHME (43J105KeHHe)
OpPraHM3yeTcsi Ha A0MY (J1ajee — MECTO IPOBEJICHUS Ha JIOMY).

8.2. HtoroBoe couyMHEHHE (M3JI0KEHHE) OpraHu3yeTcsi IO MECTy
KUTEJIbCTBA YYaCTHHKA MTOTOBOTO COYMHEHHUS (M3JI0KEHHS) C BBINOJIHEHHUEM
MUHUMAaJIbHBIX TPeOOBaHUM K MpoLeype IPOBEACHHUS.

Jia aroro pykoBoautenb OO, B KOTOpoil 0OOydaroluiicss ocBauBaeT
oOpa3oBaTesibHbIE IPOTPaMMBbl CpeIHEro oOLiero o0pa3oBaHus, U3JACT IpPUKa3
00 YTBEp:KJIEHUU COCTaBa KOMHCCHM IO IPOBEIECHUIO HUTOTOBOIO COUYMHEHUS
(M3710KEHMST) B MECTE MPOBEACHUS Ha I0MY.

B Mecte mnpoBeAeHHS UTOTOBOTO COYMHEHHUS (U3JIOKEHHS) Ha JOMY
MPUCYTCTBYIOT:

— WIeHbl KOMHCCHHM IO TPOBEIECHHUIO HMTOMOBOTO  COYMHEHUS
(M3710KEeHMS), YUaCTBYIOIINE B OpPraHU3aIMH MPOBEACHHUS UTOTOBOTO COUMHEHUS
(n3moxkeHus) (He MEHee OJTHOTO YJeHA KOMHUCCHUU);

— OTBETCTBEHHBIM M3 4YHCIA WICHOB KOMHMCCHUM IO IPOBEIAECHUIO
WUTOTOBOTO COYMHEHUs (M3JIOKEHUs) 3a TOJIydeHHe OJIAaHKOB HTOTOBOIO
COUMHEHMS (M3JI0KEHMsI), a TaKXke 3a IepeJadyy MaTepuajoB HTOrOBOIO
COUYMHEHUS (M3JI0KEHHUS);

— TEXHUYECKUH  CNEeLMAIMCT,  OKAa3blBalOUMKH  HMHPOPMALHUOHHO-
TEXHOJIOTUYECKYIO [TOMOIILIb;

— aCCHUCTEHT a1 ydyacTHUKOB ¢ OB3, nerei-MHBAIINIOB W WHBAIW]IOB
(mpu HEOOXOAMMOCTH);

—  MEAUIIMHCKUN paOOTHUK.

[Ipu opraHu3ani UTOrOBOIO COYMHEHUS (M3JI0KEHHS) HA IOMY B LEJIAX
ONTHUMM3aLMHA YCJIOBUM NPOBEIECHHUS MTONOBOTO COYMHEHHS (M3JI0KEHU)
JIOMYCKAETCsl COBMEILIEHUE OTAENIbHBIX MOJHOMOYMIA M OOS3aHHOCTEH JHUIaAMH,
PUBJIEKAEMBIMU K MMPOBEACHUIO UTOTOBOTO COUMHEHUS (M3JI0KECHHUS).

8.3. Jluma, mnpuBIEKaeMble K MPOBEICHHID HMTOTOBOIO COYMHEHUSA
(1310’K€eHU ), TPUOBIBAIOT B MECTO MPOBEACHUS Ha oMy He paHee 9.00.

8.4. Jlamee wuTOroBOo€ COYMHEHHE (M3JI0KEHHE) MPOBOJUTCA COIJIACHO
CTaHIApPTHOM IIPOLEAYPE.
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[Ipunoxenue 4 k npuKazy
JlemapTtameHTa oOpa3oBaHus
MBaHOBCKOM 001aCTH

OT No -0

MHCTPYKIOUSA
JJI1 PYKOBOJIUTEJIAA 00pa30BaTeJIbHOM OpraHu3amumn

PykoBomuTenb oOpa3oBarenbHoi opranusanuu (nainee — OO) opraHusyeT
MOATOTOBKY M MPOBEAEHUE UTOTOBOr0 counHeHus (u3noxenus) B OO.

Ha »JrTame mnoArotoBkM K TMPOBEJCHUI0 HMTOrOBOI0 COYHHEHMS
(M3J102KeHUA)

PykoBogurens OO 101KEH 03HAKOMUTHCS C:

—  (QenepaabHbIMU HOPMATHBHBIMH  TIPABOBBIMH  JIOKYMEHTaMH,
PETJIAMEHTUPYIOIIMMHU [TPOBEICHUE UTOIOBOIO COUMHEHHUS (U3JI0KEHUS);

— PETUOHAILHBIMM ~ HOPMATUBHBIMH  TPaBOBBIMU  JIOKYMEHTaMH,
pPErIaMeHTUPYIOIIMMHU  TOPSIIOK  TPOBEIECHHUS ~ MUTOTOBOTO  COYMHEHMS
(M3MOXKEHUA);

— HACTOSIILIEH  MHCTPYKLUMEH, OIpefessiomeld  MopsaoK  paboThl
pykoBogurens OO, a Takke MHCTPYKIMSMH, ONPEEISIOMINMHU MOPSAA0K padOThI
JI1I, IPUBJIEKAEMBIX K IIPOBEACHUIO UTOTOBOTO COUMHEHUS (M3JI0KEHMS);

— MHCTPYKUMSIMH 1O 3allOJJHEHHIO OJAHKOB HWTOTOBOIO COYMHEHUS
(M310KEHMS).

B umensx mpoBeneHHs UTOTOBOTO COYMHEHMS (M3JI0KEHHUS) He MOo3/JaHee
yeM 3a JBe HeJeJd A0 NMPOBeJeHHS] UTOrOBOr0 COUYMHEHUS (U3JI0KEHUSA)
pykoBoautento OO HE0OX0aUMO:

- OpPraHM30BaTh PETUCTPALUIO OOYYaroIIMXCs, OJKCTEPHOB MAJis
y4acThss B MTOTOBOM COYMHEHHHM (M3JIOKEHUH) B COOTBETCTBUM C UX
3asIBJICHUSIMU;

- ONPENENNTh U3MEHEHHS TEKyLIEro pacnucanus 3anatuii OO B a1HU
MPOBEICHUSI UTOTOBOI'O COYMHEHHUSI (M3TI0KECHUS );

— o0OecreyuTh OTOOp CHEUUATUCTOB JJIS BKIIOUEHHUS MX B COCTaB
KOMHUCCHHM IO TPOBEIECHUIO HMTOroBoro couyumHeHus (uznoxenus) B OO wu
KOMHUCCHUU M0 TPOBEPKE MTOrOBOIO COYMHEHUsS (M3JI0KEHUsI), HaIlpaBUTh
uH(popMaIuioo o0 KaHAuaarypax mias popmupoBaHus komuccuii B [lemaprameHT
oOpazoBanust MiBanoBcko# obnactu (nanee — JlemaprameHT oOpa3oBaHus);

— o0ecneuynTh MOJArOTOBKY  CIIELMATUCTOB, IMPUBIEKAEMBIX K
IIPOBEICHUI0 MTOIOBOTO COYMHEHMS (M3JI0KEHMS), MOJ MOANHUCH O3HAKOMHTH
YKa3aHHBIX CIELHUAIMCTOB O TMOPSAKE TMPOBEACHUS MTOrOBOIO COUYMHEHHS
(m3nmoxkenus) Ha Tepputopun  MBaHOBCKOW  00JacTH,  OMNpENEICHHOM
JenaprameHTOM 00pa3oBaHus, a TakKKe M3J0KEHHOM B METOAUYECKUX
matepuaniax PocoOpHan3opa, pEKOMEHAYEeMbIX K HCIOJIb30BAHUIO IIPU
OpraHu3allMy U MPOBEJACHUH UTOTOBOTO COUYMHEHUS (M3I0KEHUS);
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— HA3HAYUTH JIUL], OTBETCTBEHHBIX 3a BHECEHUE CBEICHHUI B PETHOHAIBHYIO
nHpopmarmonHyto cucremy (mamee — PUC), mpemocraBieHue CBEACHHIMA
pPErMOHAJIBbHOMY OIIEpaToOpy C BO3JOKEHHEM HAa HHUX OTBETCTBEHHOCTH 3a
MOJIHOTY, JOCTOBEPHOCTb, AaKTYyaJbHOCTb, CBOEBPEMEHHOCTh BHOCHUMBIX U
neperaBaeMbIX  CBEACHMIA,COOMIOICHHE Mep MO 3ammre uHGOpMaluu,
coxaepxkameiics B PUC,;

— OpraHu30BaTh cOOp JaHHBIX, HeoOXoauMbIx Mg BHeceHusi B PUC THA-
11, B COOTBETCTBUM C MOPSIKOM, YycTaHaBiuBaeMoM [IpaBuTenbcTBOM
Poccuiickon denepanumy;

- NoJ TMOAMHUCh OPraHU30BaTh O3HAKOMJICHHE OOydYarouuxcss M HX
poautenei (3aKOHHBIX npeacTaButeseil) ¢ [lamsaTkol o mopsiake MpoBEACHHUS
UTOTOBOTO COUMHEHUS (M3JI0KEHHUS).

PykoBomutens OO wuHpOpMHUpyeT OOy4arolMXCsi W HUX POAUTENEH
(3aKOHHBIX MpEACTABUTENECH) O MecTax M JaTax HPOBEACHHUS HUTOTOBOTO
COUMHEHMS (M3JI0KEHHUSA), O TMOPSAAKE IPOBEIACHUS HMTOIOBOTO COYMHEHMS
(u3nmoxkeHus), onpeaeneHHoM JlemapraMeHTOM oOpa3oBaHUs, B TOM 4YHCie 00
OCHOBAaHMSIX JJI yIAJEHUSI C UTOTOBOIO COYMHEHUs (M3J10KEHUS), O BPEMEHH U
MECTE€ O3HAKOMIIEHHUS C pe3ylbTaTaMU UTOTOBOTO COYMHEHHMS (M3JI0KEHUs), O
pe3yiibTaTax HUTOrOBOTO COYMHEHMUS (U3M0KEHUS), MTOJTYYEHHBIX
OoOy4aronIMMuCs, a TAKXKe, €CJIM COOTBETCTBYIOIIEE pEIIeHHE ObUIO MPHUHSTO
JenaprameHTOM 0Opa3oBaHus, — 00 OpPraHU3alUU MEPENPOBEPKU OTACIIBHBIX
COUYMHEHHUU (M3JIOKEHHUI), O BEIEHWHM BO BpEMs MPOBEICHUS HTOTOBOIO
COUYMHEHMS (M3JI05KEHUS1) BUACO3AINCH.

He mo3gHee 4yeM 3a JeHb /0 NPOBEJACHHUS HTOIOBOI0 COYMHEHMSA
(u3s10:xeHus) pykoBoauTeab OO N0JDKEH:

— o0ecre4ynTh NOJYyYEHHE/TIOTyYUTh MO aKTy MPUEMKH nepenadyu (popma
NC-14) KoMIUIEKT MaTepHalioB JUIsl TPOBEACHUS HWTOTOBOIO COYMHEHHS
(M3nmokKEHU):

— NakeT C KOMIUIEKTaMU OJIaHKOB HTOTOBOIO  COUYMHEHHS
(M310K€EHUS );
= HaKeT C KOMIIEKTOM OTYETHBIX (hOopM:

— HC-01 «Cnucku pacnpenenenuss ydactHukoB no OO (mectam
POBENCHHUS )» (B OJTHOM 3K3EMILIIPE);

— HNC-02 «IIpuxpemnenne OO peructpamuu k OO mpoBeneHus
(mecty mnpoBeneHus)» (popma pacreyaThiBaeTCs B cllydae
pactipenenenus B OO BBIITYCKHUKOB MPOLUIBIX JIET, @ TAKXKE B
Cllyyae IMpOBEICHHUS UTOrOBOTO COYMHEHUS (MU3JI0KECHHS) Ha
omy);

— HNC-04 «Choucok  y4aCTHMKOB  WTOrOBOIO  COYHMHEHUSA
(uznoxenust) B OO (MecTe mpoBeieHus )» (B ABYX dK3EMILISpax);

— HNC-05 «BemomocTh TIpOBENEHUS HUTOTOBOTO  COYHMHEHUSA
(u3noxkenus) B yaeoHom kabunete OO (Mecte npoBeaeHus)» (1Mo
KOJIMYECTBY ayAUTOpUH (YU4EOHBIX KaOMHETOR));
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— HNC-07 «BemoMocTh KOPPEKIMU TEPCOHAIBHBIX  JIAHHBIX
YYaCTHUKOB  HMTOTOBOTO  COYMHEHUS  (M3JI0KEHHUA)» IO
KOJIMYECTBY ayAUTOPHM (YU4eOHBIX KAOMHETOB));

— HC-08 «AKT 0 JOCPOYHOM 3aBEPIIEHWH HAIMCAHUS UTOTOBOTO
COUMHEHHUS (M3JI0KEHUsI) M0 YBAXUTEIbHBIM NpHYMHAM» (B
OJIHOM 3K3EeMILISIPE);

— HC-09 «AkT 00 yJnajieHUM y4aCTHUKA HWTOTOBOT'O COYMHEHUS
(u3nmokeHus)» (B OJTHOM SK3EMILTAPE);

— ¢opmbr C-12 «ComnpoBoauTenbHbIi OJIaHK K MaTepuaiaMm
UTOTOBOTO COUMHEHUS (M3JI0KEHHUS)» M0 KOJUYECTBY ayTUTOPUN
(yueOHBIX KaOMHETOR));

— TMaKeT JUIsl YIAaKOBKU 3alOJIHCHHBIX OTYETHBIX (opM (B OJTHOM
AK3EMILISIPE);

— KOHBEPTHI JUIsl YIaKOBKHU OJAHKOB YYAaCTHHKOB IO KOJIHYECTBY
aynuropuii (yaeOHbIX KAOMHETOB));.

— TpoBecTH MNpoBepKy roroBHOocTH OO K NPOBENEHUIO HTOTOBOTO
COUMHEHUSl (M3JIOKEHMs), B TOM YHCJE CO3/aHUS OCOOBIX YCJIOBHM Jis
yuacTHUKOB ¢ OB3, neTeii-uHBaIMI0B U MHBATU/IOB (TIPU HAIMYMHU B MECTE TaKUX
yuacTHUKOB) U oopmuts popmy MC-11 «AKT rOTOBHOCTH MeCTa MPOBENECHUS
HUTOTOBOTO COUMHEHUS (M3JI0KECHHUS )»;

— ONpeAeuTh HEoOXOAUMOE KOJMYECTBO ayauTopuil  (Y4eOHBIX
kabuneroB) B OO nisi TPOBEACHHS HMTOTOBOTO COYMHEHHUS (M3JIOKEHUS) U
pacrpeiesnTh MeXIy HUMH YYaCTHUKOB UTOTOBOTO COYMHEHHUS (M3JIOKEHHUsS) B
npousBodbHOM Topsinke (MC-04 «Cnucok y4yacTHMKOB MTOTOBOIO COYMHEHUS
(m3noxxenusi) B OO (MecTe mpoBeaeHus)»). Kareropuueckn He peKOMEHIyeTCs
pacnpenensaTh YY4aCTHUKOB UTOTOBOTO M3JI0KEHUS, KOTOPBIM TEKCT I HTOTOBOTO
M3JI0KEHMSI BbAaeTcsl UIsl yTeHus Ha 40 MUHYT, B OJHY ayaUTOpHIO (y4eOHBbIi
KaOMHET) BMECTE€ C YYaCTHMKaMH HMTOTOBOTO M3JIOKEHUS, KOTOPHIM TEKCT st
WUTOTOBOTO M3JIOKEHUSI 3aUMTHIBACTCS YJIEHOM KOMHCCHHM IO MPOBEICHHIO
WUTOTOBOT'O COYMHEHUS (M30KEHUS);

— TPOBEPUTH HAIMYME MECTA JJISl XPAHEHUS JIMYHBIX BEIICW YYaCTHHKOB
UTOTOBOTO COYMHEHUS (M3JIOKEHHsI), KOTOPOE MOXKET OBbITh OpPraHW30BaHO B
aymuropun (yuyeOHOM KaOWHETe), TA€ TMPOBOAUTCS HUTOTOBOE COYMHEHHE
(M30KEHUE);

—  OpraHu30BaTh IIPOBEPKY paboTOCIOCOOHOCTH CpEJICTB
BUICOHAOMIOCHNST B ayauTOpusX (Yy4eOHbIX KaOMHETaX), HaJUuusi 3aMETHBIX
MH(OPMAIIMOHHBIX TJIAKATOB O BEJACHUM BUJCOHAOMIOACHUS (B Cllydae, BUIACHUS
BUJICOHAOTIOICHMUS );

—  TPOBEPUTH HATMYKME YACOB, HAXOISAIIMXCA B MOJI€ 3pEHUSI YYACTHUKOB, B
KXo ayauropun (y4eOHOM KaOMHETe), C TIPOBEACHHUEM TIPOBEPKH UX
paboToCIIOCOOHOCTH;

— MOATOTOBUTH B HEOOXOJUMOM KOJIMYECTBE YEPHOBUKH W3 pacyeTa He
MEHee JIBYX JINCTOB Ha KaYKAOr0 yYaCTHUKA UTOTOBOIO COUYMHEHHUS (M3JI0KEeHNUs), a
TaKXke JOMOJIHUTENIbHbIE YEPHOBUKH;
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— pacneyaraTb B HEOOXOAMMOM  KOJIMYECTBE HMHCTPYKLIMU  JUIA
YYaCTHUKOB UTOTOBOTO COUMHEHMS (M3JI0KEHHS), B TOM UHUCIIE:

— HMHCTPYKUUIO JJII PYKOBOJIUTENST 00pa30BaTeIbHOM OpraHu3aunvu (B
OJTHOM 3K3EMIUISIPE);

— MHCTPYKUUHU [UIsl WICHOB KOMHCCHM TIO TPOBEJACHUIO HMTOTrOBOTO
COUMHEHHS (M3JIOKEHUsI) MO KOJUYECTBY ayAuTOpuidl (y4eOHBIX
KaOWHETOB));

— MHCTPYKIMUIO JUIi  TEXHWYECKOro  crenuanucra (B OJHOM
AK3EMILISIPE);

— MHCTPYKIUU JUIsl YYaCTHUKOB WUTOTOBOTO COUMHEHUS (M3JI0KECHMUS),
3aYNUTHIBAEMbIC YICHOM KOMHCCHH OOpa30OBaTENbHOW OpraHU3aluu
M0 TPOBEJCHUIO WTOTOBOTO COYMHEHHWS (WM3JIOKEHUS) B YU4COHOM
KaOWHETe Tiepe/l HayaJoM [MPOBEICHUS WTOrOBOIO COYMHEHUS
(M37105KEHUS) IO KOJIMYECTBY aAyAUTOPUH (YyU€OHBIX KAOMHETOB));

— MHCTPYKIUHU JUIl YYaCTHUKOB HUTOTOBOTO COYMHEHUS K KOMIUICKTY
TEM HWTOTOBOTO COYMHEHHUSA, BbBIJABAEMbIE B [IEHb IPOBEICHUS
WUTOTOBOTO COYMHEHUS (110 KOJIMYECTBY YYACTHUKOB);

— MHCTPYKUMHU JJIs1 YYaCTHUKOB WTOTOBOTO M3JIOKEHUS K TEKCTY
WUTOTOBOTO W3JIOKEHHUSI, BHIITABAEMbIC B JICHb IMPOBEJACHUS UTOTOBOTO
U3JI0KEeHU (B CiIy4ae IPOBEACHHUS WTOTOBOrO M3JIOXKEHHA) (10
KOJINYECTBY YUACTHUKOB);

— BbiIenuTh B OO nomenienue ajs pykooauresst OO.

B nannoMm nomenienuun pykooautens OO:

oOecrieunBaeT XpaHeHHEe C COONroAeHHEeM Mep HH(POPMAIMOHHON
0€301MaCHOCTH MaTepUAIOB WUTOTOBOTO COUMHEHHS (M3JI0KEHUs) (KOMILJICKTOB
0JIaHKOB, MHCTPYKIIMH, JOTOIHUTEIBHBIX OJaHKOB 3amucH, oT4eTHBIX dopm OO,
MAKETOB ISl YIIAKOBKU OJIAHKOB);

o0ecrneynBaeT MojiyueHUue MNOCPEeACTBOM ceTH «HTepHEeT» U 3alMIIEHHON
CETH TIepe/IavuM TAHHBIX KOMIUIEKTa TEM UTOTOBOTO COUYMHEHUS (TEKCTa UTOTOBOIO
U3JI0KEHU);

o0OecrieynMBaeT IeyaTb B HEOOXOAMMOM KOJMYECTBE KOMIUIEKTA TEM
WUTOTOBOT'O COYMHEHUS (TEKCTa UTOrOBOTO M3JIOKEHUS);

MPOBOAUT BBIJAYY W TMPUEM MaTepuajoB MTOTOBOTO  (COYMHEHUS
U3JI0’KEHUSI) OT WICHOB KOMHCCHUU B JIEHb NPOBEJACHUS UTOTOBOIO COYMHEHHS
(M310KEHMS).

—  OpraHu30BaTh MPOBEPKY paOOTOCIIOCOOHOCTH TEXHUYECKHX CPEJICTB B
MIOMEIICHUN JJIi PYKOBOAMTENS: CTAIIMOHAPHOW TENe(POHHOW CBSI3W; MPUHTEPA,;
MIEPCOHAIIBHOTO KOMITBIOTEpAa C HEOOXOJUMBIM IPOrPAMMHBIM 00ECIICUCHHUEM,
MOJIKJIFOUEHHBIM K ceTu «HTepHeT» /I JoCTyNa Ha CIISIUaTM3UPOBAHHBIC CalThI
U MIOPTaJIbI, TOUKH 3aIIUIIIEHHOTO B3aUMO/ICHCTBUS;

— OpraHu3oBaTh OO0ECIEYCHHWE YYACTHHUKOB HMTOTOBOTO COYMHEHUS
opdorpa@uueckumMu  CIOBApSMH, YYaCTHUKOB WTOTOBOTO M3JIOKCHHUS —
opdorpaduaecKUMH B TOJKOBBIMH CIIOBAPSIMHU.

B neHb npoBeaeHMsi UTOTOBOTO COYMHEHUS (U3JI0KEHHS) PYKOBOJIUTEIb
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00s13aH:

— 6 cayuae Hamuuua 6 OO YYACMHUKOS8, RUWYWUX UMO2080€
usnooicenue: B 8.00 nathb ykazaHue TEXHHMUYECKOMY CHEIUAIKCTY MOJYYUTH IO
KaHajlaM 3allUIIeHHOT0 B3aUMOJEHCTBUA M pacrnedaratb B HEOOXOAUMOM
KOJIMYECTBE TEKCT U3JI0KEHUS,

- OPOBEPUTH TOTOBHOCTh ayAuTOpuii (y4yeOHBIX KaOMHETOB) K
MIPOBEJICHUIO UTOTOBOTO COUMHEHUS (U3I0KEHUS);

— NPOBECTH HWHCTPYKT&X JIMIl, TPUBIEKAEMBIX K TPOBEACHUIO
UTOTOBOTO COYMHEHHUSI (M3JIO0KEHUS), MO TMOPSJIKY U MPOLEAype MNPOBEICHHUS
UTOTOBOT'O COUMHEHMSI (M3JI0KEHU);

— pacrpenenuTh YIEHOB KOMHCCHM II0 TPOBEACHUIO HMTOTOBOIO
COUYMHEHHUS (M3JI0KEHUS) M0 ayAUTOpUsAM (y4eOHbIM KaOMHETaM) (HE MEHee JIBYyX
YJICHOB KOMUCCHH Ha OJIUH KaOWHET);

= pacrpeennTh IeKYPHbIX BHE ayIuTOpuil (Y4eOHBIX KaOMHETOB) IO
pabounm MecTaM;

- 00eCTeunTh BXOJ] YYACTHUKOB UTOTOBOTO COUYMHEHUS (U3JI0KEHUS) B
OO naunnas ¢ 9.00;

— B ciuydae, ecaim B OO opranumszoBano mposeaenue off-line
BUJICOHAOIOZICHUS, 1aTh 3aJaHUE TEXHUYECKOMY CHEHHATUCTY He mo3aHee 9.00
BKITIOUUTH BUJIE03AITUCH.

He mo3anee 9.00 BbIZaTh 4YieHAM KOMMCCHM II0 IIPOBEJACHHIO
HUTOTOBOI0 COYMHEHM (M3JI05)KeHH 1) B Y4eOHbIX KAOUHeTaX:

— UHCTPYKUMIO I YICHOB KOMHMCCHUU IO MPOBEJECHUIO HUTOTOBOTO
COUMHEHUs (M3JI0KEeHUs) (0IHA MHCTPYKIIMS HA KaOWHET);

—  HMHCTPYKUMIO JJIi YYACTHMKOB HMTOIOBOIO COYMHEHUS (M3JI0KEHHUS),
3QUUTHIBAEMYIO YJIECHOM KOMMCCHHM IO MPOBEACHUID HMTOIOBOTO COYMHEHHS
(M3nmokeHus) B yueOHOM KaOWHETE mMepe] HayajaoM MPOBEACHUS HTOTOBOIO
COUMHEHHUS (M3JI0KEHUS) (OlHA MHCTPYKLIMS HA KaOUHET);

—  UHCTPYKUMHU JJISI YYACTHUKOB UTOTOBOTO COUYMHEHMS (M3JIOKEHUS) —
0 KOJIMYECTBY YUYaCTHUKOB;

— KOMIUICKTHl OJJAaHKOB MTOTOBOTO COYMHEHUS (M3JIO0KCHHS) — II0
KOJIMYECTBY YYACTHUKOB UTOTOBOTO COUMHEHHMS (M3JI0KEHMUS), pACIIPEICIICHHbBIX
B y4€OHBbIIl KaOUHET;

— YEpHOBUKH (2 JIMCTa Ha OJHOIO y4YaCTHHKA WTOTOBOIO COYMHEHMS
(1310K€EHNA));

—  ¢opmy UC-02 «IIpukpennenue OO peructparuu k OO npoBeaeHUs
(MecTy TIpoBelCHHS)» B CiIy4ae pachpefeicHuss B Y4eOHBIM KaOWHET
BBIITYCKHUKOB TMPOLLUIBIX JIET, a TakKe€ B CJlIydae MPOBEACHUS HTOTOBOIO
COUYMHEHUS (M3JI0KEHHUS) Ha IOMY;

—  ¢opmy HC-05 «BemomocTh MNpOBEACHUS HTOTOBOTO COYMHEHUS
(u3noxenus) B yueOHoM kabunere OO (MecTe IpOBEICHUSA)»;

—  ¢opmy HC-07 «BemomocTh KOPPEKIIMHM TEPCOHATBHBIX JTaHHBIX
YYaCTHHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS )»;

— opdorpaduyueckue CIOBapu JJII YYACTHUKOB WTOTOBOTO COYMHECHUS
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(opdorpaduueckue v TOIKOBBIE CIOBAPH [T YYACTHUKOB U3JI0KEHU);

—  3amacHble pydku (TeJeBble WM KallUJUIIPHbIE ¢ YePHUIAMH Y€PHOTO
BETA)

— KoHBepT ¢ HakyneeHHou gopmoii UC-12 «ComnpoBoauTenbHbINA OIaHK
K MaTepuajlaM HTOrOBOIO COYMHEHUS (M3JIOKEHMs)» JUIsl  yHaKOBKHU
3aMOJIHEHHBIX YYaCTHUKaMH OJIAHKOB PETUCTPallMU W OJaHKOB 3amucu (OJuH
KOHBEPT Ha OJIHY ayJIUTOpHIO (YUeOHbIN KaOUHET)).

JlaTh yKa3aHue TeXHHYECKOMY CHEHHATUCTY B 9.45 MOIy4YUTh TEMBI
COYMHEHHs IO KaHajaM 3allUIIeHHOTO0 B3aWMOJEHCTBUSA B COOTBETCTBUHU C
UHCTPYKLIMEHN Il TEXHUYECKOTO CHENUATUCTA MO MOJIYYEHUIO KOMIUIEKTOB TEM
UTOTOBOTO COUYMHEHHUS (MIPUIIOKEHHUE 6).

Hauunas ¢ 9.45 BblIaTh WieHAM KOMHUCCUU MO MPOBEAECHUIO UTOTOBOIO
COUMHEHMS (M3JI0)KEHUs) TEMbl COUYMHEHHS (TEMbl COUYMHEHHUS MOTYT OBITh
pacnedyaTaHbl Ha KaXJIOro Y4YaCTHMKA WM pa3MEIIEHbl Ha  JOCKE
(MHQOPMAIIMOHHOM CTEH/E)), TEKCTHI AJI U3JI0KEHUs (B cllydyae IPOBEICHUS B
OO uznoxeHus).

IIpoBeneHne HTOrOBOro COYMHEHUs! (U3JI0KEHHS)

Ha osranme  mpoBefeHHUs  UTOTOBOIO  COYMHEHHS  (M3JIOKEHUS)
PYKOBOJIUTEIb:

— o0ecrieunBaeT  KOHTPOJb  MPOBEACHUS  WUTOTOBOTO  COYMHEHMS
(u3noxenus) B OO;

— paccMaTpuBaeT MH(POPMAIHIO, MOJYUYEHHYIO OT WIEHOB KOMHUCCHUH 10
IPOBEJCHUIO UTOTOBOIO COUYMHEHHUS (M3JIOKEHUS), JEKYPHBIX U HHBIX JHI] O
HapyILIECHUSAX, BBIABICHHBIX NPH TPOBEIECHUM HMTOrOBOTO  COYMHEHHS
(U37M0K€HUs), NPUHUMAET MEpbl MO MPOTUBOACHCTBUIO  HAPYLICHUAM
YCTaHOBJICHHOT'O TMOPsAKA MPOBEIECHUS UTOTOBOIO COUYMHEHHMS (M3JI0KEHUS), B
TOM YHCJE OPraHu3yeT MPOBEACHHE MPOBEPOK MO (aKkTaM HapyLIECHUS
YCTAaHOBJICHHOTO TMOPSAKA TPOBEIECHUS WTOrOBOIO COYMHEHMS (M3JI0KEHUs),
MPUHUMAET pelIeHHe 00 YJaJeHUU Y4YyaCTHUKA C MTOTOBOTO COYMHEHUS
(M310K€EHUS );

— B Cly4dae yrpo3bl BO3HUKHOBEHUS UYPE3BBIYAWHOM CHUTyallUuu
OPUHUMAET PELIEHHWE O IIEPEeHOCE MPOBEACHUS HTOrOBOIO COYHMHEHHS
(u3nOXKeHus1) B JAPYyroe MeCTO NpPOBEAEHUS WIM Ha Jpyrod JeHb,
OPELYCMOTPEHHBIA  paclUCaHUEM  IPOBENECHHUS  WUTOTOBOIO  COYMHEHHUS
(u3noxxenus) (mo cormacoBanutro ¢ JlemaprameHToM — 0Opa3oBaHus).
PykoBogutrens OO omnoBemaer BCeX YYAaCTHUKOB O BPEMEHUM U MECTE
MOBTOPHOTO IIPOBEICHUSI UTOTOBOT'O COYMHEHUS (M3JI0KEHUS ).

YinaneHue y4aCTHUKA UTOTOBOI0 COUYMHEHUS (M3J10/KEHMS)

B ciyyae ecnu y4yaCTHUK UTOTOBOTO COYMHEHUS (M3JI0KEHUS) HAPYILIUI
YCTaHOBJICHHbIC TPEOOBAaHUS MPOBEJICHUS UTOTOBOTO COUYMHEHHS (M3JI0OKECHUS),
OH YJIaJIsIeTCsl C UTOTOBOTO COUMHEHHUs (M310keHus1) pykoBoautenem OO.

Jnst atoro pykooautens OO:

—  TNPOBOAUT CIyXeOHOE paccienoBanue Mo (¢akTaMm HapyIICHUS
YCTaHOBJICHHOT'O MOPSI/IKA;
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— [0 WTOraM paccieloBaHus TPUHUMAET pElIeHHe 00 ylaJeHuu
y4aCTHHUKA UTOTOBOTO COYMHEHUS (M3JI0KEHHSI) U3 MECTa MPOBEICHUS;

—  COBMECTHO C WIEHOM KOMHUCCHH IO TMPOBEIAEHUIO HUTOTOBOTO
COYMHEHHUS (M3JI0KCHHS) COCTABISIET «AKT 00 yJIajJeHUU YJ4aCTHUKA UTOTOBOTO
counHeHus (n3noxxenus)» (popma NC-09);

—  KOHTPOJIUPYET BHECEHHE OTMETKH «X» B Moje «YaaneH» OJaHka
pErucTpallid yAaJEHHOTO YYacTHHUKA HWTOTOBOTO COUYMHEHHMS (M3JI0KEHUS)
YJIECHOM KOMHMCCHUM TI0 TIPOBEJCHHUIO HWTOTOBOTO COYMHEHUS (M3JI0KEHUS)
(BHECEHHE OTMETKM B ToJie «YJIajeH» MOATBEPKIACTCS TOIIUCHI0 YIIeHA
KOMHCCHH).

JlocpouHoe 3aBeplleHMe HANMCAHUSL MTOrNOBOIO0  COYHMHEHHS
(M3J102keHUSA) 110 00HbEKTUBHOM NMPUYUHE

B cnydae ecnum ydacTHHK HMTOTOBOTO COYMHEHHUS (M3JIOXKEHHS) 110
COCTOSIHUIO 3JIOPOBbS WM JPYTUM OOBEKTUBHBIM TMPUYMHAM HE MOXKET
3aBEPIIUTh HANMCAHHE WTOTOBOTO COYMHEHHUS (M3JI0KEHHS), OH MOXET
MOKUHYTh MECTO MPOBEACHUS UTOTOBOTO COUMHEHUSI (U3JI0KECHUS).

s aroro pykoBoaurenns OO:

- COBMECTHO C YICHOM KOMHMCCHUM IO IPOBEACHUID HTOTOBOTO
COUMHEHHUS (M3NOKEHUS]) U MEIUIUHCKUM PAOOTHUKOM COCTaBISIET «AKT O
JIOCPOYHOM 3aBEPIICHUM HAMHCAHUS UTOTOBOTO COUYMHEHHMS (MU3JIOKEHUS) TIO
YBOKUTEIBHBIM IpudarHam» (popma MC-08);

— KOHTPOJUPYET BHECEHUE 4YJIEHOM KOMHUCCHUU 10 IPOBEIACHUIO
WTOTOBOTO COYMHEHMS (U3J10KEeHMs) METKU «X» B moJie «He 3akoHunm» Oi1aHka
perucTpanuu yAaJeHHOTO Y4YaCTHUKA WTOTOBOTO COYMHEHHUS (U3JI0KECHHUS)
(BHEceHHe oTMETKHU B mosie «He 3akoHYMm MOATBEPKIAETCS MOANUCHIO YieHa
KOMHCCHH).

Baumanue! braHKM y4YacTHMKOB HMTOTOBOTO COYMHEHMS (M3JIOKEHHUS),
yIaJeHHbIX U (WJIK) JOCPOYHO 3aBEPIIMBIINX HAMMCAHUE UTOTOBOTO COUMHEHUS
(M370k€HUS) TI0 OOBEKTUBHOM MPUYMHE, YNIAKOBBIBAIOTCH BMecCTe ¢ OJlaHKaMu
OCTAJIbHBIX YYAaCTHUKOB HMTOTOBOTO COYMHEHUS (M3JI0KEHHS) B KOHBEPT C
HakseeHHoil Qopmoit MC-12 «CompoBoauTenbHBIM OJIAHK K MaTepHaliaMm
UTOTOBOTO COUMHEHUS (U3JI0KEHUS ).

3aBepuieHHe UTOTOBOTO COYMHEHUS (M3J10KEHUST)

[Io oxoOHYaHWHM WTOTOBOTO COYMHEHHMs (M3J0KeHus) pykoBoauteinb OO
IPUHUMAET OT YWICHOB KOMMCCHU IO TPOBEJACHUIO HUTOTOBOTO COYMHEHUS
(M3MOKEHUA) U3 KXo aynuTopuu (yaeOHOro KaOUHeTa):

—  KOHBepT ¢ 3anoiaHeHHou ¢popmoit UC-12 «ConpoBoguTenbHbINA OIaHK
K MarepuajgaM UTOTOBOTO COYMHEHHMS (M3JI0KEHUS)» C MCIOJIb30BAHHBIMU
OJlaHKaMU peTUcTpanuu W OJaHKaMu 3amucu (B TOM YHCIE BbBIJAHHBIMH
YYaCTHHKAM JIOTIOJTHUTEIHbHBIMU OJTaHKAMU 3aI¥CH);

—  HCTOJIb30BaHHBIC YEPHOBUKAMU;

—  ¢opmy HC-05 «BemomocTh MNpOBEACHUS HTOTOBOTO COYMHEHUS
(u3noxenus) B yaueOHoM kabunere OO (MecTe IpOBEIECHUA)»;

—  ¢opmy HC-07 «BemomMocTh KOPPEKIIMH TEPCOHATBHBIX JaHHBIX
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YYaCTHHUKOB UTOTOBOT'O COUMHEHUS (M3JI0KEHUSA )Y,

— HEWCNOJb30BAHHBbIC KOMIUIEKTHI OJIAHKOB HMTOTOBOTO COYMHEHUS
(M3MMOKEHNA);

—  HEHCHOJb30BAHHbBIE JOMOIHUTEIbHbIE OJIAHKY 3aINCH;

—  HEHUCIOJb30BaHHBIEC YCPHOBUKH,

—  CIIy)KeOHBbIE 3alUCKH (MPY HATHIHH).

B cinydae ecaiu B OO opranuzoBano off-line BugeoHabmoaeHNe, TO 1O
3aBEPIICHUH YMAKOBKM MAaTEpPUAJIOB HUTOTOBOTO COYMHEHUS (MU3JIOXKEHUS) B
ayIUTOpUM M UX TMepeJayd 4WieHaMd KomHuccuu pykoBogutento OO,
pykoBoautenb OO nmaer 3ajlaHue TEXHUYECKOMY CHEIUATNCTY OTKIIOYHTH
BUJICOHAOIO/ICHHUE.

[Tocne monmydeHusi MaT€pUaIOB MUTOTOBOTO COYMHEHUS (U3JIOKEHUS) OT
BCEX WICHOB KOMHCCHH IO MPOBEICHUI0 UTOTOBOTO COUYMHEHHS (M3JI0KEHUS)
pykoBoautenb OO yrmakoBBIBAET B MAKET OTYeTHBIE (popmbl OO:

— ¢opmy MHC-04 «Cnmcok Y4YaCTHHUKOB HMTOTOBOI'O COUYMHEHHUS
(u3noxxenus) B OO (MecTe MPOBEACHHUS )»;

—  ¢opmbr MIC-05 «BemnoMocTh mNpoBeeHUST HTOTOBOTO COYHMHEHUS
(u3noxxenus) B yueOHoM kabuHete OO (Mecte mpoBeneHus)» (10 KOJIUYECTBY
y4eOHBbIX KAOMHETOB);

—  ¢opmbr UC-07 «BenoMocTh KOpPpEKUMH MEPCOHAIBHBIX JaHHBIX
YYaCTHHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS )» (IPU HATTMYUH).

Baxno! Ilpu Hamuuum 3anonHeHHo ¢opmer HNC-07 B PLHOU
PeNoCTaBIsA0TCS Komuu crpanul; mnacropta (NeNe 2. 3, 19) yuactHHKa
UTOTOBOTO COYMHEHUS (M3JI0KEHHUA) JJII BHECEHHS] KOPPEKTHBIX MEPCOHABHBIX
nanHbix B PUC.

— ¢opmy MHC-08 «AKT 0 [JOCPOYHOM 3aBEPIICHUU HAMUCAHUS
UTOTOBOTO COYMHEHUS (M3JIOKEHUS) 10 YBKUTEIHHBIM TpPUYMHAMY (TIpU
HAJINYKHN);

—  ¢dopmy UC-09 «AKT 00 ynaneHUHU Y4aCTHUKA UTOTOBOTO COYMHEHUS
(13n05x€eHus )» (MPU HATUYUH);

— HEWCTOJb30BaHHBIC KOMIUIEKTHI OJIAHKOB HMTOTOBOTO COYMHEHUS
(M3M0KEHUS );

—  HEHCHOJb30BaHHbIE JOTOIHUTEIbHbIEC OJIAHKY 3aIUCH;

—  cly>)KeOHbI€ 3alUCKU (MPY HATUYHH).

K mnakery mnpukiaapiBacTCsi COMPOBOAMUTENIBHBIM JIUCT, HAa KOTOPOM
yKa3zaHa clieayromas nHhopMalus:

—  «KommiekT oTueTHBIX hopm»;

—  KOJI MeCTa MPOBEACHHUS;

— nHamMmeHoBanue OQO;

—  J1aTa MpOBE/ICHHUS;

—  moamuck, pacmudposka noanucu pykoogautess OO.

[To 3aBepmienuto ymakoBku oT4eTHBIX ¢Gopm OO pykoBogutenr OO
obecrieunBaer mnepenady B PIIOUW mo akTy nmpueMku-mepenayud MartepuasioB
UTOroBOTO counHeHus (u3noxenus) (popma HMC-14) B COOTBETCTBHM C
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rpadukom JlemaprameHTa 00pa3oBaHUs CIEAYIONIUX MATEPHAIIOB:

— TIAaKeTa ¢ KOMILIEKTOM OTYETHBIX (POopM;

— KOHBEpTOB ¢ 3amonHeHHoW ¢opmoit MC-12 «CompoBoauTeNbHBIHI
OJlaHK K MaTepHrajiaM UTOTOBOT'O COUMHEHUS (U3JI0KEHHUS)» C UCITOJIb30BAHHBIMU
OJlaHKaMU peTHUCTpalii W OJaHKaMy 3amucu (B TOM YHCJE BBIIAHHBIMH
y4aCTHUKAaM  JOMOJIHUTEIbHBIMU  OJaHKaMu  3amucH) (MO0  KOJUYECTBY
ayJIUTOPHIA).

B ciywyae mepenauum MarepualioB UTOTOBOTO COYMHEHUS (M3JI0KEHUS) B
PIHOU B cootBercTBUU ¢ rpadukxom JlemaprameHTta oOpa3oBaHUS HE B JEHb
IPOBEICHUS] UTOTOBOrO  COYMHEHUs (u3nokeHus) pykoBoautenb OO
oOecreunBaeT Ux HaJIe)KHOE XpaHeHue B ceripe 1o momenTa nepenaun B PLION.

B cinyuae Benenus B OO off-line Bugconabmonenus pykoBoautenb OO
IpPUHUMAET OT TexHu4eckoro crenuamucta OO konuu (aityioB BUIEO3aMUCH U
1o 3amnpocy obecreunBaeT ux nepeaady B JlemaprameHT oOpa3oBaHusi, KaOMHET
460.

PykoBoautenr OO oOecrneunBaeT XpaHEHHUE C COOJIOJICHUEM MEP
MH(OpMaAIMOHHON 0€301TaCHOCTH:

— Komui OJIAHKOB HMTOTOBOTO COYMHEHUS (M3JI0KEHUS) B TEUCHUE
Mecsila MocJie MPOBEACHUS UTOMOBOTO COUMHEHUS (M3JI0KEHUS ),

—  HCTOJB30BAHHBIX YEPHOBHKOB YYaCTHUKOB HTOTOBOTO COYMHECHHS
(U3M0XKEHMS) B TEUYEHHME Mecsla I0CJIE IPOBEAEHUS HTOIOBOIO COYMHEHMS
(M370KEHU );

— (aiinmoB ¢ Buaeozanmcsamu Off-line Bumeonabmonenus (B ciayyae
BegcHuss B OO off-line Buneonabmronenns) a0 1 mapra 2025 roma, B ciydae
ecii B OO wnM oTAenbHbIX ayautopusx (yueOHbix kabunerax) OO ObLIO
OPUHITO perieHne 00 OCTaHOBKE TPOBEACHHUS HWTOTOBOTO COYMHEHUS
(M3MOKEHUA), YAAICHUM Y4YaCTHUKA WTOTOBOTO COYMHEHUS (M3JI0KEHHS),
JIOCPOYHOTO 3aBEpIICHUSI YYACTHUKOM HUTOTOBOT'O COYMHEHHUS (M3JI0KEHUS), TO
CPOK XpaHEHUsI COCTABJISET 3 TO/A;

— aKTOB TMpHUEMKH-TIEpEayd MaTepUaioB HUTOTOBOIO  COYMHEHUS
(u3noxxenus) (hopma MC-14) B Teuenue 5 ner.
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[Ipunoxenue S5 k npukasy
JlemapTtameHTa oOpa3oBaHus
MBaHOBCKOM 001aCTH

oT No -0

MHCTPYKLOUNA
JJIS1 YIEHOB KOMHUCCHHU IO NMPOBEJIeHUI0 HTOTOBOI0 COYMHEHH (M3J105KeHH)
B y4eOHOM KaOuHeTe

UJieHbl KOMUCCHUM TIO MPOBEJACHUI0O UTOTOBOIO COUYMHEHUS (M3JIOMKEHUS)
0 Hayaja TPOBEACHUS UTOTOBOTO COYMHEHHUS (M3JIOKEHMs) O0O0si3aHbI
03HAKOMUTHCS c HOPMAaTHUBHBIMHU MIPaBOBBIMU JTIOKYMEHTaMH,
PErIaMeHTUPYIOIIMMU MPOBE/IEHUE UTOTOBOTO COUMHEHMUS (U3JI0KEHUS );

— PETHOHAIIBHBIMM ~ HOPMATHUBHBIMHU  IPABOBBIMU  JOKYMEHTaMH,
pErIaMEHTUPYIOIIMMHA ~ TOPSAOK ~ NPOBEACHUS  UTOTOBOIO  COYMHEHUS
(M3M0K€EHUS );

—  METOJMYECKUMH MaTepuasiaMu PocoOpHam3opa, peKOMEHIYyEeMbIMUA K
WCTIOJB30BAHUIO TMPU OPTaHU3allMM U MPOBEJICHUM HMTOTOBOTO COYMHEHUS
(M3MOXKEHUA);

—  HACTOAIIEH MHCTPYKITUEH, ONpeAeIIONIe MOpsa0K UX paboThl;

—  MHCTPYKUMSIMH TI0 3arlOJHEHUI0 OJIAHKOB HWTOTOBOTO COYMHEHUS
(M370KEHU).

B 1eHb mnpoBegeHUS HTOTOBOI0 COYMHEHHMSI (M3JI0KEHHSI) UJIEHbI
KOMHMCCHM T10 MPOBEAEHUI0 UTOTOBOT0 COYUHEHUS (M3J10KeHNs1) T0KHbI:

—  TOPOUTH MHCTPYKTax y pykoBomautenss OO 1o mopsaky u mpoueaype
MPOBEJICHUSI UTOTOBOT'O COYMHEHUSI (M3JI0KECHUS);

— mnonyuuth y pykoBogutenas OO wuHdopmaiuio o pacnpeneicHuu
YJIEHOB KOMHUCCHM IO MPOBEAEHUIO HUTOTOBOTO COUYMHEHUS (M3JIOKEHUS) IO
aynutopusM (ydeOHbIM KaOMHETaM).

— He mno3aHee 9.00 mnonyuyuts y pykoBoautenass OO ciemyromiue
MaTepuabl:

—  MHCTPYKIHUIO MJI1 YJICHOB KOMHMCCHUHU TIO MPOBEICHUI0 HWTOTOBOTO
COUMHEHHUs (MU30XkeHus1) (OoaHa MHCTPYKUMS Ha aynuroputo (yuyeOHbIi
KaOWHET));

—  HMHCTPYKIMIO JJI1 YYaCTHUKOB UTOTOBOIO COUYMHEHUS (U3JI0KEHUS ),
3aUUTHIBAEMYIO YJIEHOM KOMHUCCHUU MO MPOBEJICHHID WTOTOBOIO COYMHEHUSA
(u3nokeHUsI) B y4eOHOM KaOWHETe Tepell HadajloM IMPOBEACHUS HMTOTOBOTO
counHeHUs (M370XKeHUs1) (OHa WHCTPYKIMS Ha ayauropuro (yueOHBIH
KaOuHeT));

—  UHCTPYKUMH JJIsl YYaCTHUKOB UTOTOBOTO COYMHEHUS (M3JI0KCHUS)
(110 KOTMYECTBY YUYACTHUKOB);

— KOMIUIEKTBI OJaHKOB HTOTOBOTO COYMHEHHUS (W3I0KeHHs) (110
KOJIMYECTBY YUACTHUKOB);
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— YEpHOBHKH (2 JHCTa HA OJHOIO YYaCTHUKA UTOTOBOTO COUYMHEHHMS
(M371OKEHNS );

— ¢opmy MUC-02 «IIpukperienue OO peructpamuu kOO
npoBeaeHUsT (MeCTy MpOBEICHUsS)» B Ccllydae paclpelesieHus B Y4YeOHbIN
KaOHMHET BBITYCKHUKOB MPONUIBIX JIET, @ TAKXKE B CIy4Yae MPOBEIECHUS] HTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS) Ha JIOMY;

—  (dopmy HC-05 «BemomocTh MNpPOBEJAEHUS HUTOTOBOTO COUYMHEHHS
(u3noxxenus) B yaueOHoM kabunere OO (MecTe IPOBEICHNUS )»;

—  ¢dopmy UC-07 «BeaoMocTh KOPpPEKIMH TMEPCOHAIBHBIX JIaHHBIX
YYaCTHUKOB UTOTOBOTO COUYMHEHUS (M3II0KECHHUS )»;

— opdorpadudeckue CIoBapH AJIs YIACTHUKOB UTOTOBOTO COUMHCHHUS
(opdorpaduueckue v TOTKOBBIE CIIOBAPH IS YYaCTHUKOB M3JI0KCHHUS );

— 3amacHele pydkd (TeJeBble WIM KaOWUISIpHbIE € YepPHUJIAMH
4€pPHOTO 1BETA)

— KoHBepT ¢ HakieeHHOW @opmoit MC-12 «ConpoBoaUTENbHBIH
OlaHK K MaTepuajgaM HMTOrOBOIO COYMHEHHUsS (U3JIOXKEHUs)» JUIsl YINAKOBKH
3al0JIHCHHBIX YYAaCTHUKAMM OJIAHKOB PETUCTpalii W OJIAHKOB 3amucu (OJIMH
KOHBEPT Ha OJIHY ayJIUTOpHIO (YUeOHbI KaOUHET)).

— TMpPOUTH B CBOM Y4eOHBI KAaOMHET, MPOBEPUTH €ro TOTOBHOCTh K
MIPOBEICHUIO  HMTOTOBOTO  COYMHEHMS (M3JIOKEHUs])) U OPUCTYNUTh K
BBINIOJTHEHHUIO CBOUX 00513aHHOCTEH:

— IPOBEPUTHh MECTO B aynuTOpuu (Yy4eOHOM KaOMHETE), I/I€ YYaCTHUK
UTOTOBOI'O COYMHEHHUS (M3JI0)KEHHS) MOXKET OCTAaBUTh CBOM JIMYHBIE Bel (B
cllydae, €clid MECTO JJIsl XpaHEHUs JMYHBIX BElled OpraHU30BaHO B y4eOHOM
KaOuHeTe, T/Ie MPOBOJIUTCA UTOTOBOE COUMHEHUE (M3II0KEHHE);

— pa3gaTh Ha paboyume MecTa YYaCTHUKOB MTOrOBOTO COYMHEHHUS
(M3710’)KE€HUS) YEpPHOBUKM (HE MEHee [BYX JIUCTOB), HWHCTPYKIUH MJis
YYaCTHUKOB UTOTOBOTO COUMHEHHUS (M3JI0KEHHS) Ha KaK/I0T0 YYaCTHHKA,;

— MOJATOTOBHUTH Ha JIOCKE (MH(POPMAIIMOHHOM CTEHJIE) HEOOXOIUMYIO
UHPOpPMAIMIO JUIsl 3alOJIHEHUS] OJIAaHKOB PETUCTpallMd B COOTBETCTBUM C
UHCTPYKIMEN Uil  YYaCTHMKAa  HMTOIOBOIO  COYMHEHMS  (M3JIOKEHHS),
3aUNATHIBAEMOM UYJIEHOM KOMHUCCUM IO IPOBEACHUID WTOTOBOTO COYHMHEHHUS
(M3mokeHus) B yueOHOM KaOWHETE mMepel] HayajaoM MPOBEACHUS HTOTOBOIO
COUMHEHUS (M3JI0KEHHUS).

C 9.00:

— o0ecrneynuTh OPraHU30BaHHBIM  BXOJl YYaCTHMKOB  HUTOTOBOTO
COUMHEHUS (M3JI0KEHUsI) B ayauTopuio (y4eOHbIH KaOWHET). YYaCTHUKH
WUTOTOBOTO COYMHEHMS (M3JI0KEHHS) pacCakhBarOTCsl 3a paboyue CTOJbl B
KaOuHeTe B MPOU3BOJILHOM MOPsiIKE (10 OAHOMY YeJIOBEKY 3a pabouuii cTon);

— Tpu BXOJE B Y4YeOHBbIH KaOMHET y4yacTHHUKAa yKa3aTb MECTO, TJe
YYaCTHUK UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) MOXKET OCTaBUTh CBOU JIMYHbIE
BelM (B cllydae, €clii XpaHEHUE JIMYHBIX Bellled YYACTHUKOB OPraHM30BaHO B
y4ueOHOM KaOWHETE, TJI€ TPOBOJUTCS UTOTOBOE COUMHEHHUE (M3TI0KEHHUE).

Bo BpeMsi npoBegeHHs] HTOTOBOI0 COYMHEHUsI (M3JI10/KEHNSI) YJIeHAM
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KOMHCCHH 10 NMPOBEJCHNUI0 HTOTOBOI0 COYMHEHUS (M3J102KeHH ) 3aNpeiieHo
HMeTh npu cede cpeacTBa cBsA3HM, (G0TO-, ayanMo- M BHAeOANNAPATYPY,
CIIPABOYHBbIC MATEPHAJIbI, NHCbMEHHbIC 3aMETKHM H HWHbIC CpPEACTBA
XpaHeHMs M nepeaavyu MHpopManuu, OKa3bIBATh COACHCTBHE YYACTHUKAM
UTOr0OBOT0 COUMHEHUS (M3J10KEeHHS).

Bo Bpewms npoBeieHHs UTOTOBOIO COUYMHEHHUS (M3JI0KEHHUs) Ha paboyem
CTOJIE YyYacTHUKA, MOMHUMO OJAHKOB HMTOTOBOTO COYMHEHHS (M3JI0KEHHS),
YEpPHOBHUKOB HaXOATC:

— pydKa (TeneBasi Wil KalmuUIpHAs ¢ YePHUJIAMH YEPHOTO 1[BETA);

— JOKYMEHT, YAOCTOBEPSIOIINM JINYHOCTB;

— JUIS YYaCTHUKOB HWTOTOBOTO COYMHEHUS — opdorpaduueckuit
CJIOBapb, BBIAAHHBIA O MECTYy NPOBEACHUS HWTOrOBOTO COUYMHEHUS; IS
YYaCTHHUKOB UTOTOBOTO M3JI0KEHUsI — oporpaduueckuil 1 TOJKOBBIN cIOBapH,
BBIJJAHHBIE 110 MECTY MPOBEAECHUS UTOTOBOTO U3JI0KEHHUS;

— JekapcTBa (Ipy HEOOXOJUMOCTH);

= OPOAYKTHl THUTAHUS JJISI  JIOMOJHUTEIBHOTO TPUEMA  MHILIH
(mepekyc), OyTunupoBaHHasi TUThEBas BOJa MpPH YCIOBUH, UYTO YIIaKOBKa
yYKa3aHHBIX MPOJYKTOB MUTAHUS M BOJIbI, a TAKXKE UX MOTpediieHue He OyayT
OTBJICKATh JPYTUX YYAaCTHUKOB UTOTOBOTO COYMHEHHS (U3JIOXKEHHS) OT
HaNMCaHMUs UMU UTOTOBOI'O COUMHEHUS (U3J10KeHUsT) (IpU HEOOXOAUMOCTH);

— WHCTPYKIUS AJI1 Y4ACTHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHMS);

= CHeLMaNIbHbIE TEXHUYECKHE CPEACTBa (JJIs1 yYaCTHUKOB UTOTOBOIO
counHenust (u3noxenusi) c¢ OB3, nereli-uHBaNUIOB, HHBAIUAOB) (IIpH
HEOOXOJIUMOCTH).

Hauunas ¢ 9.45 4jieH KOMUCCHHM JOJKEH MOJYYHUTh OT PYKOBOJUTENS
OO Tembl cOUMHEHUS (TEKCTHI JUIsl U3JI0XKEHU). TeMbl COUMHEHUSI MOTYT OBITh
pacriedyatanbl Ha KaXJOro Yy4YaCTHHKAa WJIM  pa3MENIEHbl Ha  JIOCKe
(uHbOPMAIIMOHHOM ~ CTE€HJIE) — B JAHHOM CJy4ae 4iIeH KOMHCCHH
HOJrOTaBIMBAET Ha AOCKE (MH(POPMAIMOHHOM CTEH/IE) TEMbl COUMHEHUS.

TekcT 1ysi M3NMOKEHUsI pacleyaThIBAeTCs JJI YYACTHUKOB HTOTOBOIO
U3JI0KEHUSI C PAcCTPOMCTBAMHM AayTUCTHUYECKOTO CHEKTpa, C HapYyLIECHUSAMH
OMOPHO-BUraTEIbHOrO  ammapaTta,  CJEeNblX, CIA0OBUASIIMX,  [JIyXUX,
MO3JHOOTJIOXIIMX U CIA00CHBIIIAIINX YYaCTHUKOB UTOTOBOTO M3JI0KEHUS.

TekcT 1uisi UTOrOBOrO M3JIOKEHUS BBIIACTCS YYAaCTHUKAM JUIsl YTEHUS U
POBEJICHUS TOATOTOBUTENbHON paboThl Ha 40 MUHYT. B 3TO Bpemsi y4acTHUKHU
MOTYT paboTaTh C YEPHOBUKAMH, BHITIMCHIBASI KIIFOYEBBIE CJIOBA, COCTABJISS TIJIaH
U3JI0KEHUS (IEPENUChIBaTh TEKCT JJII UTOIOBOIO M3JIOKEHHSI B YEPHOBUKHU HE
nomyckaercs). I[lo mcreyenun 40 MHHYT WIEH KOMHUCCUM IO TPOBEICHUIO
UTOTOBOTO COYMHEHUs (M3TI0KEHUS) 3a0UpaEeT TEKCT Il UTOTOBOT'O M3JIOKEHUS,
Y YYaCTHUKH NPUCTYNAIOT K HATMCAHUIO UTOTOBOTO U3JIOKEHHUS.

Jl0 HaYaja MTOrOBOIr0 COYMHEHHUS (M3J10KEHHMS) YJeH KOMHMCCHHM IO
MPOBECHUI0O HTOTOBOI0 COYMHEHUS (M3JI0KEHUSI) 10JIKEeH :

— TMPOBECTM  HHCTPYKTAX  YYAaCTHUKOB  UTOTOBOTO  COYMHEHUS
(M370K€HU ), KOTOPBIM COCTOUT U3 ABYX yacTeil. [lepBasi yacTh HHCTPYKTAXKA
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npoBoaurcs 10 10.00 u BximrouaeT B ce0s1 MHOOPMHUPOBAHUE YYACTHUKOB O
TOPSIZIKE TIPOBEACHHUS WTOTOBOTO COYMHEHUS (M3JIOKEHUS), B TOM YHUCIE O
ClIydasix yAaJleHUsI ¢ UTOTOBOTO COYMHECHUS (M3JI0KCHHS), MPOIOJDKUTEIIEHOCTH
HalMCaHWST HWTOTOBOTO COYMHEHHWS (M3JIOKEHHUs), O BpPEMEHHM H MeCTe
O3HAKOMJICHUS C pe3yJibTaTaMH UTOTOBOTO COUYMHEHUS (M3JI0KEHUs), a TAKXKE O
TOM, YTO 3aIllCH Ha YSPHOBUKAX HE 00pabaThIBalOTCS U HE MPOBEPSIOTCS,

— BBIIaTh YYACTHUKAM UTOTOBOT'O COYMHCHUS (M3JI0KEHNUS):

—KOMIUIEKT OJIAHKOB HTOTOBOTO COYMHEHHMS (MU3JI0KEHUS), KOTOPBIi
COCTOUT U3 OJIaHKa PETUCTPAIMU U IBYCTOPOHHETO OJIaHKA 3ariCH;

—YEepHOBUKH;

—opdorpadudeckue cinoBapu (opdorpaguieckne u TOJTKOBBIE CIOBAPH
JUTSI Y9aCTHUKOB UTOTOBOTO M3JIOKCHHS);

—WHCTPYKITUH JJI YIACTHUKOB UTOTOBOTO COUYMHEHUS (M3JIOKCHHS ),

— TIPOBECTH BTOPYI0 YACTh MHCTPYKTA:Ka, KOTOPas HAYUHAETCS He
panee 10.00;

— O03HAaKOMHTH yYYACTHUKOB WTOTOBOTO COYMHEHHWS C TEMaMH HUTOTOBOTO
COourMHCHHS (YY9aCTHHKOB W3JIOKCHHSI — C Ha3BaHWEM TEKCTa JUIS W3JIOKCHUS).
Coaep:xarejibHOEe KOMMEHTHPOBAHUE TeM UTOTOBOI0 COUMHEHNSI M TEKCTOB
JJ151 MTOTOBOT0 U3JI0KEHUSI 3aNpelieHo;

— TIOCJIE O3HAaKOMJICHMS JlaTh YKa3aHHWE YYaCTHUKAM HTOTOBOTO
COUMHEHHUS (M3JI0KEHHS) MPUCTYIUTh K 3aMOJHEHUIO PErUCTPAIMOHHBIX TOJIeH
0JIaHKOB UTOTOBOTO COUYMHEHHUS (M3JIOKEHUS), YKa3aTh HOMEP TEMbl UTOTOBOTO
COUMHEHHUS (TeKCTa JIJISl U3JI0KEHUS ).

Ipumeuanue. Kascoviti Homep membl COUUHEHUS ABNAEMCSL YHUKAIbHLIM U
cocmoum u3 mpex yugp, eoe nepsas yuppa Homepa coomeemcmayem Homepy
memamu4eckoeo HAnpasieHus, a emopas u mpemvs yugpa Homepa -
HOPAOKOBOMY HOMEDPY MeMbl 8 PAMKAX meMamuieckoeo Hanpaegienus. Kaoxcowii
HOMep meKcma OISl USNIONCEHUs. MAKHCe e sl YHUKANbHbIM U COCIOUM U3
mpex yugp.

— JaTh yKa3aHWE Yy4YaCTHUKAM WTOTOBOTO COYMHEHHUS (WM3JI0KEHUS)
3amucaTh B OJJaHK 3alMCH Ha3BaHUE BHIOPAHHOW UMHU TEMbl COUMHEHHS (TEKCTa
JUIS1 U3JI05KEHUS);

— TPOBEpPUTH TMPABUIBLHOCTh 3aMOJIHEHUS YYaCTHUKAMU HUTOTOBOTO
COUMHEHHUS (M3JI0KEHUSI) PETHCTPAIMOHHBIX IOJIE OJIAHKOB, B TOM YHCIIC
POBEPUTh OJIAHK pETHCTpallid W OJaHKW 3allMCH KaKIOTO YYacTHHUKA
UTOTOBOTO COYMHCHUS (M3JI0KCHHS) Ha KOPPEKTHOCThH BIIMCAHHOTO YYaCTHUKOM
UTOTOBOTO COYMHEHMS (M3JI0KEHUsI) Koda paldoThl (Koja pabOThl JTOJDKEH
COBIaJaTh C KOJAOM pabOThl Ha OJaHKE pEerucTpalvy), HAaMMEHOBaHUS BHJIA
paboThI, HOMEpa TEMBI;

Ilpumeuanue. B cayuae o6HapysiceHUs pacxodicoeHuti NepcoHAIbHbIX
OAHHBIX VUACMHUKA UMO208020 COYUHEHUS (U3NIONCEHUS) C OAHHbIMU 8 hopme
HUC-05 «Bedomocmv nposedenusi umo208020 COYUHEHUS (UZIONCEHUS) 8
yueonom xaburneme OO (mecme npogeoerusr)» HeoOX0OUMO 3ANOJHUMb hopmy
HC-07 «Bedomocmb KoppeKkyuu nepcoHalbHbiX OAHHbIX YYACMHUKO8 UMO0208020
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COUUHEHUS. (UBTIOAHCEHUS) ).

— OOBSABUTH HAyajgo, MPOJOJDKUTEIBHOCTh M BpeMs OKOHYaHUS
BBITIOJIHEHUST WUTOTOBOIO COYMHEHUs (M3NOKEeHMs) W 3a(UKCUPOBATh MX Ha
nocke (MHPpOpMaITMOHHOM CTEH/IE).

Ilpumeuanue. B npooondcumenvHocms — GbINOIHEHUS  UMO208020
coyuHenuss  (U3N0dCeHUs) He  BKAIYAemcs — 6peMs,  8blO0eleHHOe  Ha
n0020MOoBUMENbHbIE MEPONPUAMUSL  (UHCIPYKIMANC YUACMHUKOS UMO208020
COUUHEHUSL (U3NIOHCEHUSL), 3aNOJIHEHUE UMU PeSUCMPAYUOHHBIX NoJaell U Op.).

IIpoBeneHue NTOrOBOI0 U3JI0KEHUS

[Ipy npoBeAeHUU WUBIOKEHUS TEKCT MJI HU3JIOKEHUS] 3aYUTHIBACTCS
YYaCTHUKAM HUTOTOBOT'O M3JI0KEHHUS BCIYX TPHIKIbI TOCNe OOBSIBICHUSI Hayaia
MPOBEJCHUS U3T0KeHUs1. THTepBasl MEXK Ty YTEHUEM COCTABIISIET 2 MUHYTHI.

Jlnst  y4acTHMKOB ~ WUTOTOBOIO  HWB3JIOKEHHSI € pacCcTpocTBaMu
ayTUCTUYECKOTO CIHEKTpa, ¢ HapPYIICHUSIMH OIMOPHO-JIBUTATEILHOTO arapara,
CENbIX, CHA0OBUIAIIMX, TIYXUX, TMO3AHOOMIONIUX U  CIa0OCIBIIIAIINX
YYaCTHUKOB MUTOTOBOT'O M3JIOKEHHS TEKCT JIJII UTOTOBOTO M3JIOKEHUS BBIIACTCS
JUISL YTEHUSI W TIPOBEJICHUS MOJATOTOBUTEIBHON paboThl HAa 40 MUHYT TOCIHE
O0OBsSIBJICHUS Hauajla MPOBEJCHUS U3J0XKEHUs. B 3TO BpeMsi y4aCTHUKUA MOTYT
paboTaTh C YEPHOBHKAMHU, BBIMHCHIBAS KIIOUEBBIE CJIOBA, COCTABIISIS ILJIaH
M3JI0KEHUs (TepeNnuChIBaTh TEKCT JJIsi UTOTOBOTO M3JIOKEHUS B YEPHOBUKHU
sanpemieHo). [lo ucredenun 40 MUHYT YJI€H KOMHUCCHUU IO TIPOBEJICHUIO
WUTOTOBOTO COYMHEHUS (U3JI0KEHUS) 3a0UpaeT TEKCT JIJIsi UTOTOBOTO M3JIOKEHUS,
Y YYaCTHUKH MPUCTYNAIOT K HAITMCAHUIO UTOTOBOTO M3JIOKEHUS.

Jnst  TOyXWx, TO3MHOOTJIOXIIMX ¢ CJIa0OCHBIIIAIIUX — YYaCTHHUKOB
UTOTOBOTO M3JIOKEHUSI TPU HEOOXOAMMOCTH (BMECTO BBIIAYU TEKCTa IS
UTOTOBOTO M3J10KeHUs Ha 40 MUHYT) MOXKET OBITh OCYIIECTBIIEH CYPAOIEPEBO
TEKCTa IS WTOTOBOTO M3JIOKEHUsT (0 HEOOXOJUMOCTH oOOecreyeHus
CyplloniepeBojia TeKCTa [ WUTOTOBOTO H3JIOKEHHS COOOIIaeTCs BO BpeMs
MOJIa4M 3asiBJICHUS HA Y4aCTHE B UTOTOBOM H3JIOKEHHM ).

Bo BpeMs mpoBefieHHs UTOTOBOTO COYMHEHUSI (M3JI0OKEHHUS) YYaCTHUKAM
WTOTOBOTO COYMHEHHUs (M3JIOKEHHMs) 3allpelieH0 MMeTh Mpu cede cpeacTBa
cBsi3u, (oTO-, ayauo- U BHJEOANNAPATYpPy, CHOPaBOYHBIE MaTepHUalbl,
MUCbMEHHBIE 3aMETKH U WHBIE CPEJICTBA XpaHEHUS W Tiepenadu MHOpMaIlnH,
coOctBeHHbIe Opdorpaduueckre U (WIM) TOJIKOBBIE CJIOBapU. YYacTHUKAM
UTOTOBOTO COYMHEHHS (M3JIOKEHHUS) TaKXKe 3alpellaeTcsl IOJb30BaThCA
TEKCTaMH JINTEPaTypHOTO MaTepuayia (XyJI0’KeCTBEHHBIMH TPOU3BEICHUSIMH,
JTHEBHUKAMHU, MeMyapaMu, NyOJUIIUCTUKON, JAPYTUMH JUTEPATYPHBIMH
HCTOYHUKAMHU).

[Ipu BBIXOAE YyYaCTHMKA WTOTOBOTO COYMHCHUS (WBJIOKECHUS) W3
aynutopun (y4eOHOro kaOWHETa) YJIE€Hbl KOMUCCHUM B Yy4eOHOM KaOWHETe
IPOBEPSAIOT KOMILJIEKTHOCTh OCTAaBJIEHHBIX MM Ha paboyem cToyie OJaHKOB
UTOTOBOT'O COYMHEHUS, YEPHOBUKOB, MHCTPYKIIMMA, T€M COUYMHEHHS (B ciydae,
€CIM  TeMbl COYMHEHMsS  pacredaTaHbl Ha  KaXJ0ro  y4acTHHUKA),
opdorpaduueckoro ciaoBaps JIi  YYACTHUKOB HUTOTOBOTO  COYMHEHUS
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(opdorpaduueckoro M TOJKOBOTO CIIOBAapedl i YYaCTHUKOB HTOTOBOTO
U3JIOKEHUSA).

Bohigaua [ONMOJHHMTEBHBIX OJAHKOB M JIMCTOB Oymaru JJs
YEePHOBHKOB

B cnyuae HexBaTku MecTa B OJJaHKE 3alMCH JIJISl BBITIOJHEHUS UTOTOBOTO
COUMHEHHUS (M3JOKEHHUS), IO 3ampoCy YYaCTHHKA HWTOTOBOIO COYMHEHUS
(M370KEHUSI) YJIEHbl KOMHCCHMM TIO TPOBEIEHUIO HMTOTOBOTO COYMHEHUS
(M3MOKEHUA) BBIJAIOT €My €lle OJMH OJIaHK 3alucu  JOTOJIHUTEIIBHO
(IOMOTHUTENBHBIN OJIAHK 3aITUCH).

UjieH KOMHUCCUU TIO TPOBEJACHUIO HUTOTOBOTO COUYMHEHUS (MU3JI0KECHHUS)
[ICYAaTHBIMU _CUMBOJAMHU 3alOJHSET 3HAYEHUS PETUCTPALMOHHBIX TOJIEH
JOTIOJTHUTEIPHOTO OJIaHKa 3alycy, MpoAyOnupoBaB WH(OpMaIuio ¢ OlaHKa
perucTpanuu:

= «Kop pernonay;

— «Kox Buna padbote» (20 umm 21);

— «HauMeHnoBanue Bua paboThD) (COUMHEHUE WU U3JI0KEHUE);

— «JIuct No». B mosne «JIuct Ney yneH komMuccuu 1O HPOBEACHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUsS) MPU BbIJaye JIOMOJHUTEIHLHOTO OJaHKa
3aMUCH BHOCUT TMOPSIAKOBBIM HOMEp JIMCTa pabOThl y4acTHHKA (IIPU HTOM
muctoM Ne 1 siBisieTCsi OCHOBHOM OJIaHK 3aIlvCH);

- «Homep Temby;

— «Koxg pabote» (koa paOOThl AOJMKEH COBMAAATh C KOJOM pabOThI
Ha OJaHKe perucTpalun).

Y4acTHUK WTOTOBOTO COYMHEHUS (M3JIOKEHWS) MPOMUCHIO 3aroHSIET
nose «®HNO ydacTHUKAY.

[Ilo Mepe HeOOXOAMMOCTH YYaCTHHKAM HWTOTOBOTO  COYMHEHUS
(M37105KEHHUS ) BBIAAIOTCS YEPHOBUKH.

Jlocpo4Hoe 3aBepuIeHUE

B cnydae ecnum ydacTHHK HMTOTOBOTO COYMHEHHUS (M3JIOXKEHHS) T10
COCTOSIHUIO 3JI0POBbSl WM JAPYIMM OOBEKTHBHBIM TPHUYUHAM HE MOXKET
3aBEpPUINTh HAINMCAHUE WTOTOBOTO COYMHEHUS (M3JI0KEHHS), OH MOXKET
MOKUHYTh MECTO TMPOBEICHUSI UTOTOBOTO COUYMHEHUS (M3NI0KEeHUs). YieHBbI
KOMHCCHHU IO MPOBEICHUI0 UTOTOBOIO COUYMHEHUS (M3JIOKEHHS]) COBMECTHO C
pykoBoautenreM OO © MEIWUMHCKUM pPAaOOTHUKOM COCTAaBISIIOT «AKT O
JIOCPOYHOM 3aBEpIICHUU HAMUCAHUSI UTOTOBOTO COUYMHEHHUS (M3JIOKEHHS) TI0
yBaXUTEeNbHBIM TpuunHam» (dpopma HMC-08), BHOCAT COOTBETCTBYIONIYIO
otMeTky B ¢opmy HC-05 «BemomocTh TpOBEAEHUS HUTOTOBOTO COYMHEHUS
(u3noxxkenus) B ydyeOHoOM kabuhere OO (MecTe NpoOBeACHUs)». YYaCTHUK
WTOTOBOTO COYMHEHUS (M3JIOKEHHUS) JIOJDKEH MOCTaBUTh CBOK TMOANUCH B
ykazaHHou (opme. B Gnanke peructpanuul yKa3aHHOTO YYaCTHHKA UTOTOBOTO
counHeHus (M3nokeHus) B nmoje «He 3axoH4mI» HEOOXOIUMO BHECTH OTMETKY
«X» IS ydera npu OpraHu3anuu npoBepku. BHecenune ormerku B mnose «He
3aKOHYWJD TOJTBEPKIAETCS MOJMNUCHI0 YI€HA KOMHCCHUU IO MPOBEACHUIO
WTOTOBOT'0 COYMHEHMS (M310keHus) (puc.l).
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Pe3yrisTaT npoBepKL CoHLHEeHA (L13ro>KeHLIA)

O 3auer O HesaueT
TToAnyck OTBETCTBEHHOTO CTPOTO BHYTDM OXOWKE
YoaneH O %
B ycTHoW chopme I:I ./#'
He 3akaHYwn }II Toannco OTHETCTBEHHOID CTPOr BHYTON OXOLLIKA

Puc. 1. 3anonnenue noneu nudicrhel wacmu O1GHKA pecucmpayuu 8 ciyiae 00CPOUHO2O0
3a6epuieHUs HanUCAHUs NO Y8ANCUMENbHLIM NPUUUHAM

Hcnonp3oBaHHbIe ONAaHKM YYacTHHKA, HE 3aBEpIIMBIIETO HaMUCaHHUE
UTOTOBOTO COYMHEHMS (HM3J0XKEHHs), YINAaKOBBIBAIOTCS BMecTe ¢ OJaHKaMu
OCTaJIbHBIX YYaCTHUKOB HMTOTOBOI'O COYMHEHHUSI (M3JI0KEHUSI)) B KOHBEPT C
HaksieeHHON (Qopmoit MC-12 «CompoBoauTenbHBIM OJIAaHK K MaTepHaliaMm
UTOTOBOTO COYMHEHHUs (u3noxeHus)». MuHbopmanuio 00 ydacTHUKax, He
3aBEPIIMBIINX HAMKMCAHUE UTOTOBOTO COYMHEHUS (M3JIOKEHHS), HEOOXOIUMO
BHecTu B popmy MC-12.

YinaneHue y4acTHUKA

B ciyyae ecnu y4yaCTHUK UTOTOBOTO COYMHEHUS (M3JIOKEHUS) HAPYIIIUI
YCTaHOBJICHHBIE TpeOOBaHUSI MPOBEACHUS UTOTOBOI'O COUMHEHUS (M3JI0KCHUS),
OH yJajsieTcsi C MWTOTOBOTO COYMHEHMS (M3JI0KeHUs). UJIeH KOMHCCHHM IO
MIPOBEICHUIO UTOTOBOTO COUMHEHHMSI (M3JI0)KEHHS) COBMECTHO C PYKOBOJUTEIEM
OO cocraBasier «AKT 00 yJaJ€HUH YYACTHUKA HUTOTOBOTO COYMHEHHUS
(m3noxenust)» (hopma MC-09), BHOCHT COOTBETCTBYIOIIYIO OTMETKY B (opMy
NC-05 «BemoMmocTh MpOBENCHUS HUTOTOBOTO COUYMHEHUS (U3JIOKEHUS) B
yueoHoM kabuHeTe OO (MecTe MpoBeeHUs)». YYaCTHUK UTOTOBOTO COYMHEHMUS
(M3710KEHUS ) TOJDKEH MOCTaBUTh CBOIO TIOJIMUCH B yKa3aHHOU dopme. B Onanke
pErucTpaliid YKa3aHHOTO Yy4YaCTHUKA HMTOTOBOTO COYMHEHHUS (M3JIOKEHUS)
HEO0OXOIMMO BHECTH OTMETKY «X» B moje «Ypaaien». BHeceHue oTMETKH B
noJsie «Y1ajneH» MOATBEPKAAETCS MOANUCHIO YWIEHA KOMUCCUH M0 MPOBEICHUIO
MTOTOBOI'0 COYMHEHUS (U3JI0KEHHUs) (pHC.2).

PesyrnesTaT nposepKi CoYHEHSA (3r1oxKeH11s)

O 3awer O HezaweT
ﬂCBi‘.HCb OTBETCTBEHHOO CTPOr0 BHYTPW OKOWKE
YpoaneH X
B yoTHOM chopme O /# %
He 3akoH4Yin D TMoanncy OTBETCTBENHOIQ CTROTO BHYTON OXOLIKA

Puc. 2. 3anonnenue noneii HudicHetl yacmu O1aHKa pecucmpayuu 8 ciyyae yOaieHusl
V4acmHuka

Hcrnonp3oBaHHble OJaHKK YJAJICHHOTO YYaCTHUKA YIAKOBBIBAIOTCS
BMecTe ¢ OJNaHKaMM OCTaJdbHBIX YYAaCTHUKOB HWTOTOBOTO COYMHEHHUS
(u3noxxeHus) B KoHBepT ¢ HakieeHHOU (opmoit MC-12 «ConpoBoauTenbHBIM
OJJaHK K MaTepHallaM UTOTOBOTO COYMHEHUsS (M3loxkeHus)». Mudopmamuio 06
YYaCTHHUKAX, YJAJCHHBIX C UTOTOBOTO COYMHEHHMS (M3JIOKEHUS), HEOOXOIUMO
BHecTH B popmy MC-12.
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Cnaya UTOroBOro COunMHeHus (U3JI0:KeHNs1) B YCTHOH (popme

B ciydae cpaud HMTOroBOro COYMHEHHUS (M3JI0XKEHUS) YYACTHHUKOM
COUMHEHHUS (M3JI0KEHUS1) B YCTHOM (hopMe 4jeH KOMHUCCHUU IO TMPOBEICHUIO
UTOTOBOTO COUYMHEHHUSI (M3JI0KEHUSI) BHOCUT B OJIAaHK PETUCTpAIlUU YKa3aHHOTO
YYaCTHUKA WTOTOBOTO COYMHEHUS (M3JI0KEHHUSI) COOTBETCTBYIOIIYIO OTMETKY
«X» B mnone «B ycTHOW ¢opme» U 3aBepsieT CBOEH NOJNUCHIO BHECEHHE
YKa3aHHOW OTMETKA B CHEIUAJIbHO OTBEJECHHOM TMOJE IJs TOCIEoYyIoIIeH
KOPPEKTHON TmpoBepku © 00pabOTKM OJAHKOB HMTOTOBOTO COYMHEHHS
(u3noxenust) Takoro ywactHuka (puc.3). B ¢dopmy UC-05 «BegomocTs
MIPOBEICHHSI UTOTOBOTO COYMHEHHUS (M3J0KEeHUsI) B ydeOHOM KaOuHeTe (MecTe
MPOBEJICHUS )» HEOOXOIMMO TakKe€ BHECTU OTMETKY B moJie «CaaBai B YCTHOMU
dopme (OB3)» .

PezyrstaT nposepki1 CoOYMHeHVS (L13roxKeHLIs)

O 3auer 0 HezaueT
HCEFHCE OTBETCTBEHHOrO CTROrO BHYTPW OKOLIKE
voaneH O %
B ycTHo chopme o /
He sarkoH4n D T10ANNCH OTBETCTBEHHOTO CTPOr0 BHYTPA OXOLIKA

Puc. 3. 3anonnenue noneii nudcnell wacmu oO1anKa pecucmpayuu (npogedeHue umo208020
CcouuHeHUs (U310JiceHUs) 8 YCMHOU hopme)

Nudopmaruio 00 yyacTHHKAaX, CAAaBaBIIUX HWTOTOBOE COYMHEHHUE
(n3moskeHue) B yctHOH hopme, HeoOxoaumMo BHecTH B hopmy MC-12.

3aBepuieHUEe NMPOBEAEHUSA UTOTOBOT0 COYMHEHUSI (M3J10KEHMST)

3a 30 MUHYT M 3a 5 MHHYT 0 OKOHYaHHS HMTOTOBOTO COYMHEHUS
(M370KEHUS) YJIEHBl KOMHCCHMHM TIO TIPOBEIEHHUIO HMTOTOBOTO COYMHEHUS
(M310k€HUs) COOOLIAIOT YYACTHHUKAM O CKOPOM 3aBEpPILICHUU HaIlHUCAHUS
WTOTOBOTO COYMHEHMS (MBJIOKEHUS)) M O HEOOXOJMMOCTH TEPEHECTH
HaIMCaHHbIE COYMHEHUs (M3JI0KE€HUS) U3 YEPHOBUKOB B OJaHKU 3aMKCH (B TOM
YuUCJe B JOMOJHUTENIbHBIC OJTAHKHU 3aIiCH ).

Y4acTHUKH UTOTOBOTO COYMHEHUS (M3M0XKEHUS), JIOCPOYHO
3aBEPIIUBIINE BHIMOJHEHUE UTOTOBOTO COUMHEHUS (M3JI0KEHHUS ), CIAIOT OJaHKU
perucTpanuu, OJIaHKU 3aIvCH, JOMOTHUTENbHbIE OJIaHKHU 3alMCH, YePHOBUKH U
nokugaror OO (MecTo MPOBEACHUS WTOTOBOTO COYMHEHHS (M3JI0KEHHUS), HE
JNOXKHUAAsICh YCTAHOBJIEHHOIO BPEMEHHU 3aBEPILICHHS HUTOTOBOIO COYMHEHUS
(M3MmOkKEHUA).

Ilo ucTeYeHMM YCTAHOBJIEHHOTO0 BpPEMEHH 3aBepIIeHHsl UTOTOBOTO
COUYMHEHUS (M3JI0KEHUSI) 4YJIEHbl KOMHCCHUU II0 TPOBEICHUID HMTOTOBOTO
COUYMHEHUS (U3JI0KEHHS):

— OOBABIAIOT OO0 OKOHYAHUHU BBIMOJHEHUS HMTOTOBOIO COYMHEHUS
(M3M0K€EHUs );

— coOUparoT y YYaCTHHUKOB UTOTOBOTO COYMHEHUs (M3JIOKEHUS) OJIaHKU
perucTpanuu, 6JIaHKH 3aMucHy (JOTIOTHUTENbHBIE OJIAHKH 3aIUCH ), YePHOBUKU;

— TIPOBEPSIOT KOMIUIEKTHOCTh OJIAHKOB Ka)JOTO y4YaCTHUKA HTOTOBOIO
COUYMHEHUS (M3JI0KEHUS), KOPPEKTHOCTh 3aMOJTHEHUSI PETUCTPALIMOHHBIN TOJIEH,
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B TOM UYHCJE TMPOBEPSIOT KOPPEKTHOCTh BIIMCAHHOTO KoJa paboThl B
JIOTIOJTHUTENILHOM OJIaHKE 3amucu (B cllydae €clid JIONOJIHUTEIbHBbIE OJIaHKU
3anucy ObUIH BBIJJAHBI YHACTHHKY);

— CTaBAT «Z» B o0nacT O1aHKa 3anucu (WM JOTMOJHUTENBHOrO OJIaHKa
3aMucH), OCTaBIICHCS HE3aloJHEHHOW. 3HaK «Z» CBUICTENBCTBYET O
3aBEpPIICHUH HAMMCAaHUS MTOTOBOIO COYMHEHMS (M3JI0KEHUs), KOTOPOE
odopmisieTcss Ha OJaHKax 3aMUCH (IOMOJHUTEIBHBIX OJIAaHKAaX 3alMCH - TIPA UX
WCIIOJBb30BAaHUU), a TaKXE CBUJETEIbCTBYET O TOM, YTO JAaHHBIA YYaCTHUK
UTOTOBOI'O COYMHEHUS (M3JI0KEHUs) 3aBEPIIMJI HAMHCAHUE CBOErO0 HTOrOBOIO
counHeHus (M3TOKEHUs) M Oosiee HE OyJeT BO3BpAIIaThCs K OQPOPMIICHUIO
CBOETO HTOTOBOTO COYMHEHHUS (M3JI0KEHHS) Ha COOTBETCTBYIOMIMX ONaHKax
(postomKkeHUI0 0hOPMIICHHS).

Ecniu yyacTHUK Ha TmepBOM CTOpoHE OJlaHKa 3allUCh  OCTaBUII
HE3aMoJHEHHYI0 00JIaCTh U MPOAOIKIII HATMCAHUE COUMHEHUSI (M3JI0’KEHHU) Ha
000pOTHOI cTOpOHE OJlaHKa 3amucH, TO Ha TEPBOM CTOPOHE OJaHKa 3aIlucu
CUMBOJN «Z» He CTaBUTCS, IOCKOJbKY TEKCT COYMHEHHS (M3JI0KECHHUS)
IIPOJIOJDKEH Ha OOOpPOTHOM CTOPOHE. YKazawHwvlll 3HAK NPOCMABNAEMCs Ha
nocieoHem aucme COOmeemcmayouie2o O1anKa 3anucu.

— 3anondsaoT noie «KommuecTBo OnaHKOB 3amucu» B OJaHKax
pEerucTpaluyu y4aCTHUKOB HMTOTOBOTO COYMHEHHUs (u3noxeHus). B ykazanHoe
I10JI€ BIIUCHIBAETCS TO KOJUYECTBO OJIAHKOB 3aIMCH, BKIIIOUYas TOMOJHUTEIbHBIE
OJlaHKu 3amucu (B Cily4yae €Clid TaKue BBIIABAINCH IO 3alpoCy YYaCTHHKA),
KOTOpOE ObLIO BBIJAHO YYACTHHKY;

— zanonustor  popmy HMC-05 «BemomocTh TIpOBEIEHHUS HMTOTOBOIO
counHeHus (M3nokeHus) B ydeOHOM kabuHere OO (MecTe NpPOBEICHUA)Y,
VYaCTHHK TIPOBEPSET JIaHHBIC, BHECCHHBIC B BEAOMOCTBH, TOJTBEPXKTAs WX
JIMYHOM TOJIIUCHIO;

— coOuparoT I yNakoBKH OJAHKM YYaCTHUKOB CTPOrO MO MOPSAKY:
OJIaHK peructpanuu, OJIaHK 3alKCH, JONOJHUTENbHbIE OJIaHKU 3amucH (mpu
HaJIMYun);

— CYHTAIOT Y YIAKOBBIBAIOT COOpaHHbIE OJaHKW YYaCTHUKOB B KOHBEPT
(unousudyanvnasa ynaxKoeka 0J1aHKO8 Kaxc0020 y4yacmHuka 6 hailivl He
mpeoyemcs) ¢ HakieeHHoW (opmori MC-12 «ConpoBOAUTENBHBIN OJaHK K
MaTepHaiaM UTOTOBOT'O COUMHEHUS (M3JI0KEHUS )Y,

— 3anosHstoT noJs Gopmsl UC-12:

- Koxg MCY;

— Kon OO (mecTa npoBeaeHus);

— Howmep xabunera;

— Bun pabotsr:

Kon (20 — counnenuie unu 21- uznoxxenue);

HaumenoBanue (COY wnu U3JI);

- Jlata npoBeaeHus;

- HaunmenoBanne OO (Mecta NpoBEAEHUS WTOrOBOIO COYMHEHUS
(M3M0K€EHUs );
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— HaunmMeHnoBaHnue matepuanos:

brianku perucTpaiuu (ykazams KOauvecmaeo);

brnanku 3anucu (ykazams Koauuecmaeo);

JlonoytHUTENbHBIC OJJAHKHU 3aMHUCH (YKA3aMmb KOJIUYECME0),;

Htoro 61aHKOB B KOHBEPTE (YKA3AMb KOJIULECMBO),

- Nudopmainus o HamMyud B y4eOHOM KaOMHETE YYaCTHHUKOB
HWTOTOBOT'O COYMHEHMS (M3JI0KECHUSA):

YIAJIEHHBIX B CBSI3M C HApYIICHUEM MOPSAKA (YKA3AMb KOIUYECHBO);

HE 3aBEPIIMBIIMX HAMUCaHWe pPAaOOTBI TO OOBEKTHUBHBIM MPUINHAM
(ykasamo Koauuecmeso);

caaBaBIuX B ycTHOU opme (OB3) (yrazams xonuuecmeo);

— Marepuanst cian (PO u noonuce unena Komuccuu).

[lo 3aBepiieHUU YMAaKOBKU WCIIOIB30BAHHBIX OJaHKOB B KOHBEPT C
3anonHeHHOW Qopmoit MC-12 «ConpoBoauTenbHbId ONaHK K Marepuaiam
UTOTOBOTO COYMHCHWs (M3JIOKeHHs)» u 3anoiaHeHus ¢opmer  HMC-05
«BenoMocTh MpOBENCHUS WUTOTOBOTO COYMHEHMS (M3JIOKEHHs) B y4eOHOM
kabunere OO (MecTe NOPOBEACHUS)» WICHHI KOMUCCHUM TIO IIPOBEICHUIO
UTOTOBOTO COYMHEHUS (WM3JI0KEHUS) TPOXOIAT B CICIHAIBHO BBIICICHHOE
nomenienue B OO jansg 1meperadn  MaTepUATIOB  WTOTOBOTO  COUYMHEHHS
(u3nosxeHus ) U3 ayautopuu (yueoHoro kabunera) pykooauteno OO.

Unensl koMuccuu B yueOHOM KabuHeTe caaroT pykoBoautento OO:

—  KOHBepT ¢ 3anoigHeHHo# dhopmoii MC-12 «ConpoBoauTenbHbINA OIaHK
K MarepuajgaM HUTOTOBOTO COYMHEHHMs (M3JI0KEHHUS)» C HCIOJIb30BAHHBIMU
OJlaHKaMU pEeTUCTpalMd W OJaHKaMH 3amucu (B TOM YHCIE BBIJAaHHBIMH
YYaCTHHKAM JOTIOJTHUTEIBHBIMUA OJaHKaMU 3amucH) (OAWH KOHBEPT M3 KaXKIOU
aynuropuu (yueOHOro kabMHeTa);

—  HCTOJB30BaHHBIC YEPHOBUKHU B IPOU3BOJIIBHOM TTOPSIJIKE;

—  ¢opmy HC-05 «BemomMocTh NpOBENCHUS HWTOTOBOTO COYMHEHUS
(u3noxxenus) B yaeOHoMm kabunere OO (MecTe IPOBENICHNUS)»;

—  ¢opmy HC-07 «BemomMocTb KOpPpPEKUHUH MEPCOHAIBHBIX JaHHBIX
YYaCTHUKOB UTOTOBOTO COUMHEHHUS (U3JI0KEHUS )Y,

—  HEWCTOJb30BaHHBIC KOMIUICKTHI OJIAaHKOB WMTOTOBOTO COYMHCHHS
(M310K€EHUS );

—  HEWCTOJb30BaHHbBIC JOTIOTHUTEIbHBIC OJIAHKHU 3aIHCH;

—  HEWCTOJb30BaHHBIC YCPHOBUKH;

—  ciyeOHble 3aMUCcKy (TPU HATUYUH).



38

[Ipunoxenue 6 k mpuKazy
JlemapTtameHTa oOpa3oBaHus
MBaHOBCKOM 001aCTH

oT No -0

NHCTPYKIOUA
JJISl TEXHUYECKOT0 CIIeNNAaIMCTa NP MPOBeIeHNH UTOTOBOT0 COUMHEHUS
(13J102x€eHUA)

He mno3gHee 4YeM 3a JeHb /[0 Ha4Yajla MPOBeJAeHHS] WTOTOBOI0
COYMHEHUA (M3JI0KeHHS) TEXHUYECKHH CHeHHAJTUCT 0013aH NOATOTOBUTH U
MPOU3BECTH MPOBEPKY  PabOTOCIOCOOHOCTH  TEXHUYECKUX  CPEICTB B
BBIJICJIEHHOM MTOMEIIEHUH.

JlanHOoe TIOMENIEeHHE JOJDKHO OBITh  00O0PYIOBAaHO  CIEAYIOIIMMHU
TEXHUYECKUMU CPEJCTBAMMU:

— TenedOHHO CBA3BIO;

—  TPUHTEPOM;

— TEpPCOHAIBHBIM KOMIIBIOTEPOM, MOJKIIOUYEHHBIM K ceTH «HTEepHETY,
JUISL TIOMYy4Y€HUS KOMIUIEKTOB TEM MTOTOBOTO COYMHEHHUS (TEKCTOB IS
UTOTOBOTO U3JIOKEHUSA).

B  cmyuae Bemenus  Off-line  BumeoHaOmOACHUSA,  TPOBEPUTH
PaboTOCTIOCOOHOCTD CPEACTB BUICO3AIIHCH.

B caydae, ecnmu B OO mpoBOAUTCS COUYMHEHHE (M3JIOKEHHUE) B YCTHOMU
dopme st yuactHuKOB ¢ OB3, moAroToBUTH (UICHI-HOCUTENb W CPENICTBA
ayIMO3aIuCH.

B 1eHb mnpoBeleHHUs1 HUTOrOBOr0  COYMHEHUS  (M3JI05KEHMS)
TEXHHUYECKOMY CHeHHAJINCTy He00X0UMO:

— B ciyyae Haimuuusa B OO y4YaCTHHMKOB, MHIIYIIUX HTOTOBOE
n3noxenue: B 8.00 momyuuts u3 PLHOUM TeKCT U3MOXKEHUS TO 3allUILECHHOU
CeTH;

— B ciyuae opranusaiuu Off-line Buneonabmonenus, He mozanee 9.00
IPOBEPUTH PAOOTOCTIOCOOHOCTH CPENICTB BHUACO3AMUCH M BKIIOUHUTH PEKUM
3a1ucy,

— B 9.45 nonyuuts Temsl counHeHuss u3 PILIOW mo 3ammmeHHOMY
KaHaJTy CBS3W WJIM B COOTBETCTBUU C MHCTPYKIIMEH MO MOJTYYEHUIO KOMIIJIEKTOB
TE€M UTOTOBOTO COYMHEHUSI,

— pacrieyaTaTh B HEOOXOJUMOM KOJMYECTBE U TEPEAaTh PyKOBOIUTEIIO
0O0:

TEMbl COYMHEHHUS (T€Mbl COYMHEHUSI MOTYT OBITh pacledaTaHbl Ha
KaXJIOTO yYaCTHUKA WM pa3MeIeHbl Ha TocKe (MHGOPMAIIMOHHOM CTEHJIC);

TEKCTBI JUISl M3JIOXKEHUs (U1 y4acTHHKOB u3noxeHus ¢ OB3 (rmyxux,
c1aboCbIIaIIMX, YYaCTHUKOB C pPacCTPOMCTBAMHU ayTUCTHUYECKOIO CIIEKTpa)
TEKCT U3JIOKEHUS MeYaTaeTCs Ha KaXI0r0 YYaCTHUKA W3JI0KEHUSI OTJIEIBHO);
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— OKas3blBaTh TEXHUYECKYIO0 MoMOIb pykoBoauTeno OO u uneHam
KOMHUCCHH MO MPOBEJCHUIO UTOTOBOI'0 COYMHEHUS (M3JI0KEHNUS).

3aBepuieHHe UTOTOBOT0 COYMHEHUS (U3JI0KEHUA)

B cinydyae ecaiu B OO opranuzoBano off-line BumeoHaboaeHNe, TO 1O
3aBEPIICHUM HAIMMCAHUS WUTOTOBOTO COYMHEHHS (M3JI0KEHUSI) TEXHUYECKH
CIEHHUAINUCT MO yKa3zaHuto pykoBoauteist OO:

— OCTaHaBJIMBaeT  peXWM  3amucu  Ha  cpeacrtBax  off-line
BHJICOHAOIIOICHHUS;

—  BBIKJIIOYAET CPEJCTBA BUICOHAOIIIOICHNUS;

— komupyeT ¢aliasl ¢ BUACO3AMUCIMH HA BHEIIHUW HOCHTEIb U
nepenaet ero pykopoaureno OO.

B cinywae ecnu B OO npoBOauIOCh COUMHEHUE (M3JIOKEHUE) B YCTHOU
dbopme TeXHUYECKU crienraiucT nepenaet pykopoautento OO Queni-HoCUTeNb
C ayAMO03aMuCsIMU JJIs TaIbHEUINETro MepeHoca YCTHOIO UTOTOBOIO COUMHEHUS
(M3mokKeHus) U3 ayio3anuceid B 0JJaHKU UTOTOBOTO COUMHEHUS (M3JI0KEHUSA).

B caywae eciu B OO mnpoBOAWIOCH COUYMHEHHE (M3JIOKEHUE) Ha
KOMIIBIOTEPE TEXHUUYECKUN crenuanuct mnepenaer pykopoauteno OO dren-
HOCHUTENIb C (Dailyiom, coAep alluM OTBEThl y4YaCTHHKA, IS JalbHEHIIEero
NepeHoca UTOTOBOTO COUYMHEHHUS (M3JI0KEHUsI) B OJIaHKW UTOTOBOTO COYMHEHUS
(M370KEHU).

HNHCcTpyKIUs M0 NOJy4eHHI0 KOMILUIEKTOB T€M UTOTOBOT0 COUMHEHH S

KoMIIeKTbl T€éM HWTOTrOBOIO COYMHEHHS 3a 15 MUHYT OO0 TpoBeAcHUs
UTOTOBOTO COUYMHEHMS Pa3MEIAOTCS Ha IOpTaje Mo ajpecy topic.rustest.ru,
CChUIKA Ha JJAaHHBIA pecypc Takke pa3MeliaeTcs Ha opunranibHoM caiite OI'BY
«DIT» (http://rustest.ru/).

JIns monaydeHus: KOMIUIEKTa TEM HMTOTOBOTO COYMHEHHUS HEOOXOAMMO
nepedTi Ha pecypc topic.rustest.ru. OroOpa3uTcsi TJIaBHOE OKHO C TEMaMH
UTOTOBOTO couyuHeHus: (puc.l). B cpenneit o0nacTu TJIaBHOTO OKHa
0TOOpa3UTCs MEPEUCHb CYOBEKTOB B pa30uBKe 1Mo deaepaibHbIM OKkpyram. Jlis
MIpOCMOTpa TeM cOouuMHeHuM B crnucke «LleHTpanbHblil (penepanbHbIA OKPYI»
Heo0xoauMo BbIOpaTh «/IBaHOBCKast 00JaCTh.
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*-f*Era TEMbI MTOTOBbIX COYMHEHWIA

Ha nanHoM pecypce nyGnuKylTCA TEMbl MTOMOBbIX COUYMHEHWA, TEMbI AOCTYMNHbl 28 15 MUHYT 1O Hauyana NpoBeAeHWA COYMHEHUA MO MEeCTHOMY
BpeMeHu. [Ins NpocMoTpa TeM COUMHEHWA BbibepuTe Baw pervod. [nsa cybbeKToB BbiAENEHHbIX LEETOM TeMbl COUMHEHUI YXE Pa3MELLEHb]

HOBOCTH

TEMbI COMMHEHWIA

LEEHTPANBHbLIN ®EAEPAIBHbIV OKPYT

Benropoackas cbnacTtb KocTtpomckas obnactb PasaKckan obnactb

BpaHckas obnacts Kypckasn obnactb CMoneHckas cbnacTts

Bnaavmupckas obnactb Nuneukas obnactb Tamboeckas obnacts

BopoHexckas obnacte Mockea Teepckas obnacTe

MeaHoBCKas o6nacTe Mockoeckas o6nacTb Tyneckasn obnacTtb

Kanyxckas obnactb Opnoeckas obnactb Apocnaeckas obnactb
Puc. 1

B ciydae ecnum TeMbl ISl perdoHa e€IIe HE OIMyOJIMKOBaHbI, €ro
HavMEHOBaHHE Oy/JET BBIIEJIEHO CUHUM LBETOM U INPHU MEPEXOJE Ha CTPAHUILY
WBaHnoBckoil obOsactu Oyner BeIBeneHO coobmieHue «Kommuekt tem Oyner
JNOCTYTIEH HauuHas ¢ 9.45 1o MECTHOMY BpEMEHMY.

B cinydae ecnu TeMbl yxke onmyOnMKOBaHbI, TO HAUMEHOBAHUE PETHOHA
OyZeT BBIJICJICHO KPAacHBIM, U NP MEPEXO0Jie Ha €ro CTpaHUIly OyJeT BbIBEJCH
KOMILJIEKT TEM UTOTOBOI'O COYMHEHMUSI.

Jis  Toro, 4YroObl CKayaTh KOMIUIEKT TEM HWTOTOBOIO COYMHEHMS
HE00X0AMMO HaxaTh Ha KHOMKY «Ckavatb». [lociie HaxaTusi Ha KHOMNKY Oynaer
nmpousBeneHa 3arpy3ka (Qaitna B ¢dopmare *.rtf. B daiine Oynmer ykazana
MHCTPYKLHUSI IO BBINOJHEHUIO, HAaUMEHOBAHHWE pErHoHa (pailoHOB) M TEMBI
UTOTOBOT'O COUYMHEHHS,

Urobsl  pacmeyaTarb ~ Te€Mbl, HEOOXOJUMO  HCIOJIb30BATHKHOIIKY
«Pacnievarare». llocne Haxkatns Ha kHONKy «Pacmedarate» OTKpoercs
CTpaHMIIA, ONTUMUZUPOBAHHAS JIsl [IEYATH.
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[Ipunoxenue 7 k npukasy
JemapramenTa oOpa3oBaHUs
MBaHOBCKOM 001aCTH

oT No -0

NHCTPYKIOUA
JJISl yY4ACTHUKA UTOTOBOT0 COYMHEHNs (U3JI0:KeHNs), 3a4UThIBaeMas
YIEHOM KOMHCCHUM IO MPOBEAEHUI0 UTOTOBOI0 COUYMHEHUS (M3J10KeHUs1) B
yueOHOM Ka0uHeTe nepe Ha4aja0M MPOBeJeHUs UTOTOBOr0 COYUHEHUS
(13J102KeHUA)

Texcr, KOTOpBIN BBIJIETICH KUPHBIM MIPUPTOM, TOJDKEH OBITH
MPOYUTAH YYACTHUKAM MTOTOBOTO COYMHEHUS (M3JI0KEHHS) CIOBO B CJIOBO.
OTo nenaeTcs IS CTaHAAPTH3alMUA TPOLEAYpPhl MPOBEACHHUS HUTOTOBOIO
COUMHEHUSA (U3II0KECHHUS).

KoMmMmeHTapuu, OTMEUEHHbBIE KYPCUBOM, HE UWUTAIOTCS YYaCTHUKAM.
OHu JaHbl B MOMOIIb WIEHY KOMHCCHHM IO MPOBEJCHUIO HTOTOBOTO
COUMHEHUS (M3JI0KECHHS).

NHCTpyKTaX Y4YaCTHHKOB M TIPOIEAypa WTOTOBOTO COYHMHEHUS
(M3110KEHUsT) TPOBOJISITCS B CIIOKOITHOM M TOOpOKeNIaTeIbHOM 00CTaHOBKE.

Iloozomosumenvhvie MeponpusmusL:

o 9.45 ogopmumv na Oocke 6 yyebHOM Kabumeme obpasey
PeUCMPAYUOHHBIX — noJlell  OJAHKO8  YYaCMHUKA — UMO0208020  COUYUHEHUS
(uznoowcenust). 3anoanums nons: «Koo peeuona», «Koo obpazosamenvholl
opeanuzayuuy, «Mecmo nposedenusy, «Homep rabunema», «/lama
nposeoenus», «Koo euoa pabomwiy, « Haumenosanue suoa pabomy.

Ocmaswuecs nons — «Knacc: nomep u oyxeay», «Homep memory, @HUO,
OanHvle OOKYMEHmMA, YOOCMOBEPAIOWe20 IUYHOCMb — YYACMHUKU UMO0208020
COYUHEHUsL (U3N0AHCEHUST) 3ANONIHAIOM CAMOCMOSMENbHO.

Tlone «Konuuecmeo b61ankos 3anucuy 3an0aHAemcs YieHOM KOMUCCUU NO
3a6epuieHUulU UMo208020 COYUHEHUS (U3NI0NHCEHUS) 8 NPUCYIMCMBUU Y4aACMHUKA (8
VKA3aHHOe Nojle BNUCHIBAEMCsl MO KOIUYecmeo ONaHKO8 3anucu, 6KIYas
00noHUMeNbHble DJIAHKU 3anUcl (8 cryyae eciu makue 8vi0a8aiucs no 3anpocy
VUACMHUKA), KOMOpoe ObLI0 8blOAHO YYACHHUKY).
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AB! X 3MniK 616 3y -
ERDININYS1  Bce Gnavku paccMampueaiomcs € KoMIIeKme
CBEJEHUA Ob YYHACTHHMKE
Hma
OT9ecTBO
(npu namusu}
ToxymenT Cepua ‘  N Homep ‘T B

ITons, 3anoHsIEMble
YYACTHMKOM [0 YKAa3aHUIO
YjIeHa KOMHCCHH

Yka3anus 1no 3anoJTHEHHI0

Kon perunona

37

Kox o6pa3zoBarenbHOU
OpraHu3aI|K

Kox oOpa3oBarenbHOM opranuzanuy, B KOTOpoi o0ydaeTcs
YYAaCTHHUK, B COOTBETCTBUU C KOJUPOBKOM, IPUHATOHN B
VBaHOBCKO 0651acTH (Y4aCTHUKH UTOTOBOT'O COYMHEHMUS,
Y4aCTBYIOLIME B COYMHEHHH I10 KEITAHUIO, BIIUCHIBAIOT KOJI
o0pa3oBaTeNbHON OpraHU3allM, KOTOPbIM yKa3aH y
y4acTHUKA B YBEJOMJIEHHUH Ha UTOTOBOE COYMHEHHE)

Kiacc: Homep, OykBa

Wudopmanus o kiacce, B KOTOPOM 00ydyaeTcs BBIITYCKHUK
(Y4acTHHKHM UTOTOBOTO COYMHEHHUSI, yYaCTBYIOILKE B
COYMHEHUH T10 JKEJIaHUI0, YKAa3aHHbIE MOJISI HE 3aTOIHSIOT)

Mecro nposeneHus

Koz o6pa3oBarenbHON opraHu3aiy, B KOTOPOH Y4aCTHUK
MULIET COYNHEHUE (U3JI0KEHUE)

Howmep xaOunera

Howmep yuebHoro kabunera, B KOTOPOM MPOBOJUTCS
COUMHEHHE (M3TI0KEHUE)

[Hara npoBeneHus

Jlata mpoBe/ieHUs] COUMHEHUS (U3JI0KEHUS)

Kon Buga pabotsl

20 — counnenue, 21 — U3MOKEHUE

HaumeHnoBanue Buja paboThl

VYka3biBaeTcst BUJ paboThl (COUMHEHUE UITU U3JI0KEHHE)

Homep temsr

VYka3bIBaeTcsi B COOTBETCTBUU C BBIOPaHHOM TeMOit
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Ha UmMo2080M coyuHenuu oonyckaemcs UCNONIb308AHUE
opghocpagpuueckoeo cnoeaps, 6blOAHHO20 YYACMHUKY UYNEHOM KOMUCCUU NO
NPOBEOEHUIO UMO208020 COYUHEHUS.

Ha UMo2080M U3TI0JHCEHUU oonyckaemcs ucnoav3zosanue
opghocpagpuueckoeo u MoaK068020 Ccl08apel, BblOAHHLIX YUACMHUKY UJIeHOM
KOMUCCUU NO NPOBEOCHUIO UMO208020 COYUHEHUS (U3N0NHCEHUS).

NucTpykuus 1J1s1 yY4aCTHUKOB HTOTOBOT0 COUYMHEHUSI (M3JI05KEHUs1)

Ilepsas uacmo uncmpyxkmasica (Hauano npogederus 0o 10.00):

YBakaeMble Y4YacTHMKHM, CeroJHs Bbl y4acTByeTe B HANMCAHHUHU
UTOrOBOr0 coYuHeHMss (u3ioxkenusi). IIpocaymaiite HHCTPYKOHMIO 0O
NopsiiKe NPOBeJAeHUS HTOTOBOr0 COYMHEHUs! (U3JI0/KEeHUST).

HanomunaeM, 4TO0 BO BpeMsi NPOBeJeHUS] UTOrOBOI0 COYHMHEHUS
(M37105)keHMsA) BaM  Heo0OX0aMMO CO0JIIOAATHL NOPSAOK  IPOBEJACHUS
UTOrOBOI0 COYMHEHUS (M3JI0KEHUs).

Bo Bpems pa0oThl B y4eOHOM Ka0HHeTe 3aNpeniaercs:

— uMeTh 1puM cebe cpeacrBa CBs3M, (oTO0-, ayaMo- H
BHIC0ANINAPATYPY, CIHPABOYHbIC MATEPHAJbl, NMMCbMEHHbIC 3aMETKH H
HHBIE CPEICTBA XPaHEHH U Nepesadyr HH(PpOpMaLKu;

—  I0JIb30BATHCH TEeKCTaAMU JUTEePaTypHOIro Marepuaja
(XypokeCcTBEHHbIMH  NPOM3BEICHUAMH, [IHEBHUKAMH, MeMyapaMu,
NnyO0JIMIMCTUKOM, APYrUMU JIUTEePATYPHBIMH HCTOYHUKAMHU),

co0cTBeHHBbIMU Op(orpa¢uuecKkumMu U (MJIM) TOJTKOBBIMH CJIOBAPSIMH.

Y4acTHMKM HTOrOBOr0 COYMHEHHUsI (M3JIOKeHMS), HAPYLIUBIIHE
YCTAHOBJICHHBbIE TPe0OBaHMs, YIAJSIOTCI € HWTONOBOI0 COYMHEHUS
(M3/105KkeHHs1) YWIEHOM KOMHCCHH IO NPOBEJCHUI0 MTOrOBOI0 COYHMHEHUS
(M3J102KeHUSA).

3ayumvieaemcsa 6 cayuae, eciu 6 mecme NPOBEOeHUsT NPOBOOUMCSL
suoeonabooenue: B uyenax npeoynpercoeHus HapywieHuil nopAOKa
npo6edeHUus Umo206020 COYUHEHUA (U3N0MHCEHUs) 6 Y4YeOHOM Kaduneme
gedemcs eudeonado0eHue.

OOpamaem Balie BHUMAaHHE, YTO BO BpeMs NPOBeJIeHUS UTOr0OBOI0
COYMHeHMs (M3J105)KeHUs1) HA padoyeM CToJIe MOMHUMO OJIAHKA PerucTpauuu
U 0JIAHKOB 3aNMCH, HAXOASTCH:

— Ppyuka (rejeBasi WJIM KANWUIAPHAs € YEPHUJIAMH YEPHOIo
nBeTa);

— JIOKYMEHT, YA0CTOBEPAIOIINH JUIHOCTD;

— JiekapcTBa (IpM HE00X0AMMOCTH);

—  MNPOAYKTHI NUTAHHUS JA ONOJHUTEJHLHOr0 TpPUHEMA MHIIU
(mepekyc), OyTHJIMpPpOBaHHAS NMUTHEBAsi BOJAA NPH YCJIOBHH, YTO YIIAKOBKA
YKA3aHHBIX NPOAYKTOB NMUTAHHUSA U BOJbl, a TaK)Ke MX NOTpedjieHHEe He
OyayT OTBJIEKATH JAPYIMX YYACTHUKOB MTOTOBOI0 COUYMHEHUSA (U3JI0KEHUA)
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OT HANUCAHMS HUMHM MTOrOBOI0 COYHMHEeHHUs (M3J10KeHHMs) (mpH
He00XO0IUMOCTH);

— IJISl YYACTHMKOB HTOrOBOI0 COYHMHEHHSI — opdorpadpuyeckuit
CJIOBAPb, BBIAAHHBIH 10 MECTy IPOBeJeHHS WTOr0OBOr0 COYMHEHMS; IS
YYACTHUKOB HMTOrOBOIr0 H3JI0kKeHUs1 — opdorpaduyeckuid M TOJKOBBIU
CJIOBAPH, BbI/IAHHBIE 10 MECTY MPOBEJAEeHNSI HTOTOBOT0 U3JI0KEHMS ;

— HUHCTPYKIMS sl  YYaCTHHKOB  WTOrOBOr0  COYHMHEHWUS
(u3J102KeHUSA);

— YepPHOBHKHM;

— sl  YYACTHUKOB WTOrOBOI0 COYMHEHUs (U3JIOKEHHS) C
OrPAHNYEHHBIMH BO3MOKHOCTAMHU 3/10POBbSl, YYAaCTHHKOB HTOr0BOI0
couMHeHUs (U3JI0:KeHMsl) — leTell HHBAJIUI0B U HHBAJIMIOB — ClIeUAJIbHBIE
TeXHU4YeCKHe cpeacTBa (Ipu He0OXO0AMMOCTH).

Bbl Mo:keTe aeaTh NMOMETKM HA YepHOBHKax. OOpamiaem Baiie
BHUMAaHMeE HA TO, YTO 3aNIMCU B YEPHOBUKAX He MPOBEPAIOTCS.

IIpopoakuTEILHOCTD BbITOJIHEHUS HUTOr0BOI0 COUMHEHUS
(u3J10:keHus) cocTaBiser: 3 yaca SS MuUHyT (235 MUHYT).

Hna ooyuarowuxcs ¢ OB3 npodonsxcumenvnocmes cocmagisiem 5 4acos 25
MUHYm.

O3HAKOMUTBCA € Pe3yJIbTATAMH UTOTOBOI0 COYMHEHMsI (M3J105KEHMs)
Bbl CMO’KeTe B IIKOJIe HJIM B MECTaxX, B KOTOPBIX ObLJIM 32aperiCTPUPOBAHBI
Ha y4acTHe B HTOTOBOM COYMHEHUM (M3JI0KEHHNH).

IIo BceM Bompocam, CBSI3AHHBIM C MOPSAKOM IMPOBeIeHUsS] HTOTOBOI0
COUYMHeHUs (U3JI0KEHHUA), Bbl MOkeTe oOpamarbcsi K HaM. B ciayuae
HEOOXOMMOCTH BBIXOJa U3 Ka0HHeTa OCTaBbTE€ BAllM MAaTEPHUAJIBI
UTOTOBOI0 COYMHEHMs (U3JI0KEHUS) M YEPHOBMKH Ha CBOeM padoueM
crosie. YjgeH KoMHCCMM 10 TPOBEJEHUI0 HTONOBOr0 COYUMHEHUS
(M3J10:KeHH 1) POBEPUT KOMILJIEKTHOCTH OCTABJIEHHBIX BAMH MATEPHUAJIOB U
JIUCTOB OymMaru Jii YEePHOBHMKOB, IOCJ€ 4Yero Bbl CMOKeTe BBIWTH M3
yueOHOoro kadouHera. Ha teppuropuu mKOJBI Bac OyaeT CONPOBOXKIATH
JAEKyPHBIH.

B cayuyae mioxoro caMo4yBCTBHUSI He3aMeJINTEJIbHO o0pamaiTech K
HaM. B mkose nmpucyrcrByer MeIuuHCKU padoTHUK. HamomuHaem, 4To
MO0 COCTOSIHUIO 3/10POBbSI MJIM JPYIMM OOBbEKTHBHBIM MPUYHHAM BbI
MOKeTe JOCPOYHO 3aBEePIIUTh HANKMCAHME WTOrOBOr0 COYUHEHUS
(M3J107keHUS) U IPUITH HA 1Iepecaavy.

Bmopas wacms uncmpyxmasica nposooumcs ne pauee 10.00:

Crajim u3BeCTHBI TEMbI COUMHEHMS (TEKCTHI JI51 U3JI0KEHUs).

Ynenvl xomuccuu no npoedeHuro umo208020 COYUHEHUs (U3N0JHCEHUs)
3aUUMbIBAIOM YUACMHUKAM MeMbl UMO208bIX COYUHEHUU, a MakKdice HAa38aHue
meKca OJisl UMo208020 U3NIOHCEHUs. (mecm OJisl U3NIOHCEHUS He 3aYUmbl8aemcs).

IIpucTtynaem K 3ano/iHEHHIO 0JIAHKA PerucTpaluu.

3anucbiBaiiTe OykBbl M HU(PPHI B COOTBETCTBMH C 00pa3noM Ha
O01anke. Kaxnas nudpa, cUMBOJ 3anMCbIBAETCA B OTAEJbHYI KJIETKY,
HAYHMHAas C ePBOM KJIETKH.
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3anoJiHuTE PerucTPauMOHHbIE MOJISI B COOTBETCTBUHU ¢ HHPopManuei
Ha J0CcKe (MH(POPMAIMOHHOM CTEH/I€) reJIeBOM WM KANMJ/UISIPHON PYyYKoii ¢
YepHUWJIAMHU YepHOro usera. IIpu orcyrcTBMH Takoi pyukH odpamairech K
HAM.

Obpamume eHUMaHUe YUACMHUKOB HA OOCKY.

3anoJiHsieM KOJ PpervoHa, Koja o00pa3oBaTeJbHOM OpPraHu3aluM,
HOMEp M OyKBY KJacca, MeCTO IpPOBeJdeHHs, HOMep KaOuHeTa, AaTy
NpoBe/leHNsl HUTOrOBOr0 COYMHEeHHMsI (M3J10’KeHus1), KO BHAA PpadoT,
HAMMEHOBaHUE BHAa PadorT.

3anosHsieM cBedeHHusi 00 yYACTHMKE HMTOIOBOr0 COYUHEHUS
(u310:keHus), mous: (aMuiIus, HMMsS, OTYECTBO, [AHHbIE JOKYMEHTA,
YIOCTOBEPHAOIIEro JUYHOCTb.

Coenamv  nay3y Ond 3aNOJHEHUs  YYACMHUKAMU  noaell  OJaHKa
peaucmpayuu.

O3nakombrech ¢ uHpopManued B cpeaHed dYacTu OJiaHKa
perucTpanuv M MOCTABbTE BAIIy MOANNCH B MOJIe «MOANNCH YYACTHHKA,
PacnoI0KeHHOM B CpeHel 4acTH 0JIaHKA PeruCcTPpanuu.

Cay:keOHbIe 1M0JIS «3aMOJIHACTCH OTBETCTBEHHBIM» He 3aIoJIHsTe.

IlpucTtymaeMm K 3am0JIHEHMI) PErUCTPANMOHHBIX MOJeill OJaHKa
3aluCH.

Perucrpaunonnble mojiss B OJIaHKe 3alHMCH  3aMOJHAIOTCH B
COOTBETCTBUM ¢ MHPoOpMaLHeil HA T0CKe U OJIaHKe PerucTpaumu.

Opzeanuzamopbl nposepsiom npasuibHOCMb 3aN0HeHUs
Pe2uCmpayuoHHbIX noeti O1AHKO8 Kadc0020 YUACMHUKA UMO208020 COYUHEHUS]
(uznooicenust), 6 mom uucie HA KOPPEKMHOCMb GHUCAHHO20 YVYACHHUKOM
UMo208020 COUYUHEHUsT (U3NI0JHCEHUs]) KoOa 8uoa pabomsl, HAUMEHOBAHUS 8UOA
pabom, Homepa membi.

HHcTpyKTaX 3aKOHYEH.

Ilepen TeM, KaK Bbl IPUCTYNHTE K HAMMCAHUIO UTOTOBOI0 COYUHEHUS
(M3J102keHUs), BOIMIIUTE HOMeP BbliOpaHHoii Bamu Tembl B moJe «Homep
TeMbD> B OJIaHKe perucTpanuu u OJAaHKaX 3alHCH, NepPenulIuTe TeMy
COYMHEHHMS (3arjiaBHe TEKCTA U3JI0:KeHHs) B OJIAHKHU 3aN1CH, BHUMATEIbHO
NPOYUTANTE HHCTPYKIHUIO ISl YYACTHHKA HTOrOBOr0 COYMHEHHs (MU
U3JI0KEHMS1), KOTOPas JIeKUT Yy Bac Ha padoueM cToJie.

(Coenams naysy)

Bbl MokeTe NpHCTYNaTh K HANHCAHUI) WTOTOBOI0 COYHHEHHS
(M3J102KeHUA).

Hauajio HanMcaHusi UTOTOBOT0 COUYMHEHMs (M3J10KEeHUs1): (00BABUMD
epemsi)

OxoHYaHMe HANMCAHUS MTOrOBOI0 COYMHEHHS (M3JI0KEHHUS):
(ykaszamo épemst)

3anuwume Ha 0ocke 8pemMs HAYANAd U OKOHYAHUS HANUCAHUS UMO208020
COUUHEHUSL (UBTIOJHCEHUS).

Bpewms, omeedennoe na uncmpykmaosic u 3anonHeHue pe2ucmpayuoHHbix
nonei OIAHKO8 UMO208020 COUUHEHUsI (U3N0JiCeHUs), 8 obuwee epems
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NpoBeOeHUsl UMO208020 COYUHEHUSL (U3NI0ICEHUS]) He BKAI0YAemC s,

Ilpu nposedenuu usnodicenus nocie 00BAGIEHUA HAYALA NPOBEOEHUs.
UMO208020 U3NONHCEHUS, UlleH KOMUCCUU NO NPOBEOEHUI0 UMO02068020 COYUHEHUS
(uznooicenust) pazoopuuéo uyumaem MmeKCm Ol UBNLOJNCEHUS  MPUINCObI.
Humepesan mesncoy umenuem cocmagusiem 2 MUHymoi.

Ilpu nposedenuu usnodicenuss nocie 00OBAGIEHUA HAUALA NPOBEOCHUS.
UMo2068020  U3NOJHCEHUA O YYACMHUKO8  UMO208020  U3NONCEHUS.  C
paccmpocmeamu  aymucmu4eckoeo CHeKmpd, ¢ HAPYWEHUAMU ONOPHO-
08u2amenvpHo20 annapama, Cl1ensix, ciad08UOAWUX, 2NIYXUX, NO30HOO02NOXUIUX U
CAAOOCABIUAWUX YHUACHUKOS UMO208020 U3NIONCEHU MEKCm Ol UMO0208020
U3TI0JICEHUsL 8b10AEMCsl OJisl YUMEeHUs U NPO8eOeHUsl NOO20MOBUMENbHOU pabombl
Ha 40 munym. B smo eépemsa yuacmuuxu mo2ym pabomams ¢ aucmamu oymacu
OJI51 YEepPHOBUKOB, BbINUCHIBAS KIIOYesble Cl06d, COCMAGIAS NIAH U3N0NCEHUs
(nepenucvisamv _mekcm 05l umo206020  UBNIONCEHUSL 8 HEPHOBUKU _HE
oonyckaemcs). I[lo ucmeuenuu 40 muHym ujieH KoMUccuu no npo8eoeHuUio
UMo208020 COUUHeHUss (U310JceHusl) 3abupaem meKkcm Ol UMO208020
U3TI0JICEHUSL, U YYACMHUKU NEPex00sim K HaNUCAHUIO UMO208020 U3N0NHCEHUSL.

Kenaem ynaum!

3a 30 munym 00 OKOHYAHUA HANUCAHUA UMO208020 COYUHEHUS
(uznodicerUst) HeobX0OUMO 00bABUMD.!

JI0 OKOHYAHHMSI HANHCAHUS HTOTOBOT0 COYMHEHHsI (M3JI0KEHUsI)
ocrajoch 30 munyrt. He 3a0bIBaiiTe IEPEHOCUTH 3aIIMCH U3 JIMCTOB OyMaru
JJ151 YePHOBHUKOB B OJIAHK 3aNKCH.

3a 5 munym 00 OKOHYAHUSL UMO208020 COYUHEHUS (U3L0OHCEHUs)
HeobXx00uMo 00bABUMD:

/0 OKOHYAHUSI HANMCAHUSA HTOrOBOr0 COYMHEHHUS (M3JI0KEHUSI)
0CTAJI0Ch 5 MUHYT.

Ilo okoHuanuu épemeru umo208020 CoOYUHeHUsL (U3N0AHCEHUS) 0OBABUMD:

Hrorosoe coyuHenue (u3ja0:keHHe) okoH4YeHO. Ilosoxure Ha Kpau
CTO0JIa CBOM 0JIAHKHU U YEPHOBHUKH.

Ynen komuccuu no npogedeHuro umo208020 COUUHEHUsT (UBIOHCEeHUS)
ocywecmansaom coop OJ1aHKO8 YYACMHUKOS 8 OP2AHU308AHHOM NOPSOKe.
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[Ipunoxenue 8 k mpuKazy
JemapramenTa oOpa3oBaHUs
MBaHOBCKOM 001aCTH

OT No -0

NMHCTPYKIOUA
JJIS YYACTHHKA UTOTOBOI'0 COYMHEHHA K KOMILJIEKTY T€M UTOI0BOI0
COYMHEHUs, Bbl/IaBaeMas B IeHb IIPOBeIeHUS COUYHMHEHU S

Bri6epute Tonmbko OJIHY 13 npemayioxKeHHBIX TeM UTOTOBOTO COYMHEHUS,
B OJlaHKE perucTpaluu U OJaHKE 3alUCU YKaXUTE€ HOMEDP BBHIOPAHHON TEMBI
WTOTOBOTO COYMHEHHUSI, B OJJAHKE 3allMCH UTOTOBOTO COYMHEHHS TMEPENUIINUTE
Ha3BaHUE BBIOPAHHOW TEMBbI WTOTOBOTO COYMHEHHUA. Hamummre codynHeHHe-
paccyxaeHue Ha 3Ty TeMmy. Pexomenmyemblii 00béM — oT 350 cioB. Ecnu B
courtHeHUU MeHee 250 cioB (B MOJCYET BKIFOYAKOTCS BCE CJIOBA, B TOM YHCIIE
CITy€OHBIE), TO 3a TaKYI0 pabOTy CTABUTCS «HE3AUET.

HtoroBoe COUYMHEHHME BBIMIOJHSETCS camocTosTenbHO. He pomyckaercs
CIUChIBAaHUE COUYMHEHHUS ((PparMEHTOB COUMHEHHMS) U3 KAKOTO-IHM00 MCTOYHHKA
WIM BOCIIPOU3BE/ICHUE TIO MaMTH YyKOro TekcTa (paboTa JIpyroro ydyacTHHUKA,
TEKCT, OIyOJIMKOBaHHBIN B OyMaKHOM U (WJIM) 3JIEKTPOHHOM BHJE, U JIp.).

JlonyckaeTrcsi MpsMO€ WM KOCBEHHOE IIUTUPOBAHUE C 00s3aTEIbHOMN
CCBUIKOM Ha MCTOYHHUK (CChUIKa Jaercsi B cBoOomgHON Qopme). OO0beMm
IUTUPOBAHUS HE JOJDKEH MPEeBbIIaTh 00beM Barero coOCTBEHHOTO TEKCTA.

Ecnu counHeHue MNpU3HAHO HECAMOCTOATENIBHBIM, TO BBICTABISETCS
«He3aueT» 3a padoTy B 1EJIOM (TaKOe COUYMHEHNE HE MPOBEPSCTCS MO KPUTEPHUIM
OIICHUBAHUS).

B pamkax 3asBiieHHON TeMbl CHOPMYITUPYNUTE CBOIO MO3UIIUIO, TOKAKUTE
e€, MOAKPEIUIssl apryMEHThl MpUMEPAMH U3 OIMYOJMKOBAHHBIX JINTEPATYPHBIX
npou3BeieHU. MOKHO TIpUBJIEKaTh NPOMU3BEICHUS YCTHOTO HApOJIHOIO
TBOpUECTBa (32 HCKIIOYEHHEM MAaJbIX XaHPOB), a TAKXKE XYJI0KECTBEHHYIO,
JOKYMEHTAJIbHYI0, MEMYapHYIO, MyOJUIMCTUYECKYI0, HAYYHYI0 U HAy4YHO-
NOMYJISIPHYIO JUTEpatypy (B ToM umciie ¢Guiocodckyro, MCUXOJIOTHYECKYIO,
JUTEPaTypPOBEAUECKYIO, HCKYCCTBOBEIUECKYIO), JTHEBHUKH, OUYEpKH,
JUTEPATYPHYIO KPUTHKY W JIPyru€ MpPOU3BEIICHHUS OTECYECTBEHHOW M MUPOBOMU
nuTeparypbl. JlocTaTOUHO OMOPHI HA OAWH TEKCT (KOJWYECTBO MPHUBICUEHHBIX
TEKCTOB HE TaK BaXXHO, KaK TJyOMHA pacKpbITUS TEMbI C OMOpPOM Ha
JTUTEPATYPHBIA MaTepuan).

[Ipoaymaiite kommo3uiuio counHeHus. CoOmromaiiTe pedeBble U
opdorpadudeckue HOpPMBI (pa3pemaeTcss TO0Jb30BaThCs opdorpadudeckum
cinoBapém). CounHeHHE MUIIUTE YETKO U pa300PUUBO.

[Ipu omenke counHeHHs] 0CO00O€ BHUMAHUE YACISICTCS COOJIOICHUIO
TpeOboBaHMiI 00BEMA M CAMOCTOSITENIPHOCTA HAIMCAHUA COYMHEHHS, €ro
COOTBETCTBUIO BBIODAHHOW TE€ME, YMEHUSM apryMEHTHUPOBATh TMO3UIUI0 H
000CHOBAaHHO MPUBIIEKATH JIUTEPATYPHBIN MaTepral.
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[Tpunoxenue 9 k npukazy
JemapramenTa oOpa3oBaHUs
MBaHOBCKOM 001aCTH

oT No -0

NMHCTPYKIOUA
MJIA YYACTHHKA HTOTOBOI0 M3JI0OKEHUSA K TEKCTY I MTOTOBOI0
U3JI0KEHHS, BbIIaBaeMas B JeHb IIPOBEACHUA U3JI0KEHUA

[Ipocnymaiite (mpouyuTaiTe) TEKCT. B OiaHke 3amucu HMTOTOBOTO
M3JIOKEHUSI TIEPENUILINTE Ha3BaHUE TEKCTa ISl W3JoXeHus. Hanwmimmre
noapoOHoe wu3znoxxkeHue. Pexomenmyembiii 00béM — ot 200 cinoB. Eciau B
uznoxxennu MeHee 150 cnoB (B MOACYET BKIIOUAIOTCS BCE CJIOBA, B TOM YHCIIE U
CITy€OHBIE), TO 3a TaKYI0 pabOTy CTABUTCS «HE3AUET.

HToroBoe H3J0KEHUE BBIMOJHIETCS caMocTosTenbHO. He momyckaercs
CIUChIBAHUE W3JIOKEHHUS U3 KaKOro-mmbo wucTouyHuka (pabora Apyroro
YYaCTHHUKA, UCXOHBIA TEKCT U JIp.).

Ecnm wuznokeHue NPU3HAHO HECAMOCTOSITEIbHBIM, TO BBICTABJISETCS
«He3a4yeT» 3a paboTy B I1EJIOM (Takoe HU3JIOKEHUE HE TMPOBEPSETCS TI0
KpUTEPUSIM OIICHUBAHUS).

CrapaiiTecb TOYHO M TOJIHO NEpeAaTh COAEPHKAHUE HCXOIHOIO TEKCTa,
COXpaHSIITE 3JIEMEHTHI €ro CTUJIA (M3JI0KEHHUE MOXKHO MHUcaTh OoT 1-ro umu 3-ro
JIU1A).

OO6pamnraiite BHUMaHUE Ha JIOTUKY u3loxkeHus. CoOiomaiiTe peueBbie U
opdorpaduueckrue HOpMBI (paszpeliaeTcss MoJib30BaThesl opdorpaduueckum u
TOJIKOBBIM CJIOBApSIMH).

N3noxxeHune nuimure 4ETKO U pa300pUuuBo.

[Ipu oreHke H3JIOKEHUSA 0CO00€ BHUMAHUE YICISETCS COOJIIOJACHHIO
TpeOoBaHMI 00bEMA W CAMOCTOSATEIBLHOCTH HAIMUCAHUS W3JIOKEHUS, €ro
COJIEPKaHUIO U JJOTUYHOCTH.
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[Tpunoxenue 10 k npukaszy
JlermaprameHTa oOpa3oBaHus
HMBaHoBCcKOM 001aCTH

oT Ne -0

®opma 02-CH1U

Paiion (ropon)

HaunmenoBanue o6mieoopa3zoBarensHoli opranuzanuu (MOYO)

Jlemo No

KYPHAIJL

y4eTa 03HAKOMJICHHS YYaCTHUKOB UTOTOBOT'O COYMHCHUS (M3JI0KEHHS)
C KOMHUSIMU OJIAHKOB UTOTOBOTO COUMHEHUS (M3JI0KECHHUS)

B 2023-2024 yuyeOHOM roay

KonmuecTBO THMCTOB:
Hauaro:

OKOHYEHO:

XpaHuTh J10:
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Jucr 1
Ne ®amuius, UMsl, OTYECTBO YYACTHHKA [ara Tomucs
n/m HUTOTOBOT'O COYMHEHUS (M3JI0KESHHUS) 03HAKOMJICHHS
1 2 3 4

HO)IHI/ICB crienuajancra, HA3HAYCHHOI'O OTBCTCTBCHHBIM 3a O3HAKOMIICHHC

YYaCTHUKOB UTOTOBOTO COYMHEHUS (M3JI0KEHHUS) ¢ OJIaHKaMU:

/

/




[Tpunoxenue 11 k npukaszy
JlenaprameHTa 00pa3oBaHus
HBanoBCKO# 00nacTH

OT No -0
II''PAOPHUK
IMOJIYYCHHUS U BO3BpaTa MaTepuajoB HTOIr0BOro COUYMHCHHUSA (I/I3J'IO)KeHI/Iﬂ)
00 IMosryuyeHue MaTepuaion Bo3Bpart maTtepuaJion
Mecro Hara Bpewms Mecro Hara Bpewms
JJis1 1aThl IPOBelIeHUs1 HMTOTOBOIr0 counMHeHus (u3J10:keHus) 06.12.2023 r.
30.11.2023,
mynurnansasie OO, kpome 4eTBEpr 07.12.2023, ¢ 9.30
00 2. Usanoso T. I/IBaHOBO, map. 01.12.2023, T. I/IBaHOBO, ap. YCTBEPr 0 15.00
Jlenuna, 1.41 B OATHALIA ¢ 9.30 JlenuHa, n.41 B
00T I nomenieausx PIIOU 04.12.2023, no 17.00 nomenienusax PIIOU mocie
00 géﬂjélf}?f:o’ " (dpoiie, 1 sTax) MIOHEICNIBHUK ((oiie, 1 sTax) 06.12.2023, | okoH4aHHs
deIePATBHOTO IO TTHHEHHA 05.12.2023, cpena HaIrMUCaHUs
BTOPHHUK 1o 18.00
JJ1s1 1aThI NPOBeIeHUs1 UTOTOBOro counHeHus (u3ao:xkenus) 07.02.2024 r.
myHutunansasie OO, kpome 08.02.2024, ¢ 9.30
00 2. Hsanoeo r. IBaHoBO, mp. r. IBanoBo, mp. 4eTBEpr 1o 12.00
Jlennna, n1.41 B ¢ 01.02.2024 ¢ 9.30 Jlennna, n1.41 B
nomenieausx PLIOU mo 05.04.2024 1o 17.00 nomemienusx PLHOU mocie
88 2'61;11:?:;::(; " (doite, 1 aTax) (doite, 1 rTax) 07.02.2024, OKOHYAHHS
beaepanbHOTO O TIUHEHHS cpena Harcarus
1o 18.00




Ho.nyqefme MaTepHuaJioB B03BpaT MaTepuajioB
010

Mecto Hara Bpemsi Mecto Hara Bpemsi

JJis1 1aThI IPOBeIeHUs1 HTOTOBOr0 counHeHus (u3ao0:xxkeHus) 10.04.2024 r.

myHutunainsaeie OO0, kpome 11.04.2024, ¢ 9.30

00 e. Msanoso r. iBaHoBO, TIp. r. iBaHOBO, TIp. YeTBepr 1o 12.00
Jlenuna, n.41 B ¢ 04.04.2024 ¢ 9.30 Jlenuna, 1.41 B

0O r. UBaHOBO nomenienusx PIION o 05.04.2024 10 17.00 | nomemenusx PIIOU nocie

00 O6JIaCTHOI‘(; - ((1)01‘/'16, 1 3Ta)K) ((1)01716, 1 BTa)I() 10042024, OKOHYaHUuA

benepanbHOro MOAYNHCHHUS cpeda Hancars

1o 18.00







